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National Archives of India

CHAPTER-1
PRIORITIES

The year 2008 marks the 11th year of the notification of the Public Records Rules. It also marks
eleventh eventful years of the implementation of the Public Records Act, 1993 by various Records Creating
Agencies of the Government of India and Union Territory Administration. The major initiatives set forth in
the Public Records Act and Public Records Rules have also got reflected in similar legislations enacted by the
State Governments of Assam, Delhi, Manipur, Maharashtra and Uttaranchal. However, in spite of these
policy initiatives and increasing awareness about the importance of all-round records management practices,
we do not see any remarkable transformation in the picture of a Government office.

In the reports of the previous years, it has been underlined as to how in the post-Right to Information
Act days, the management of public records in the Government offices has assumed a critical dimension, and
also as to how the second Administrative Reforms Commission (ARC) has stressed the importance of public
records as a vital tool to ensure accountability in governance. I would again lay emphasis upon the need to
adopt some drastic measures to streamline the records management practices in the Offices of Government of
India as the only way to cope with the demands of an informed and empowered citizenry under the Right to
Information Act.

It pains me to note that despite the full cooperation and support of National Archives of India to
various Records Creating Agencies in the implementation of the Public Records Act, 1993, these agencies
have, by and large, shown a total lackadaisical approach towards implanting the said Act. So much so that
even the mandatory requirements such as the nomination of one of their officers as the Departmental Records
Officer, (Section 5(1)) and establishment of functional Departmental Records Room (Section 5(2)) have not
been complied with by majority of Records Creating Agencies i.e. Ministries/ Departments. This situation has
to change. However, I am glad to record that 61 Ministries/ Departments have nominated officers of
Additional/ Joint Secretary level as Chief Records Officers after the issue of letter by the Cabinet Secretary.
Before I lay down the priority points, let me place some facts before you.

14 The overall response received from various record creating agencies about the state of implementation
of the Public Records Act in their respective organizations during 2008 has not shown any sign of
improvement as compared to the last year (2007). In fact, it has gone down by 3.93 percent to 3.07
percent as compared to 7 percent. Response from the main Ministries/ Departments of the
Government of India, has decreased from 14 to 6, which is totally unsatisfactory as 79 Ministries/
Departments did not respond at all and did not send their reports for the year 2008 for inclusion in this
Report. Similarly, there is also decrease in the responses received from the Public Sector Units from
55 to 20. The fact remains that 221 Public Sector Units did not submit their reports. The worst was the
situation regarding the attached/ subordinate offices, where the response has gone down from 42 in
2007 to only 22 during the period under report.

1.2 Training of the Departmental Record Officers designated under the Public Records Act is a vital
building block to establish a sound records management system as they serve as a link between the
National Archives of India — the nodal agency for the implementation of the Public Records Act — and
their own Department. The National Archives of India has been, since 1998, conducting regular
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National Archives of India

Orientation Courses in Record Management for the benefit of the said Departmental Records
Officers. However, while 96 officers attended the course in 2007, in 2008, only 82 officers attended
DRO training.

143 The National Archives acts as the final repository of all Public Records of the Government of India
that are found worthy of permanent preservation after their appraisal. However, over the years a large
number of such records of enduring value have accumulated in various Records Creating Agencies
and the initiative taken by this Department, not withstanding, these records still await their transfer to
the National Archives of India. Thus, while 5,416 files were transferred to the National Archives of
India for their permanent preservation during 2007, this number has dwindled to 4,123 files during
2008. All these non-current records, which have already been appraised by the officers of National
Archives of India, need to be deposited with the National Archives of India under the provisions of
the Rules 5(3) Public Records Rules, 1997, lest we should lose them irrecoverably.

1.4 This Department has already taken initiative on the approved action plan of the Cabinet Secretary on
addressing certain critical area projects concerning National Archives of India which includes, inter-
alia, appraisal and transfer of non-current records of Post Independence Period of Ministries/
Departments. Accordingly Archival Assistants have been recruited and deployed in various key
Ministries/ Departments and approximately 37,879 files have already been transferred by June 2010.

Besides, ah initiative has also been taken to review the Public Records Act, 1993 and Public Records
Rules, 1997 for bringing out certain amendments which have become necessary and also to make the said Act
and Rules more effective.

1.5 In the light of the foregoing facts, the priority points are enumerated below:

e Nomination of the Chief Records Officers

e Nomination of the Departmental Record Officers
e Training of Departmental Record Officers

e Establishment of Departmental Record Rooms

e Appraisal of Non Current Records and

e Transfer of records of enduring value to the National Archives of India

I am sure that all the Records Creating Agencies would initiate action on these points and would

promptly submit their reports for the next year.
11 J il Hoa

( Prof. Mushirul Hasan )
Director General of Archives
Government of India
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CHAPTER-2

AN OVERVIEW

National Archives of India is an Attached Office of the Ministry of Culture. It is the repository of the
documentary heritage of the nation and also serves as the Nodal Agency for the implementation of the Public
Records Act, 1993. Under the provisions of the Rule 8 (2) of the Public Records Rules, 1997, Director
General of Archives is required to submit to the Government of India an Annual Report every year on the
action taken by the Departmental Records Officers in compliance of the provisions of Clauses (a) to (1) of the
Sub-section (1) of Section 6 of the Public Records Act, 1993. Accordingly, a Circular letter No. 16-
12(A)/2009-RM, dated 21 May 2009, was issued to 85 Records Creating Agencies i.e. Ministries/
Departments to furnish their report in Form 5 of the Public Records Rules, 1997, in respect of the action taken
by them on the clauses mentioned above during the year 2008 and also requested them to issue necessary
directives to all the Attached and Subordinate Offices of the Government of India including Public Sector
Undertakings, Statutory Bodies, etc. under their administrative control to furnish the report in Form-5 of the
Public Records Rules, 1997, in respect of the action taken by them on the clauses mentioned above during the
year 2008 so as to enable the Director General of Archives to compile and submit the report to the
Government of India on the implementation of Public Records Act, 1993

2 The present report has been prepared on the basis of the data received from the records creating
agencies on the action taken by them during the year 2008 on the following aspects:-

1.  Setting up of an organized Departmental Records Room;
Nomination of Records Officers;

2,

3 Training of Records Officers and Staff;

4 Nomination of Chief Records Officers;

Sharing of space for housing semi-current records;

Periodical recording, reviewing and weeding out of semi-current records;

Appraisal of non-current records;

Compilation/ revision of Retention Schedules of Records;

Wil o v

Downgrading of classified records;
10. Compilation of Annual indices to records;

11. Compilation of Organizational history, and

12. Transfer of Records of Defunct Bodies/ Committees etc. to National Archives of India.

22 Details of information on the aforesaid aspects have been delineated in the chapters of the report.
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CHAPTER-3

ANALYSIS OF THE DATA

GENERAL OBSERVATIONS

Information on the implementation of Public Records Act, 1993 for the year 2008 was sought from 85
Ministries/ Departments and then Attached and Subordinate Offices including Public Sector Undertakings,
Statutory Bodies, etc. under their administrative control to furnish their report in Form-5 of the Public
Records Rules, 1997, in respect of the action taken by them on the provisions of the Public Records Act, 1993
and Public Records Rules, 1997 during the year 2008. However, only 48 Organizations furnished information
in respect of the action taken by them on the implementation of the various provisions of the said Act.
Response received during the period under report from various Organizations is indicated below in a tabulated
form:-

Records Creating Agencies Total No. of Organizations Total response received
Ministries/ Departments 85 6
Attached/ Subordinate Offices etc. 1239 22
Public Sector Undertakings etc. 241 20
Total 1565 48

3l An analysis of the above data reveals that the total response is only 3.07 per cent for the present
report; it has gone down by 3.93 per cent as compared to the last year’s report which had a total
response of 7 per cent. Obviously, this is very poor sign. The Records Creating Agencies as well as
all Chief Records Officers of different Ministries/ Departments/ PSUs need to pay serious attention
and to see that the provisions of the Act are adhered to.

3:2 The names of the Ministries/ Departments/ Offices/ PSUs etc which have furnished information for
this report may be seen at Annexure-1.
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CHAPTER-4

DEPARTMENTAL RECORDS ROOMS

A well-organized Departmental Records Room is one of the pre-requisites of sound Records
Management System. Sub-Section (2) of Section 5 of the Public Records Act, 1993 stipulates that all records
creating agencies should set up their Records Rooms at suitable locations and also place each Records Room
under the charge of a Records Officer. The objective of setting up of the Departmental Records Room is to
preserve the records scientifically and take timely action for their recording, reviewing, indexing and weeding
out of those records which are no longer required to be retained. Drawing the attention of the Records
Creating Agencies to the said provision, National Archives of India requested them to set up Records Rooms
in their respective Ministry/ Department/ Office/ Public Sector Undertakings etc. However, response received
in this regard reveals that in spite of the fact that National Archives of India has been requesting all agencies
falling under the purview of the Act to organize and set up their Departmental Records Rooms in a scientific
way, very little attention has been paid towards this important aspect. More efforts are required to be made by
the Records Creating Agencies in this regard.

4.1 In all, 48 Ministries/ Departments/ Offices and Public Sector Undertakings have sent information. Out
of which 28 are Ministries/ Departments/ Offices and 20 are Public Sector Undertakings/ Statutory
Bodies etc. Detailed analysis of information received in this regard is given below.

4.2 The following Ministries/ Departments/ Offices have informed that their Records Rooms are well
organized: Armed Forces HQs/IS Organisations, (Ministry of Defence); Department of Scientific and
Industrial Research (Ministry of Science and Technology); Department of Information Technology (Ministry
of Communication & Information Technology), New Delhi; Central Agmark Laboratory, Department of
Agriculture and Co-operation (Ministry of Agriculture), Nagpur; Ministry of Water Resources, New Delhi;
Department of Shipping (Ministry of Shipping Road Transport and Highways), Port Blair; Regional Labour
Commissioner (Ministry of Labour and Employment), Cochin: Planning Commission, New Delhi; Regional
Evaluation Office, Planning Commission, Jaipur; Directorate General, Central Reserve Police Force (Ministry
of Home Affairs), New Delhi and Prime Minister ’ s Office, New Delhi.

4.3 The following organizations have informed that their Records Rooms are not fully organized and
furnished ‘NIL’ information. These are: Office of Chief Engineer, (Ministry of Shipping Road Transport and
Highways), Port Blair; Indian Bureau of Mines (Ministry of Mines), Nagpur; Office of Additional Director,
Central Government Health Scheme (Ministry of Health and Family Welfare); Regional Evaluation Office,
Planning Commission, Chandigarh; Regional Evaluation Office, Planning Commission, Mumbai; Regional
Evaluation Office, Planning Commission, Kolkata; Regional Evaluation Office, Planning Commission,
Lucknow; Project Evaluation Office, Planning Commission, Bangalore; Regional Evaluation Office, Planning
Commission, Chennai and Project Evaluation Office, Planning Commission, Bhopal.

4.4 The following Public Sector Undertakings/ Statutory Bodies etc. have reported that they have well
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4.5

4.6

4.7

4.8

4.9

4.10

organized Departmental Records Rooms. These are: National Hydroelectric Power Corporation
Limited, (Ministry of Power), Faridabad; WAPCOs Limited (Ministry of Water Resources), Gurgaon;
Vishakhapatnam Port Trust (Ministry of Shipping Road Transport and Highways), Vishakhapatnam;
Brahmaputra Board (Ministry of Water Resources); National Water Development Agency (Ministry
of Water Resources); Bharat Dynamics Limited (Ministry of Defence), Hyderabad; Garden Reach
Shipbuilders and Engineers Limited, Kolkata and WAPCOs Limited, New Delhi.

The following Public Sector Undertakings/ Statutory Bodies etc. have informed that their Records
Rooms are not fully organized. These are: Upper Yamuna River Board (Ministry of Water
Resources); Sardar Sarovar Construction Advisory Committee (Ministry of Water Resources),
Vadodara; Mazagon Dock Limited, Department of Defence Production “(Ministry of Defence),
Mumbai; Sardar Sarovar Construction Assistance Committee (Ministry of Water Resources),
Vadodara; Centre for Development of Advanced Computing (Ministry of Communication and
information and Technology) and Farakka Barrage Project (Ministry of Water Resources).

Bengal Chemicals and Pharmaceutical Limited (Ministry of Chemicals and Fertilizers), Kolkata; and
Central Ground Water Board (Ministry of Water Resources) Faridabad have informed that they have
Records Rooms but require more space.

National Water Development Agency (Ministry of Water Resources), New Delhi has informed that
their Records Room is yet to be set up.

Chennai Petroleum Corporation Limited (Ministry of Petroleum), Chennai has informed that they
have no centralized Departmental Records Room. However, Head of Department is looking after their
Departmental Records.

Project Evaluation Office, Planning Commission, Bhubaneswar has informed that this is not
applicable on them.

Project Evaluation Office, Planning Commission, Patna has informed that it is not relevant to them.
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CHAPTER-5

NOMINATION OF CHIEF RECORDS OFFICERS

The 9th meeting of the Archival Advisory Board was held on 7t February 2008 in New Delhi under
the Chairmanship of Shri Abhijit Sengupta, the then Secretary, Ministry of Culture, Government of India. The
Member-Secretary of the Archival Advisory Board appraised the board about the problems being faced by the
National Archives of India in implementing the Public Records Act in all the organizations of the Union
Government. The Chairman viewed that it is more pragmatic to deal with 85 Ministries/'Departments rather
over 1565 record creating agencies of the Union Government. He was of the view that in each Ministry a
Joint Secretary or Additional Secretary level officer could be nominated as Chief Records Officer (CRO) for
that Ministry/ Department and he made responsible to implement the Public records Act in all other attached/
subordinate offices/ PSUs etc. under the administrative control of that Ministry/ Department.

5.1 On the basis of the deliberations of the Archival Advisory Board, Secretary, (Culture) submitted a

Note to the Cabinet Secretary on 12th June, 2008 on issues relating to Records Management in
government offices and requested him to write to all Secretaries of the Central Government
Ministries/ Departments for designating Additional ‘Secretaries/ Joint Secretaries as Chief Records
Officers.

On the above mentioned request of the Secretary (Culture), Cabinet Secretary had issued a D/O No.

292/2/1/2008-Cab.III date 26th June, 2008 to all the Secretaries of the Central Government Ministries/
Departments instructing them to designate a Joint Secretary of their Ministry/ Department as a nodal officer,
to be called the Chief Records Officers, under intimation to the Director General of Archives, to coordinate
and supervise all activities relating to management of public records in the Ministry/ Department as also in all
its constituent Offices/ PSUs.

5.2 So far 61 CROQ’s have been nominated by Ministries/ Departments/ PSUs. The names of these
Ministries/ Departments/ PSUs may be seen at Annexure-V.
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CHAPTER-6

DEPARTMENTAL RECORDS OFFICERS

Section 5(1) of the Public Records Act, 1993 stipulates that every records creating agency shall
nominate one of its officers as Records Officer to discharge the functions as outlined under Section 6(1) of the
said Act. The Departmental Records Officer is required to coordinate and guide various Sections/ Divisions of
their respective organizations as well as liaisoning with the Director General of Archives regarding the
Compilation of Records Retention Schedule of substantive functions, appraisal of non-current records and
transfer of records of permanent nature which are 25 years old to National Archives of India for scientific and
preservation. Taking into consideration the said provisions, National Archives of India has requested all the
organizations falling under the purview of the Act to nominate Departmental Records Officer at their earliest.
So far, 982 organizations have nominated one of their officers as Records Officer. During the period under
report, 48 Ministries/ Departments/ Offices/ PSUs have furnished the requisite information in this regard.
Details of replies received are given below.

6.1 Following Ministries/ Departments/ Offices have trained Departmental Records Officers. These are:-
Armed Forces HQs/IS Organisations (Ministry of Defence), New Delhi; Ministry of Water resources,
New Delhi; Department of Shipping Road Transport and Highways (Ministry of Shipping Road
Transport and Highways) and Planning Commission, New Delhi.

6.2 The following Ministries/ Departments/ Offices have informed that they have Departmental Records
Officer but they are not trained. These are:- Department of Scientific and Industrial Research
(Ministry of Science and Technology); Department of Information Technology (Ministry of
Communication and Information Technology); Central Agmark Laboratory Department of
Agriculture and Co-operation. (Ministry of Agriculture), Nagpur; Regional Labour Commissioner
(Ministry of Labour and Employment), Cochin; Indian Bureau of Mines (Ministry of Mines), Nagpur;
Ministry of Mines, Nagpur; Regional Evaluation Office, Planning Commission, Kolkata; Directorate
General, Central Reserve Police Force, (Ministry of Home Affairs), New Delhi and Prime Minister’s
Office South Block, New Deihi.

6.3 The following Organizations have informed that they are small organizations and they do not feel
necessity of nominating a Records Officer. Some offices have given NIL’ replies. These are:-
Ministry of Water Resources, New Delhi; Office of the Chief Engineer (Ministry of Shipping Road
Transport and Highways), Port Blair; Office of Additional Director, Central Health Scheme (Ministry
of Health and Family Welfare), Mumbai; Regional Evaluation Office, Planning Commission,
Lucknow; Regional Evaluation Office, Planning Commission, Jaipur; Project Evaluation Office,
Planning Commission, Bhopal; Regional Evaluation Office, Planning Commission, Mumbai; Project
Evaluation Office, Planning Commission, Guwahati and Regional Evaluation Office, Planning
Commission, Chandigarh.

6.4 The Regional Evaluation Office, Planning Commission, Hyderabad has intimated that their work

relating to record is being done by Group ‘C’ staff.

=D
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6.5
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The following Ministries/ Departments/ Offices have informed that Nomination and Training of
Departmental Records Officer is not relevant and not applicable to them. These are:- Project
Evaluation Office, Planning Commission, Bhubaneswar; Project Evaluation Office, Planning
Commission, Patna; Project Evaluation Office, Planning Commission, Bangalore and Regional
Evaluation Office, Planning Commission, Chennai.

The Project Evaluation Office, Planning Commission, Thiruvananthapuram, has intimated that it's a

field unit of Planning Commission, New Delhi and documents are maintained at Regional Evaluation
Office, Planning Commission, Chennai.

Directorate General of Employment and Training (Ministry of Labour and Employment), New Delhi
has given vague reply.

As regards the Public Sector Undertakings/ Statutory Bodies, the following Public Sector
Undertakings have fulltime Departmental Records Officers and they are trained. These are:- The
National Hydro-Electric Power Corporation Ltd. Faridabad (Ministry of Power); Bengal Chemical
and Pharmaceuticals Limited (Ministry of Chemicals and Fertilizers), Kolkata; Vishakhapatnam Port
Trust (Ministry of Shipping Road Transport and ‘Highways), Vishakhapatnam; National Water
Development Agency (Ministry of Water Resources), New Delhi and Bharat Dynamics Limited
(Ministry of Defence), Hyderabad.

The following Public Sector Undertakings have informed that they have no Records Officer - Farakka
Barrage Project (Ministry of Water Resources), Murshidabad; Upper Yamuna River Board (Ministry
of Water Resources), New Delhi; Mazagon Dock Limited, Department of Defence Production
(Ministry of Defence), Mumbai and Goa Shipyard Limited, Vasco-De-Gama (Ministry of Defence),
Goa.

Following Public Sector Undertakings have informed that they have Records Officer but not trained.
These are:- Betwa River Board (Ministry of Water Resources), Jhansi; WAPCOs Limited (Ministry
of Water Resources), Gurgaon; Central Ground Water Board (Ministry of Water Resources),
Faridabad; Sardar Sarovar Construction Advisory Committee (Ministry of Water Resources),
Vadodara; ‘Brahmaputra Board (Ministry of Water Resources), Guwahati; Chennai Petroleum
Corporation Limited (Ministry of Petroleum), Chennai; Garden Reach Ship Builders and Engineers
Limited (Ministry of Defence), Kolkata and Centre For Development of Advanced Computing, Pune,
Department of Information and Technology (Ministry of Communication and Information
Technology).
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CHAPTER-7

SHARING OF SPACE

It has been observed that during their semi-current stage the records are not well cared for by the
Records Creating Agencies. Especially in the case where a separate Departmental Records Room has not been
organized, either these records are dumped in the corridors or stacked haphazardly in the almirahs. These
types of conditions are not conducive to the health of the records and as a result many of these records,
containing valuable information, may perish. Keeping all these problems in mind, National Archives of India
has been inviting all the Organizations to share space in its Annexe Building, New Delhi and also in its
Regional Office at Bhopal and Records Centres at Jaipur, Puducherry and Bhubaneswar.

ol In all 48 Organizations have furnished information, out of which 28 are the Government
Organizations and 20 are Public Sector Undertakings. Most of the Government Organizations have
given negative responses and only few Offices have shown their willingness to share space at
National Archives of India, Annexe Building, New Delhi and its Regional Records Centres at Bhopal,
Jaipur, Puducherry, and Bhubaneswar. Details of replies received in this regard are as follow:

72 The following Ministries/ Departments/ Offices who is willing to Share space at National Archives of

India, New Delhi: Department of Shipping (Ministry of Shipping, Road Transport and Highways).

73 The following Ministries/ Departments/ Offices who are unwilling to share space at National
Archives of India, New Delhi, its Regional Office at Bhopal and Records Centres at Jaipur,
Pondicherry, Bhubaneswar for housing their semi-current records and replied ‘No’. These a{e;.((.Armed
Forces HQs/IS Organisations (Ministry of Defence), New Dethiy/D/o Scientific and Indusfrial
Research (Ministry of Science and Technology)/ Department of Information Technology (Ministry of
Communication and Information Technology)/ Prime Minister’s Office, South Block, New Delhiy
Regional Evaluation Office (N. R. Region); Planning Commission, Chandigarh/ Regional Evaluation
Office (Planning Commission), Kolkatay Project Evaluation Office (Planning Commission),
Guwahatiy Regional Evaluation Office (Planning Commission), Lucknovy{ Ministry of Water
Resources, New Delhiz Office of the Chief Engineer (Ministry of Shipping, Road Transport and
Highways), Port Blairy Regional Labour Commissioner (Ministry of Labour and Employment),
Cochin;ﬂhdian Bureau of Mine (Ministry of Mines), Nagpuy’ and Office of Additional Director,
Central Government Health Scheme (Ministry of Health), Mumbai/ /

7.4 The Ministries/ Departments/ Offices who have replied that they have sufficient space for storage of
semi-current records are as follows: Planning Commission, Regional Evaluation Office, Hyderabad
(Planning Commission is taking care of their semi current records).

7 Office of the Directorate General, Central Reserve Police Force (Ministry of Home Affairs), New
Delhi states that they do not require additional space at present.
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The Ministries/ Departments/ Offices who replied that the form 5 is not applicable and not relevant to
them are as follows: Project Evaluation Office (Planning Commission), Bhubaneswar; Regional
Evaluation Office (Planning Commission), Mumbai; Project Evaluation Office (Planning
Commission), Patna; Regional Evaluation Office (Planning Commission), Chennai and Regional
Evaluation Office (Planning Commission), J aipur.

The Ministries/ Departments/ Offices who replied that the sharing of space at National Archives of
India should be dealt with the head quarters are as follows: Project Evaluation Office (Planning
Commission), Thiruvananthapuram; Project Evaluation Office (Planning Commission), Bangalore
and Project Evaluation Office (Planning Commission), Bhopal.

Director General of Employment and Training (Ministry of Labour and Employment), New Delhi has
not given report properly.

The Central Agmark laboratory, Nagpur, Department of Agriculture and Co-operative (Ministry of
Agriculture) has provided “nil’ information regarding sharing of space.

The following Public Sector Undertakings/ Statutory Bodies etc. who have furnished information
showing willingness regarding sharing of space in National Archives of India, Regional Office and
Records Centres is the Centre for Development of Advanced Computing, Department of Information
and Technology (Ministry of Communication and Information Technology) for storage of hundred
files.

The following Public Sector Undertakings/ Statutory Bodies etc. are unwilling to share records
storage space for one reason or the other. They are: Farakka Barrage Project (Ministry of Water
Resources)/ Brahmaputra Board (Ministry of Water Resources)g Chennai Petroleum Corporation
Limited (Ministry of Petroleum), Chennai;] Garden Reach Shipbuilders and Engineers Limited
(Ministry of Defence), Kolkat: JWAPCO’s Limited, Mini-Ratna (Ministry of Water Resources), New
Delhi Mazagon Dock Limited (Ministry of Defence), Mumbai;/Goa Shipyard Limited (Ministry of
Defence), Goa"/ National Water Development Agency, New Delh’j,{ Sardar Sarovar Construction
Assistance Committee, Vadodara (Ministry of Water Resources); National Hydro-Electric Power
Corporation. (Ministry of Power), Faridabad'/WAPCO’s Limited (Ministry of Water Resources),
Gurgaong Bengal Chemicals and Pharmaceutical Limited (Ministry of Chemicals and Fertilizers),
Kolkataj  Vishakhapatnam Port Trust (Ministry of Shipping Road Transport and Highways),
Vishakhapatnamy Upper Yamuna River Board (Ministry of Water Resources); Brahmaputra Board
(Ministry of Water Resources)f Central Ground Water Board (Ministry of Water Resources),
Faridabad! Sardar Sarovar Construction Advisory Committee (Ministry of Water Resources),
VadodarayNational Water Development Agency (Ministry of Water Resources) and Bharat Dynamics
Ltd., (Ministry of Defence), Hyderabad/
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CHAPTER-8

RECORDING, REVIEWING AND WEEDING OUT OF SEMI-CURRENT
RECORDS

Every records creating agency creates records in their day-to-day transactions. To segregate the
important records from those of ephemeral ones and also for their proper management/ maintenance, their
timely recording, reviewing and weeding are the essential steps which are required to be taken by all records
creating agencies. The Section 6(1) (b) of Public Records Act, 1993 and Rule 9 of Public Records Rule,
1997, stipulate that no record shall be destroyed without being recorded and reviewed. Rule 9(1) of the Public
Records Rules, 1997, further stipulates that each record creating agency shall furnish half-yearly returns on
the subject to National Archives of India. Accordingly, a circular letter No. 16-4/2009-RM, dated 21 May
2009 was issued to all Ministries/ Departments/ Offices and also requested them to issue necessary directives
to all the Attached and Subordinate Offices of the Government of India including Public Sector Undertakings,
Statutory Bodies, etc. under their administrative control to furnish the report in Form 7. A list of organizations
who have sent information may please be seen in Annexure-II. The analysis of information is given below.

8.1 The following Ministries/ Departments/ Offices have informed that they are attending the job of
Recording, Reviewing and Weeding out of semi-current records. These are: Ministry of Civil
Aviation and Tourism, New Delhi; Ministry of Commerce and Industry, Deptt. of Commerce (supply
div.), New Delhi; Ministry of Communications and Information Technology, New Delhi; Ministry of
Defence; Defence Research and Development Organisation Technology, Chandigarh (Ministry of
Defence); Office of the Assistant Salt Commissioner, Tuticorin; Ministry of Home Affairs, Ad. VII
section, New Delhi; Directorate General of Employment and Training, Meghalaya (Ministry of
Labour); Department of Shipping, New Delhi (Ministry of Shipping, Road Transport and Highways);
Department of Road Transport and Highways, O. & M. Sec., New Delhi (Ministry of Shipping, Road
Transport and Highways); Ministry of Water Resources, New Delhi; Coaching cum Guidance Centre
for SC/ST, Hissar, (Ministry of Labour & Employment); Directorate General of Supplies &
Disposals, New Delhi (Ministry of Commerce & Industry); Department of Industrial Policy &
Promotion, New Delhi (R.R.Sec.), (Ministry of Commerce & Industry); Office of the Chief
Postmaster General (Himachal Pradesh Circle), Simla (Deptt. of Post); Eastern Regional Office,
Bhubaneswar (Ministry of Environment & Forest); Prime Minister’s Office, New Delhi and Planning
Commission.

8.2 The following organizations have furnished ‘NIL’ report. These are: Department of Animal
Husbandry & Dairying, Dhamrod, Surat (Ministry of Agriculture); Northern Zonal Council
Secretariat (Ministry of Home Affairs), New Delhi; Department of Shipping (Ministry of Shipping,
Road Transport & Highways), New Delhi; Department of Shipping (IWT Sec.) (Ministry of Shipping,
Road Transport & Highways), New Delhi; Ministry of Shipping (Sec. MD/Ship-Coord.), New Delhi;
Office of the Additional Director, C.G.H.S., Jabalpur (Ministry of Health & Family Welfare); Office
of the Additional Director, C.G.H.S., Mumbai (Ministry of Health & Family Welfare) and Ministry of
Defence, D.(O. & M.), New Delhi.
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8.3
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Following Public Sector Undertakings/ Statutory Bodies etc. have reported that they are attending to
the recording, reviewing and weeding out of records. These are The Bansagar Control Council, Rewa
(M.P.) (Ministry of Water Resources); Mumbai Port Trust, Mumbai (Ministry of Shipping, Road
Transport & Highways); Chennai Petroleum Corporation Ltd., Chennai (Ministry of Petroleum &
Natural Gas); Bengal Chemicals & Pharmaceuticals Ltd., Kolkata (Ministry of Chemicals &
Fertilizers); Mineral Exploration Corporation Ltd., Nagpur (Ministry of Mines & Minerals); National
Safai Karamchari Finance & Dev. Corporation (Ministry of Social Justice & Empowerment); N. H. P.
C. Ltd., Faridabad (Haryana) (Ministry of Power) and Tribal Co-Operative Marketing Deyv.
Federation of India, Ltd., Delhi (Ministry of Tribal Affairs).

Organisations who are not doing the job are the Indira Gandhi Rashtriya Uran Akademi (Ministry of
Civil Aviation), Rai bareli (U.P.); Bharat Dynamics Ltd., Kanchanbagh (Ministry of Defence),
Hyderabad; Jawaharlal Nehru Centre for Advanced Scientific Research (Ministry of Science &
Technology), Bangalore and Ennore Port Ltd., (Ministry of Shipping, Road Transport & Highways),
Ennore.

The New Mangalore Port Trust, Panambur has not sent the enclosure with letter.
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CHAPTER-9

INDEXING OF RECORDS

Administrative efficiency of an organization depends upon the submission of information to the

decision-making authorities on time and as per requirement, which can only be done if the information is
called out from amongst records quickly. Easy and quick retrieval of information from records requires good
reference media, compilation of annual departmental indices of ‘A’ and ‘B’ Category of records that will go a
long way in facilitating this job. National Archives of India requested all the records creating agencies vide its
circular No. 16-12A/2009-RM dated 21 May 2009 to furnish the information on the action taken by them in
this regard. No appreciative response has been received from the Ministries/ Departments/ Offices/ Public
Sector Undertakings on this score.

In all 48 organizations have furnished information. Out of these 28 are Ministries/ Departments/

Offices and 20 are Public Sector Undertakings/ Statutory Bodies etc.

9511
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9.4

Ministry of Water Resources, New Delhi has informed that they have compiled indices or
compilation of Indices is in progress.

The following Ministries/ Departments/ Offices have sent varying responses e.g. not compiling, not
necessary, not required, nil reports, etc. These are: Armed Forces HQs/IS Organisations (Ministry of
Defence), New Delhi; Department of Scientific and Industrial Research (Ministry of Science and
Technology); Department of Information Technology (Ministry of Communication and Information
Technology); Central Agmark Laboratory, Department of Co-operative (Ministry of Agriculture),
Nagpur; Ministry of Water Resources, New Delhi; Office of the Chief Engineer, Ministry of Shipping
Road Transport and Highways, Port Blair; Indian Bureau of Mines (Ministry of Mines), Nagpur;
Additional Director, Central Government Health Scheme (Ministry of Health and Family Welfare),
Mumbai; Planning Commission, New Delhi; Regional Evaluation Office, Planning Commission,
(NR) Chandigarh; Project Evaluation Office, Planning Commission, Bhubaneswar; Regional
Evaluation Office, Planning Commission, Mumbai; Project Evaluation Office, Planning Commission,
Patna; Regional Evaluation Office, Planning Commission, Kolkata; Project Evaluation Office,
Planning Commission, Guwahati; Regional Evaluation Office, Planning Commission, Lucknow;
Regional Evaluation Office, Planning Commission, Jaipur; Regional Evaluation Office, Planning
Commission, Chennai; Prime Minister’s Office, South Block, New Delhi and Regional Evaluation
Office, Planning Commission, Thiruvananthapuram.

The Directorate General, Employment and Training (Ministry of Labour and Employment);
Department of Shipping (Ministry of Shipping Road Transport and Highways) and Directorate
General, Central Reserve Police Force (Ministry of Home Affairs), New Delhi have given vague

reply.

Project Evaluation Office, Planning Commission, Bangalore and Project Evaluation Office, Planning
Commission, Bhopal have intimated that this matter is dealt by head quarter.
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Regional Labour Commissioner (Ministry of Labour and Employment), Cochin has intimated that
preparation of indices question does not arise.

Regional Evaluation Office, Planning Commission, Hyderabad has intimated that their office does not
deal with such subjects.

In all twenty Public Sector Undertakings/ Committees/ Corporations etc. have responded. Out of
which five organizations are preparing indices. These are: WAPCOs  Limited, Gurgaon;
Visakhapatnam Port Trust, Visakhapatnam; Betwa River Board, Jhansi; Brahmaputra Board,
Guwahati and Goa Shipyard Ltd. Vasco-De-Gama, Goa. Betwa River Boatd, Jhansi has informed that
further action shall be taken by the Project Joint Board.

National Hydroelectric Power Corporation Limited, Faridabad (Haryana) have informed that the
action is being taken.

Tribal Co-operative Marketing Development Federation of Indian Limited, Delhi has informed that
indexing of records is not applicable.

The following Public Sector Undertakings/ Statutory Bodies etc. have informed that they are not
preparing indices. These are:- Farakka Barrage Project, Murshidabad, West Bengal; Bengal
Chemicals & Pharmaceuticals Ltd., Kolkata; Upper Yamuna River Board, New Delhi; Central
Ground Water Board, Faridabad; Sardar Sarovar Construction Advisory Committee, Vadodara;
National Water Development Agency, New Delhi; Bharat Dynamic Limited, Hyderabad; Chennai
Petroleum Corporation Limited, Chennai; Garden Reach Shipbuilders and Engineers Limited,
Kolkata; Mazagon Dock Limited, Mumbai; National Water Development Agency, New Delhi; Sardar
Sarovar Construction Assistance Committee, Vadodara and Centre for Development of Advanced
Computing, Pune.
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CHAPTER-10

COMPILATION OF RETENTION SCHEDULES FOR RECORDS

A sound records management system requires a well drawn up Records Retention Schedule laying
down retention periods for various records groups being created by different Ministries/ Departments/
Offices/ Public Sector Undertakings etc. while conducting their official business pertaining to substantive
functions. Further, revision of such Retention Schedule after the expiry of every fifth year, as required under
Section 6(1) (e) of the Public Records Act, 1993 and Public Records Rules, 1997, framed under the said Act,
would ensure inclusion of the new subjects along with their retention period within the body of the revised
retention schedule. Such Retention Schedules should be compiled in consultation with the National Archives
of India under the aforesaid section of the said Act. In all, 48 Records creating agencies have furnished
information in response to the circular letter No.16-12A/2009-RM, dated 21 May 2009 seeking information
on formulation of Records Retention Schedule in connection with compiling the present report for the year
2008, out of which 28 Government organizations and 20 are Public Sector Undertakings etc. Details of the
replies received are indicated below:-

10.1  The following Offices have informed that they have compiled Retention Schedules. These are: Armed
Forces HQs/IS Organisations (Ministry of Defence), New Delhi; Department of Scientific and
Industrial Research (Ministry of Science and Technology); Department of Information Technology
(Ministry of Communication and Information Technology); Ministry of Water Resources, New Delhi;
Department of Shipping (Ministry of Road Transport and Highways); Indian Bureau of Mines
(Ministry of Mines), Nagpur; Ministry of Mines, Nagpur; Planning Commission, New Delhi and
Prime Minister’s Office, South Block, New Delhi.

10.2  The following Ministries/ Departments/ Offices like Directorate General of Employment and Training
(Ministry of Labour and Employment), New Delhi; Central Agmark Laboratory, Department of
Agriculture and Co-operative (Ministry of Agriculture) and Regional Labour Commissioner (Ministry
of Labour and Employment), Cochin have given vague reply.

10.3  The following Ministries/ Departments/ Offices organizations have not compiled Retention Schedule
of their records and furnished ‘Nil’ reports. These are: Ministry of Water Resources, New Delhi;
Office of the Chief Engineer (Ministry of Shipping Road Transport and Highways), Port Blair;
Regional Evaluation Office, Planning Commission, (NR) Chandigarh; Regional Evaluation Office,
Planning Commission, Kolkata and Regional Evaluation Office, Planning Commission, Lucknow.

104  Additional Director, Central Government Health Scheme (Ministry of Health and Family Welfare),
Mumbai has intimated that preparation of retention schedule is not applicable on them.

10.5 Regional Evaluation Office, Planning Commission, Hyderabad has intimated that their office do not
generate such files.

10.6  The Project Evaluation Office, Planning Commission, Thiruvananthapuram has intimated that it’s a
field unit of Planning Commission, New Delhi and documents are maintained at Regional Evaluation
Office, Planning Commission, Chennai.

@




I IAfAERTR

10.7

10.8

10.9

10.10

10.11

10.12

10.13

& Hedichl raierd, ASTHT SN, SRAYR o e fhar € & 9 gfceor o & e
¥ e T8 2|

GRATSHT Hedih Brferd, FTT AR, Aarel A ferd fbar 8 6 $°a el iy 7ew &
R

Heifeurer, d=g Rod g ga (T8 #3rer), 8 faeell o e fbar & & 9 Hemrdigs @

I FrgHEe @ N7 5.16 3R 547 § R SRl & IFAR R M@l B Bes & forg
TRIEROT FH—A BT U I %2 ©, ORI I8 HATerd gRT rgAlfed fohar 7 2 |

frfoRad wameral / fawmt / wraferal wreet 1 gfoa far © fb I8 vy 89 ) arp 78 g
IR 9 & S WERd ) ¥ & — gRANT Jied dATEd, ST IMANT, YaveR; aFN
AP Braferd, IS AN, AR, &3 Jedibd ®rfed, Al RN, Jas; IR
HoUih= HTATe, TSI AR, TeAT IR IRASHT Hedihe BIferd, YIS AN, TaTere |

HdoiG &5 & SumAl/Hifdfte FeE, onfe & dew # fr=iforRed wweel 4 g & & &
S ofeEl @ fory UfoMRYT FHI-—E IR @R ol ©| 0 AW & A gRs-salded
tieR forfiics (fega #aTerd), BRIGIeTE (BRATON); e dfAded s BARfched fafics RErH
3R SRG HATH), Blerdi: fAemEmeeTd e gxe (A uRaed, dsa uRaes iR o),
faemEueTw; =18 Ugiferdd @runee fofics @giforgd #are), o=s; Mar Rurs fafies,
IRDI—SI—TMHT (REAT HAA), T, WRER. WRIGR i werar 9l (Sa \dwe w537er),
TSI, iR Iqar < 9IS (STl AR HATCr), A |

=1 el 9 g fear @ 6 S=iH e ufieRer Sa—gferl & 9T R BT B el
% Po el fbar & ek g’ RuE 5l €1 5979 AW §— WRaST /IS IRASHT (Sl A
HTery), HEiierare (Uf¥ed g, Segudiel fafics (A ™M w#3rer), TSG; S 99
T SIS (STel e HAler), 78 faeen; 9gHYT 9IS (Te W HATeTd), AIETe); e iold
e (A SR {310), BheETs; oA 99 Rufdeed tvs soliftgd forfics, wem Sared
fawmT (ke #=er), diereran; Aormd Sie fofics, W Sares famT [Rem w@aATerg), gEE: 9=
Wed fad e, E SR Nt e (Fur o guer Wenfie warerg), gor ek 4R
awﬁwﬁrﬁé@(vmwm)ﬁmam

WS el AT GOkl (STl e W), 8 ool 3 tiesg€ly @ o Brlf @ aiferdl
BT RO I (IR @ 7| &




National Archives of India

10.7

10.8

10.9

10.10

10.11

10.12

10.13

Regional Evaluation Office, Planning Commission, Jaipur has intimated that they are not concerned
with compilation of retention schedule.

Project Evaluation Office, Planning Commission, Bhopal has intimated that their records are of no
National Importance.

Directorate General, Central Reserve Police Force (Ministry of Home Affairs), New Delhi has
informed that they are following the retention schedule for weeding out the old records in accordance
with the instructions contained in Para 5.16 and 5.17 of Estt. Manual of CRPF, which is approved by
Ministry of Home Affairs.

The following Ministries/ Departments/ Offices organizations have intimated that this point is not
applicable and not relevant to them. These are:- Project Evaluation Office, Planning Commission,
Bhubaneswar; Regional Evaluation Office, Planning Commission, Mumbai; Project Evaluation
Office, Planning Commission, Patna and Project Evaluation Office, Planning Commission, Guwabhati.

As regards Public Sector Undertakings/ Statutory Bodies etc., following organizations have furnished
information in this regard that they have prepared Retention Schedule for records. These are: National
Hydro-Electric Power Ltd. (Ministry of Power), Faridabad (Haryana); Bengal Chemicals &
Pharmaceuticals Ltd. (Ministry of Chemicals and Fertilizers), Kolkata; Visakhapatnam Port Trust
(Ministry of Shipping, Road Transport and Highways), Visakhapatnam; Chennai Petroleum
Corporation Limited (Ministry of Petroleum), Chennai; Goa Shipyard Limited, Vasco-De-Gama
(Ministry of Defence), Goa; Sardar Sarovar Construction Assistance Committee (Ministry of Water
Resources), Vadodara and Betwa River Board (Ministry of Water Resources), Jhansi.

Following organizations have informed that they have not yet started work on the completion of the
Records Retention Schedules and given ‘Nil’ reports. These are:- Farakka Barrage Project, (Ministry
of Water Resources), Murshidabad (West Bengal); WAPCOs Limited (Ministry of Water Resources),
Gurgaon; Upper Yamuna River Board (Ministry of Water Resources), New Delhi; Brahmaputra
Board (Ministry of Water Resources), Guwahati; Central Ground Water Board (Ministry of Water
Resources), Faridabad; Garden Reach Shipbuilders and Engineers Ltd., Department of Defence
Production (Ministry of Defence), Kolkata; Mazagon Dock Limited, Department of Defence
Production (Ministry of Defence), Mumbai; Centre for Development of Advanced Computing,
Department of Information Technology (Ministry of Communication and Information Technology),
Pune and Bharat Dynamics Limited (Ministry of Defence), Hyderabad.

National Water Development Agency (Ministry of Water Resources), New Delhi has prepared
retention schedule for records of Substantive Functions of NWDA.




I I EITR

giffga afreal &1 faaffexo

;
|
%

1993 & &RT 6(1)@) R P A @, 1997 & 99 7 U+ &3 & Ef= e
g Foid AABRT B forg e aeffepa sifeal & ufg auf # ve IR e & orfvard gerar
arfe g A B B fhar O G| 39 SUSHl BT fharady w1 & forg fedie 21 9, 2000 @
IRUF 0 16—12T /2009—3MR.GH. T 3ff¥eig Aol AfAHRUN BT ST fhar a1 o | 39 geg d ura
TR SHBYAD T8l & HifP dad 48 FaATerd / faumTt / srateral /<l Sushal / denfaes el anfe 3
SR faar 2| < &1 T8 I @1 fawga fageyor i far s g

11 9 Ry /H3aeg Seie oue afiaa el o fagfiaa fFar 8 9 & e Qe
AR/ A0 e (ReTT Fer), 78 Rl g ok denfie fowm (Sur eiR <geen
NI #31er); J& AfMdar & s (A9 gRaes wsa IRdae 3R omrf d@3rer), ure
SR, &F A SRE (3 SR ISFIR #3Ter), ues; Ao AN, W8 feed); @eieeery,
D1y Rord gferd 9a (8 F31em@), 73 fioeh @R wemrw= srifer, 96y e, 78 e |

12 U9 GTe Sl g sifyeral a1 faaffaxe 78 o @ & /Rme o aiffed sftere 78 & @
fSr=i- sRu SR Ry € a1 I8 |EAT SN IR a1 |d 8 2, A F— HAew /dmhie ok
senfire argee faurr (s sk denfra dorem); s e wEnTemer, @t ek
FERIRAT faurT (@ H1e@), AMYR; S SarE w3, 95 ool 9 gRass T /di
IRaE, Wd URae R ASHRT HTer); ISR 3R -yl Feemer (3™ iR ISR Harera),
T focell; WRAY WM *R(@E =), TR & e S, de ST (S
Nord), TUENTS; YRAGH] HRTDT Praferd, A1 e, Aare; & qodiee wrter, dre

, SR |

113 F ol /Al / et 3 g R asht &1 3 ¥ — aRae qeaie st G
RN, TR 3R STel e HoATer, 78 faeah | :

114 mmam/mﬁ/mﬁw@m@mmmmlmm
Wﬁmaﬁaﬂwwaﬁ?ﬁﬁﬁaﬁmwmﬁﬁwaﬁ%wqm%ﬁmm
qﬁé;ge(maﬁﬁaﬁmqﬁamsﬁvwwxﬁﬁmaﬁ?ﬁu%waﬁ
(mwmw),wﬁamaﬁ?éwﬁmé(wwwxsmﬂl




National Archives of India

CHAPTER-11

DECLASSIFICATION OF CLASSIFIED RECORDS

De-classification of classified records is one of the important aspects of records management. Section

6(1) (f) of Public Records Act, 1993 and Rule 7 of Public Records Rules, 1997, lay down that all records
creating agencies falling within the purview of said Act, shall review their all classified files once in five
years with a view to downgrading them. In order to implement these provisions, circular letter No. 16-
12A/2009-RM, dated 21 May 2009 was issued to all records creating agencies. Replies received in this regard
are not encouraging as only 48 Ministries/ Departments/ Offices/ Public Sector Undertakings Statutory
Bodies etc. have responded. A detailed analysis of the information received is given below.

11.1

12

1123

11.4

The following Offices/ Ministries who have de-classified their classified records are: Armed Forces
HQs/IS Organisations (Ministry of Defence), New Delhi; Department of Information Technology
(Ministry of Communication and Information Technology); Office of the Chief Engineer (Ministry of
Shipping Road Transport and Highways), Port Blair; Regional Labour Commissioner (Ministry of
Labour and Employment), Chennai; Planning Commission, New Delhi; Directorate General, Central
Reserve Police Force (Ministry of Home Affairs), New Delhi and Prime Minister’s Office, South
Block, New Delhi.

The organizations who are not doing De-classification of classified records/ do not have classified
records or given vague replies or not required or not relevant are: Ministries/ Departments of
Scientific and Industrial Research. (Ministry of Science and Technology); Central Agmark
Laboratory, Deptt. of Agriculture and Cooperative (Ministry of Agriculture), Nagpur; Ministry of
Water Resources, New Delhi; Deptt. of Shipping (Ministry of Shipping, Road Transport and
Highways); Directorate of Employment and Training (Ministry of Labour and Employment), New
Delhi; Indian Bureau of Mines (Ministry of Mines), Nagpur; Regional Evaluation Office, Planning
Commission, (N.R.) Chandigarh; Project Evaluation Office, Planning Commission,
Thiruvanathapuram; Regional Evaluation Office, Planning Commission, Kolkata; Regional
Evaluation Office, Planning Commission, Lucknow; Project Evaluation Office, Planning
Commission, Bhopal; Regional Evaluation Office, Planning Commission, Mumbai; Project
Evaluation Office, Planning Commission, Patna and Regional Evaluation Office, Planning
Commission, Jaipur.

The following organizations/ Ministries/ Offices have forwarded ‘Nil’ reports these are Project
Evaluation Office, Planning Commission, Guwahati and Ministry of Water Resources, New Delhi.

The analysis of information received from Public Sector Undertakings/ Corporations/ Statutory
Bodies etc., the three organizations have intimated that they are doing the de-classification of files
are: The Visakhapatnam Port Trust (Ministry of Shipping, Road Transport and Highways),
Visakhapatnam; Central Ground Water Board (Ministry of Water Resources), Faridabad and Betwa
River Board (Ministry of Water Resources), Jhansi.
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The following Public Sector Undertakings/ Corporations/ Statutory Bodies etc. have sent varying
responses e.g. not compiling, not necessary, not required, nil etc. These are National Hydroelectric
Power Corporation Ltd. (Ministry of Power), Faridabad; WAPCOs Ltd. (Ministry of Water
Resources), Gurgaon; Bengal Chemicals and Pharmaceuticals Ltd. (Ministry of Chemicals and
Fertilizers), Kolkata; Upper Yamuna River Board (Ministry of Water Resources), New Delhi;
Brahmaputra Board (Ministry of Water Resources), Guwahati; National Water Development Agency
(Ministry of Water Resources), New Delhi; Chennai Petroleum Corporation Ltd. (Ministry of
Petroleum); Garden Reach Shipbuilders and Engineers Ltd., Deptt. of Defence Production (Ministry
of Defence); Mazagon Dock Ltd. (Ministry of Defence), Mumbai; Goa Shipyard Ltd., Vasco-De-
Gama (Ministry of Defence), Goa; National Water Development Agency (Ministry of Water
Resources), New Delhi; Sardar Sarovar Construction Assistance Committee (Ministry of Water
Resources), Vadodara; Center for Development of Advanced Computing, Deptt. of Information
Technology (Ministry of Communication and Information Technology), Pune and Farakka Barrage
Project (Ministry of Water Resources), Murshidabad.

Additional Director, Central Government Health Scheme (Ministry of Health and Family Welfare),
Mumbai has intimated that declassification of classified records is not applicable on them.

Regional Evaluation Office, Hyderabad has intimated that ‘No classified records generated in this
office’.

Project Evaluation Office, Planning Commission, Bangalore has intimated that such matters dealt by
Hqrs.

Regional Evaluation Office, Planning Commission, Chennai has informed that ‘No such record held
by this office’.

Bharat Dynamics Ltd. (Ministry of Defence), Hyderabad has informed that ‘At present no classified
records kept in records room’.
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CHAPTER-12

DEFUNCT COMMISSIONS/ COMMITTEES

In pursuance of Section 3(2) (n) read with Section 6(1) (I) of Public Records Act, 1993, National

Archives of India continued its efforts to gather information in respect of transferring of records of defunct
bodies with a view to preserve them in a scientific manner and to make them available for consultation by the
researchers. Needless to mention here that the records of such defunct bodies are very important as
information contained therein will be source material for understanding the circumstances under which these
were set up and work accomplished by them. To collect information in this regard, National Archives of India
issued circular letter No. 16-5/2009-RM, dated 21 May 2009, to all records creating agencies. In all 438
Ministries/ Departments/ Offices/ Public Sector Undertakings etc. have furnished information. Out of these 28
are Government organizations and 20 are Public Sector Undertakings. Detailed analysis of information
received is indicated below.

1241

1229

123

The following Ministries/ Departments/ Offices etc. have given ‘nil’ report or ‘not applicable to
them’: Armed Forces HQs/IS Organisations (Ministry of Defence), New Delhi; Department of
Scientific and Industrial Research (Ministry of Science and Technology); Department of Information
Technology (Ministry of Communication and Technology); Central Agmark Laboratory, Department
of Agriculture and Co-operative (Ministry of Agriculture); Ministry of Water Resources, New Delhi;
Department of Shipping (Ministry of Shipping Road Transport and Highways); Office of the Chief
Engineer (Ministry of Shipping Road Transport and Highways), Port Blair; Regional Labour
Commissioner (Ministry of Labour and Employment), Cochin; Indian Bureau of Mines (Ministry of
Mines), Nagpur; Additional Director, Central Government Health Scheme (Ministry of Health and
Family Welfare), Mumbai; Regional Evaluation Office, Planning Commission, Hyderabad; Regional
Evaluation Office, Planning Commission, (NR) Chandigarh; Project Evaluation Office, Planning
Commission, Bhubaneswar; Regional Evaluation Office, Planning Commission, Mumbai; Regional
Evaluation Office, Planning Commission, Patna; Regional Evaluation Office, Planning Commission,
Kolkata; Project Evaluation Office, Planning Commission, Guwahati; Regional Evaluation Office,
Planning Commission, Lucknow; Project Evaluation Office, Planning Commission, Bhopal; Director
General, Central Reserve Police Force (Ministry of Home Affairs), New Delhi; Planning
Commission; New Delhi; Prime Minister’s Office (Documentation Section) South Block, New Delhi;
Department of Industrial Policy and Promotion (Record Cell) (Ministry of Commerce and Industry),
New Delhi; Ministry of Defence, South Block, New Delhi; Ministry of Water Resources (IWSU),
New Delhi and Ministry of Home Affairs (Settlement Wing), Jaisalmer House (Khan Market), New
Delhi.

The Ministry of Home Affairs (Ordinary Record Room) has written to all the Divisional Heads in
Ministry of Home Affairs (P), Department of Justice, Department of Official Language and Registrar
General of India (Census) regarding submission of record series of Defunct Committees and
Commissions, but they did not submitted anything as yet.

Directorate General of Employment and Training (Ministry of Labour and Employment) has given
vague reply.
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Project Evaluation Office, Planning Commission, Thiruvananthapuram has intimated that their office
is a field unit of Planning Commission, New Delhi and documents are maintained at Regional
Evaluation Office, Chennai.

Project Evaluation Office, Planning Commission, Bangalore and Regional Evaluation Office,
Planning Commission, Chennai have informed that this matter should be dealt by head quarter.

Regional Evaluation Office, Planning Commission, Jaipur has informed that no such defunct
Commissions and Committees are under their office.

In all twenty Public Sector Undertakings/ Committees/ Statutory Bodies/ Corporations etc. responded
in this regard. Out of these one has furnished ‘Nil’ report; two organizations has informed that it is
not applicable, while the remaining eighteen have informed that they do not have records of defunct
bodies.

Mazagon Dock Limited, Mumbai has furnished ‘Nil’ regarding records of defunct bodies.

Tribal Co-operative Marketing Development Federation of India Limited, Delhi and Betwa River
Board, Jhansi have informed that it is not applicable to them.

The following organizations have intimated that they do not have any records of defunct bodies.
These are Farakka Barrage Project, (Murshidabad) West Bengal; National Hydro-Electric Power
Corporation Limited, Faridabad (Haryana); WAPCOs Limited, Gurgaon; Bengal Chemicals &
Pharmaceuticals Ltd., Kolkata; Visakhapatnam Port Trust, Visakhapatnam; Upper Yamuna River
Board, New Delhi; Brahmaputra Board, Guwahati; Central Ground Water Board, Faridabad; Sardar
Sarovar Construction Advisory Committee, Vadodara; National Water Development Agency, New
Delhi; Bharat Dynamics Limited, Hyderabad; Chennai Petroleum Corporation Limited, Chennai;
Garden Reach Shipbuilders and Engineers Limited, Kolkata; Goa Shipyard Limited, Vasco-De-
Gama, Goa; National Water Development Agency, New Delhi; Sardar Sarovara Commission
Assistance Committee, Vadodara and Centre for Development of Advanced Computing, Pune.
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CHAPTER-13

ACTION INITIATED BY RECORDS CREATING AGENCIES ON
APPRAISAL OF NON-CURRENT RECORDS

Appraisal of non-current records of the Ministries/ Departments/ Offices/ Public Sector Undertakings

in consultation with the National Archives of India, is a statutory requirement as stipulated under Section
6(1)(c ) of the Public Records Act, 1993 as it helps in saving precious shelf space by destroying records of
ephemeral value. Further, on the one hand shelf space thus created can be utilized for storing fresh accrual of
records, on the other hand records of permanent nature could be transferred to the Archival repository for
permanent preservation. Keeping in view the above said provision, a circular letter No. 16-12A/2009-RM,
dated 21 May 2009 was issued to all records creating agencies so as to ascertain the extent of action initiated
by them in this regard. In response to the above said circular 48 Ministries/ Departments/ Offices and Public
Sector Undertakings have furnished information. Details are as under: -

13.1

13:2

13:3

The following Ministries/ Departments/ Offices who have informed that they are conducting appraisal
of non-current records in consultation with National Archives of India. These are: Armed Forces
HQs/IS Organisations (Ministry of Defence), New Delhi; Department of Information Technology
(Ministry of Communication and Technology); Ministry of Water Resources, New Delhi; Department
of Shipping (Ministry of Shipping, Road Transport and Highways) and Directorate General, Central
Reserve Police Force (Ministry of Home Affairs), New Delhi.

The following Ministries/ Departments/ Offices have given ‘Nil’ reports or, Not relevant to them.
These are: Department of Scientific and Industrial Research (Ministry of Science and Technology);
Central Agmark Laboratory, Deptt. of Agriculture and Cooperative (Ministry of Agriculture),
Nagpur; Ministry of Water Resources, New Delhi; Office of the Chief Engineer (Ministry of Shipping
Road Transport and Highways), Port Blair; Regional Labour Commissioner (Ministry of Labour and
Employment), Cochin; Indian Bureau.of Mines (Ministry of Mines), Nagpur; Regional Evaluation
Office, Planning Commission, (NR) Chandigarh; Project Evaluation Office, Planning Commission,
Thiruvananthapuram; Project Evaluation Office, Planning Commission, Patna; Regional Evaluation
Office, Planning Commission, Kolkata; Project Evaluation Office, Planning Commission, Guwahati;
Regional Evaluation Office, Planning Commission, Lucknow; Regional Evaluation Office, Planning
Commission, Jaipur; Regional Evaluation Office, Planning Commission, Chennai; Project Evaluation
Office, Planning Commission, Bhopal; Regional Evaluation Office, Planning Commission, Mumbai
and Prime Minister’s Office, South Block, New Delhi.

The following Public Sector Undertakings have furnished positive report about appraisal on non-
current records: Betwa River Board (Ministry of Water Resources), Jhansi; National Hydroelectric
Power Corporation Ltd. (Ministry of Power), Faridabad; Bengal Chemicals and Pharmaceuticals Ltd.
(Ministry of Chemicals and Fertilizers), Kolkata.
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13:5
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13.8

13.9

The following organizations are not appraising the non-current records these are: Farakka Barrage
Project (Ministry of Water Resources), Murshidabad; WAPCOs Litd. (Ministry of Water Resources),
Gurgaon; Visakhapatnam Port Trust (Ministry of Shipping, Road Transport and Highways),
Visakhapatnam; Upper Yamuna River Board (Ministry of Water Resources), New Delhi;
Brahmaputra Board (Ministry of Water Resources), Guwahati; Central Ground Water Board
(Ministry of Water Resources), Faridabad; National Water Development Agency (Ministry of Water
Resources), New Delhi; Bharat Dynamics Ltd. (Ministry of Defence), Hyderabad; Garden Reach
Shipbuilders and Engineers Ltd. (Ministry of Defence), Kolkata; Mazagon Dock Ltd., Deptt. of
Defence Production (Ministry of Defence), Mumbai; Goa Shipyard Ltd., Vasco-De-Gama (Ministry
of Defence), Goa; National Water Development Agency (Ministry of Water Resources), New Delhi;
Sardar Sarovar Construction Assistance Committee (Ministry of Water Resources), Vadodara and
Centre for Development of Advanced Computing, Deptt. of Information Technology (Ministry of
Communication and Information Technology), Pune.

Director General of Employment and Training (Ministry of Labour and Employment), New Delhi has
given vague reply.

Additional Director, Central Government Health Scheme (Ministry of Health and Family Welfare)
and Project Evaluation Office, Planning Commission, Bhubaneswar have intimated that they not
applicable to them.

Project Evaluation Office, Planning Commission, Bangalore has intimated that this matter dealt by
headquarters.

Regional Evaluation Office, Planning Commission, Hyderabad has informed that ‘there are no
records of permanent nature’.

Chennai Petroleum Corporation Ltd. (Ministry of Petroleum), Chennai has informed that ‘There is
own policy’.
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CHAPTER-14
ORGANISTIONAL HISTORY

Section 6 (1)(I) of the Public Records Act, 1993 stipulates that each records creating agency shall

compile its organizational History, as it is an essential tool for having proper appreciation of the nature of
records generated by it over the years. This write up should include the information about its setting up,
functions, growth of different wings, divisions etc. National Archives of India accordingly issued circular
letter No. 16-2/ 2009 RM dated 21 May 2009 to all Ministries/ Departments/ Offices/ Public Sector
Undertakings etc. requesting them to furnish the information in regard to the action taken by them during the
year 2008 for compiling their organizational Histories. Response received from 48 Ministries/ Departments/
Offices and Public Sector Undertakings etc. is summarized below:-

14.1

14.2

143

14.4

14.5

14.6

The following Ministries/ Departments/ Offices have informed that they have compiled
organizational histories and submitted the copy of the same. These are: Office of the Salt
Commissioner (Ministry of Commerce and Industry), Jaipur; Department of Shipping (Ministry of
Shipping, Road Transport & Highways), Andaman Lakshadweep Harbour Works; Ministry of Water
Resources; Central Water & Power Research Station (Ministry of Water Resources), Pune; H. R.
Division (Ministry of Home Affairs); National Security Guard (Ministry of Home Affairs); Central
Soil and Materials Research Station (Ministry of Water Resources) and Directorate of Forensic
Science (Ministry of Home Affairs).

The following Ministries/ Departments/ Offices, who have not compiled their Organizational
Histories are: Coordination Section (Ministry of Urban Development); Ordinary Record Room
(Ministry of Home Affairs) and Administration Division (Ministry of Home Affairs).

Armed Forces HQs/IS Organisations (Ministry of Defence) has informed that the compilation of their
organizational history is in under consideration.

Inter-State Council Secretatiat (Ministry of Home Affairs), New Delhi has informed a brief note on
‘Inter-State Council’ containing the requisite information in respect of their Secretariat for further
action.

The following 9 Public Sector Undertakings/ Statutory Bodies/ Committees/ Corporations/
Commissioners have furnished copies of their organizational histories — Mormugao Port Trust
(Ministry of Shipping, Road Transport and Highways), Goa; Tariff Authority for Major Ports
(Ministry of Shipping, Road Transport and Highways), (Mazgaon) Mumbai; Seafarer’s Welfare Fund
Society (Ministry of Shipping, Road Transport and Highways); Paradip Port Trust-Administrative
Department (Ministry of Shipping, Road Transport and Highways); Ennore Port Limited (Ministry of
Shipping, Road Transport and Highways), Chennai; Hindustan Shipyard Ltd. (Ministry of Shipping,
Road Transport and Highways), Visakhapatnam; New Mangalore Port Trust (Ministry of Shipping,
Road Transport and Highways), Mangalore; National Water Development Agency (Ministry of Water
Resources), New Delhi and Narmada Control Authority (Ministry of Water Resources).

The Mumbai Port Trust (Ministry of Shipping, Road Transport and Highways), Mumbai has sent their
brochure.

Sardar Sarovar Construction Advisory Committee (Ministry of Water Resources), Vadodara has
informed that there is no change in their organizational history.

&
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CHAPTER-15
MICROFILMING OF ‘A’ CATEGORY RECORDS

To accelerate the work of Microfilming of ‘A’ Category records lying in the custody of records

creating agencies, the National Archives of India issued a circular letter No. 16-6/2009-RM, dated 21 May
2009 to all Ministries/ Departments/ Offices of the Government of India with the request to bring the matter
to the knowledge of their Attached/ Subordinate Offices and Public Sector Undertakings which are
functioning under their control as this would enable them to furnish the requisite information to this
Department. During the period under report, in all 16 organizations has furnished information, details of
which are as under:-

15z

52

153

154
15:5

Department of Industrial Policy and Promotion, Ministry of Commerce and Industry, New Delhi has
written to all the attached Subordinate Offices/ Organizations for onward transmission to the National
Archives of India for arranging microfilming free of cost. Ministry of Water Resources, New Delhi
has informed the department that 146 files pertaining to Indus Wing and 9 items of Project Wing is
lying with them for microfilming. Sardar Sarovar Construction Advisory Committee (Ministry of
Water Resources), Vadodara has one in four volume of 1979 relating to Sardar Sarovar Construction
Advisory Committee, Vadodara for microfilming.

Ministry of Home Affairs (Ordinary Record Room), New Delhi has informed to all the Attached/
Subordinate Offices including PSUs etc. working under their administrative control.

Office of the General Manager (Postal Accounts & Finance), Kolkata has informed that no such
category of records is available and they treated as ‘Nil’. Ministry of Home Affairs stated that the
information of Budget — I Section treated as ‘Nil’. Ministry of Home Affairs, North Block &
Ministry of Home Affairs (Ad. VII Section), North Block, New Delhi have informed the requisite
information in respect of ‘Rajbhasha Division’ & ‘Administrative Division’ be treated as ‘Nil’.
Department of Shipping (Ministry of Shipping Road Transport & Highways), New Delhi and
Planning Commission, New Delhi stated that the information treated as ‘Nil’.

Lakshadweep Harbour Works, Kavaratti, Lakshadweep has not submitted the report.

Of the Public Sector Undertakings/ Statutory Bodies/ Committees/ Corporations: National Water
Development Agency, New Delhi; New Mangalore Port Trust, Mangalore; Ennore Port Limited,
Chennai and National Safai Karamcharis Finance & Development Corporation, New Delhi have sent
‘Nil’ report while other organizations did not send back duly filled-in proformas.
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CHAPTER-16

APPRAISAL OF NON-CURRENT RECORDS BY
NATIONAL ARCHIVES OF INDIA

Under Section 3(2) of the Public Records Act, 1993 and Rule 5 of the Public Records Rules, 1997,

the Director General of Archives has been authorized to undertake the appraisal and also.accept for deposit
records of permanent nature. Similarly, Section 6 (1)(c) of the Public Records Act, 1993 Departmental
Records Officers have been made responsible for appraisal of Public Records, which are more than twenty-
five years old in consultation with National Archives of India with a view to identifying the records of
permanent value for subsequent transfer to National Archives of India for scientific preservation.

16.1

16.2

16.3

16.4

During the period under report, the National Archives of India appraised 23,983 non-current records.
Out of these 13,874 was recommended for permanent retention and 10,109 for destruction.

The organizations whose records were appraised by the officers of National Archives of India are:
Central Institute of Fisheries Nautical and Engineering Training (CIFNET), Cochin (1983-88);
Development Commissioner of Iron and Steel (Ministry of Steel), Kolkata (1947-2003); Ministry of
Home Affairs, New Delhi (1952-80); Ministry of External Affairs (1954-1982); Department of
Shipping (Ministry of Shipping, Road Transport and Highways), New Delhi (1922-82); Ministry of
Shipping, Road Transport and Highways, New Delhi (1971-78); Planning Commission, New Delhi
(1953-83) and Directorate General of Supply & Disposals, New Delhi (1953-83).

Further, Records Centre (Southern Zone), Puducherry appraised Private Collection of issues of
“Harijan” (an English weekly newspaper) pertaining to the period 1946-1956 of Shri
Chandrasekaran located at Chennai.

In addition to the above, the Records Centre (Eastern Zone) Bhubaneswar appraised 5,767 records.
Out of these 5,104 files were permanent retention and 663 files for destruction of the following
offices: Development Commissioner of Iron & Steel, Kolkata (1947-2003) & Patent and Designs,
Kolkata (1965-66).
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CHAPTER-17

REFERENCE MEDIA

Reference Media is an important administrative tool, which needs to be undertaken by each and every
organization. Accordingly, the National Archives of India as stipulated Section 3(2) (e) of the Public Records
Act, 1993 continued its efforts to prepare suitable reference media in the form of inventories, indices,
catalogue of the records in its custody to facilitate quick retrieval of information for researchers and
administrators.

17.1 (a) Under the programme ‘Computerization of Reference Media of Records’, data entry of 1,53,023
files of the following Records Series of Public Records, Cartography Records, P.A. Records, O.R.
Records & Reprography Records were completed through outsourcing.

(b) Public Records — Military/Army Department; Despatch to Secy. of State & From Secy. of State and
Military Marine Records.

(c) Cartography — Survey of India (DDN) Vols., Catalogue of Memoirs & Revenue Maps.

(d P.A. — Genl. KM. Cariappa Collection Correspondence, P.S. Sivaswamy Aiyer Papers and
Dadabhai Naoraoji Collections.

() O.R. — Catalogues of acquired manuscripts, Fort William College Collections & Inayat Jang
Collections.

(f) Reprography — Sardar Patel Papers; Parliamentary Papers Miscellaneous Microfilm Collections etc.

17.2 (a) The online data validation of 2,53,514 printed entries were carried out for necessary checking and
corrections. The record series of the following sections were checked: Public Records,
Cartography, P.A.;  O.R. and Reprography by the outsourced Data Validators and concerned
sections. :

(b) In addition to the above, during the period under the report 6,976 files of the various branches were
located, checked and subject listed by the Data Validators in the 1 floor Stack area.

17.3  The Oriental Records (O.R.) Division has prepared the following reference media:
(a) Descriptive List of Acquired Documents Vol. VI (1830-1850): The draft text has been submitted.

(b) Descriptive list of Acquired Documents Vol. VII (1851-70): The draft of the Vol. has been
submitted.

(¢c) Descriptive list of Persian Correspondence Vol. V (1805): The draft of the Vol. has been submitted.

(d) Descriptive List of Persian Correspondence Vol. VI (1806): 60 letters has been scrutinized and
edited.
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Ashob Vol. - II (Hindi publication) - Transliterated 23 Urdu Poems from 3 booklets comprising 30
original pages in 44 pages (in duplicate).

Khutut-e-Azad — 200 pages comprising 74 letters have been composed in 92 camera ready pages after
proof reading.

In addition to the above the OR Division also made data entries through computer:

(i) Computer entries of Microfiche of Manuscript. And Books — made 235 entries covering 828

microfiche of OR Division housed in Rep (R).

(i) Data Entries — checked, compared and made necessary correction in 2,177 entries..

174 (a)

The work of listing of 2,540 items of K.M. Munshi, Kasturbhai Lalbhai and N. Sanjeeva Reddy
papers were done in the Private Archives Section.

(b) In addition to the above under the project for Preparation of Reference Media/Subject Listing of

17.5 (a)

Private Papers, 21,713 entries were prepared online and 13,073 entries were prepared manually of
the following collections through outsourcing: Kasturbhai Lalbhai Papers and K.M. Munshi Papers
(Microfilm Rolls).

Cartographic Division checked, corrected and prepared the subject list of 3,400 files of Survey of
India (S.G.0.), Dehradun.

(b) In addition to above, Cartography Division sent the finally checked, typed material of the Catalogue

17.6 (a)

of Indo- Pak Revenue Series of 463 pages ( 3995 entries) for reziography along with preface and
title cover for printing of 250 copies to General Section. The material is pending with Pr.II for
binding.

During the period under the report, the National Archives of India, Records Centre, Jaipur has
prepared subject lists of 176 files of the following Organization/ Department: Port Health
Organization, Mumbai (1921-73); Department of Meteorology, Pune (1947-71) and National Film
Archives, Pune (1963-1982).

(b) In addition to the above, 895 Vols. of Central Railway Mumbai (1959-1979) were properly

arranged.

17.7 (a) Publication Division brought out the following publications:

(i) Abhilekh (Newsletter), Vol.II, No.3 (October — December 2007)
(ii) Abhilekh (Newsletter), Vol.II, No.4 (January — March 2008)
(i) National Register of Private Records Vol. No.23.
(iv) National Archives of India Annual Report, 2006.
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(b) In addition to the above, the following publications made progress:

(i) National Archives of India, Annual Report 2007.

(ii) Abhilekh (Newsletter), Vol.IIT, No.1 (April — June 2008)
(iii) National Register of Private Records Volume No.24.
(iv) Bulletin of Research Theses and Dissertations, No.20.
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CHAPTER-18

ACCESSIONS/ ACQUISITIONS

As per Section 3(2) (b) of the Public Records Act, 1993, the Director General, National Archives of
India is empowered to accept Public Records of permanent nature from all the records creating organizations
falling within the purview of said Act. Likewise, Section 11(1) of the said Act also stipulates about the
acceptance of any records of historical or national importance from any private source by way of gift,
purchase or otherwise. Keeping in view the above said provisions, the National Archives of India acquired the
following series of Public Records as well as Private Papers during the period under report.

18.1  Details of accessioning/acquisition of Public Records from Records Creating Agencies to National
Archives of India during the period under report are: 4,133 files (1961-1980) of the Office of the
Comptroller and Auditor General of India. Total numbers of 8,188 files of following Ministries were
accessioned: Ministry of Home Affairs (1972-1980), All India Radio News Bulleting (1942-2002),
Ministry of Environment & Forest (1972-1982) and Shah Commission, Ministry of Home Affairs
(1976-1979).

182 (a) The National Archives of India, Records Centre (Bastern Zone), Bhubaneswar accessioned Public
Records. 950 items (1846-1972) were received from the Andrew Yule & Company Ltd., Kolkata;
317 files (1946-1974) of Anthropological Survey of India, Kolkata and 306 files (1943-1996) of
Development Commissioner of Iron and Steel, Kolkata.

(b) In addition to the above, Private Papers of eminent Indians in various fields also continued to be
acquired. Prof. G.N. Dash former member O.R.P. donated a bunch of Palm — Leaf manuscripts on
Jagannath Temple; D.N. Das Mohapatra, Panchgarh of East Midnapore, West Bengal donated Palm
Leaf on Rudra Abhiseka and 39 palm leaf manuscripts of Gopinath Mohanty collections were
donated by Dr. Nibedita Mohanty.

(c) Besides arranging 321 bundles and 1,201 files, the following record series were also verified
physically along with their inclusive years:
(1) 283 files (1846-1976) of the Chief Mining Advisor, Eastern Railway, Dhanbad.
(ii) 375 files (1846-1972) of the Andrew Yule and Co. Ltd., Kolkata.
(iii) 391 files (1897-1978) of Chief Mining Adviser, Eastern Railway, Dhanbad.
(iv) 43 bundles (1937-98) of Monmohan Choudhary Collections.

18.3  The National Archives of India, Records Centre, Jaipur accessioned 22 files (1957) of Central Board
of Film Certification, Mumbai after thorough checking.

184  The National Archives of India, Records Centre, Puducherry who accessioned records - 24 files
(1961-1976) from the National Tuberculosis Institute Bangalore.
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National Archives of India

18.5 The National Archives of India, Record Appraisal Section transferred 4,123 records from the
following Ministries: Ministry of Environment & Forest — 532; Ministry of Home Affairs — 1,864 and
Ministry of External Affairs — 1,727.

18.6  O.R. Division, National Archives of India has acquired following documents/books/ gazettes etc.

(A) 353 manuscripts, 160 documents, 31 rare books, 147 issues of gazettes have been accessioned
(excluding approx. 52 miscellaneous items and a bulk of papers) received as gift or purchased from
13 private parties and 7 donors.

(B) 17 Vol. of English Weekly Harijan (collection of 435 issues) have also been purchased from Shri
C.M. Chandersekaran of Chennai for a sum of Rs. 1,50,000/-.

Accessioned 10 rare books received as gift from Mrs. Fatima Gulbadan of Guwabhati; Accessioned a
collection of 44 documents in Urdu, Hindi and English purchased from Sh. Rajiv Lochan of Jhansi for a sum
of Rs. 5000/-; Accessioned 3 manuscripts in Bengali/ Sanskrit purchased from Shri Shib Narayan Porey of
West Midnapur for a sum of Rs. 15,000/; Accessioned manuscript entitled Tarikh-i-Shamsher Khani and 29
issues of Government Gazette Lower Provinces purchased from Shri U.S.Dubey of Varansi; A collection of a
bulk of papers/documents/mss./maps in English/Bengali purchase from Shri Kshudiram Das of Murshidabad
for a sum of Rs. 38,000/-; A collection of 35 manuseripts bound in 25 volumes in Sanskrit, Rajasthani,
Sharda including Holy Quran in Arabic purchased from Shri Suresh Abrol of Jammu for a sum of Rs.3.00
Lakhs; A collection of 80 manuscripts in Devnagari, Sanskrit, Sharda purchased from Shri K.D.Anand of
Jammu for a sum of Rs. 2.00 Lakhs; A Collection of 203 manuscripts in Devnagari, Sanskrit, Sharda
purchased from Pt. K.D. Jyotish of Jammu for a sum of Rs. 5.00 Lakhs.: Accessioned two hand written drafts
of Dr. Bhagwandas (in Hindi) received as a gift from Prof. Pardeep Chandra Choudhary of Varanasi
comprising 70 and 145 pages.; Collection of 11 documents in Persian, Nagari and Modi received as a gift
from Shri Shyam Kumar Sah of ‘Varansi; A Collection of 9 documents and one book entitled Fiza-i-
Chamnistan received as a gift from Shri Subodh Kumar Sah of Varanasi; Accessioned a collection of 5 letters
of Dr. Bhagwan Das, Shri Sriprakash and Pt. Jawaharlal Nehru (in Hindi and English) received as a gift from
Prof. Girish Chandra Chaudhuri, Varanasi; Accessioned a microfilm roll containing an old manuscript (in
Persian) entitled Tarikh-i-Assam by Mir Ahmed Ali received as a gift from Prof.(Mrs.) Shiela Bora,
Dibrugarh University, Assam.

Accessioned 17 items (15 manuscripts and 2 rare books) in Bengali purchased from Shri Kshudiram
Das of Murshidabad for a sum of Rs. 75,000/~ only; Accessioned a collection of approx 118 issues of weekly
Cambay Gazette in English/Gujarati, 32 folios on stamp papers including 6 documents on cloth, 6 Judicial
Stamps, 38 Coats of Arms and 42 printed pages material in Gujarati purchased from Dr. D.N. Bhatt of
Khambhat for a total sum of Rs. 15,000/- only; 4 rare books (3 in Urdu and 1 in English) purchased from Shri
Zamir H. Zaidi of Meerut for a sum of Rs. 4,000/~ only; Accessioned 4 rare books purchased from Shri
M.A Khan of Lucknow for a sum of Rs.4,000/-.

18.7 Cartography Section accessioned 3,400 files of Survey of India (S.G.0O.), Dehradun (received earlier
in 2004 and 2006 lying pending in Cartography Section).
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National Archives of India

18.8  Besides Public Records, National Archives of India continued to acquire Private Papers of Eminent
Indians in various fields as well as of Indian interest from abroad. Under this programme:

1. The private paper collection of National Archives of India was enriched with the accession of the
following eminent personalities:-

(a). Sh. Balram Jakhar Papers containing speeches, articles and books.

(b). Prof. Malwinderjit Singh Papers relating to Lahore Conspiracy Case; Babbar Akali Conspiracy
Case; and two CDs relating to exhibition on Shaheed Bhagat Singh and India’s struggle for
freedom.

(c). Sh. Amar Kumar Jhingan Papers includes Pandulepi/Tarpatra, Sar Sudha — Nidhi in Hindi,
Stray magazines/periodicals/booklets etc.

(d). Original F.LR. relating to Gandhiji’s murder on 30" January 1948.

(e). Sh. N.K. Bose Papers relating to Jharkhand Movement; Anthropological Survey of India files
relating to activities of Institute of Advanced Studies, Simla; Indian Association of Cultural
Freedom, Lalvani Publishing House, Oxford University Press, Indian Council of Historical
Research, Direct Action of 1946, personal diaries and some miscellaneous files etc.

2. Microfilm Rolls of Indian interest from abroad:- Seven CDs of L/PJ/7 Series of records were
acquired from the British Library, London, U.K. These relate to subjects like position of domiciled
Indians in British Colonies; interview with Mr. Gandhi of Governor General Lord Linlithgow;
position of Central Legislature in time of war and correspondence between Gandhi and Lord
Linlithgow regarding mutual meeting, etc.
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National Archives of India

CHAPTER-19

VETTING OF RETENTION SCHEDULES OF RECORDS

Section 6(1)(e) of the Public Records Act, 1993 provides that the Records Officer shall be responsible
for compilation of records retention schedules in consultation with the National Archives-of India. These
Records Retention Schedules are also required to be revised once in five years with a view to accommodate
new subject heads which might have been added due to the changing and expanding activities of the
concerned records creating agencies during the span of preceding five years. Keeping this in view, National
Archives of India has vetted Records Retention Schedules of Substantive Functions of 6 Ministries/
Departments/ Offices/ Public Sector Undertakings during the period under report. Detailed information is
given below:- -

The Records Centre (Eastern Zone), Bhubaneswar vetted the Records Retention Schedule  of the 6
Offices, sent them for implementation and these are:- Central Reference Library, Central Food Laboratory,
Capexil, Port Health Organization, Indian Jute Industries Association, National Atlas and Thematic Mapping
Organization, all in Kolkata.
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National Archives of India

CHAPTER-20
ADVISORY WORK

Under Section 3(2) (i) of Public Records Act, 1993, Director General, National Archives of India is
required to render advice to all Ministries/ Departments etc. on the creation, disposal of records and
application of standards, techniques of records management and scientific preservation during their semi-
current stage. Accordingly, National Archives of India continued its efforts to advise various Records
Creating Agencies on the matters related to records management activities.

20.1  Considering the upkeep and preservation of semi-current records as one of the prime areas of the
Records Management, National Archives of India inspected the Departmental Records Rooms of
various Ministries/ Departments/ Offices and provided on the spot advice and guidance for
improvement in the existing conditions.

During the period under report, the Departmental Records Rooms of eleven organizations were
inspected by the officers of the National Archives of India. These are: Ministry of Information &
Broadcasting; Department of Information Technology, (Ministry  of Information and Technology);
Department of Secondary and Higher Education (Ministry of Human Resources Development); Ministry of
Culture; Department of Road Transport Highways and Department of Shipping, Road Transport & Highways
(Ministry of Shipping, Road Transport & Highways); Planning Commission; Ministry of Mines; Ministry of
Water Resources; Department of Post and Ministry of Home Affairs, all in New Delhi.

20.2  Further, National Archives of India continued to tender advice on the matters of Records Management
to Records Creating Agencies as and when such requests were received. Accordingly, advice on
various aspects of Records Management was tendered by officers of National Archives of India to the
following offices: Ministry of Law & Justice; Ministry of Environment & Forest; Social Justice &
Empowerment; Directorate of Printing; Department of Commerce and Indian Airlines all located in
Delhi.

National Archives of India also rendered advice to the following officers: Income Tax Officer,
Tiruchi, Kerala; Officer of ITPQ, Pragati Maidan, New Delhi; Director Employment and Training (Ministry
of Labour), New Delhi and Central Electronics Ltd., Sahibabad.

Advice was.also given on various points of Microfilming of ‘A’ Category Records to Income Tax
Office, Bhubaneswar and Chief Commissioner Office, Central Excise, Bangalore. Air India Limited, Nariman
Point, Mumbai'and Modern Institute of Urban Affairs, New Delhi were rendered advice on Recording,
Reviewing, Indexing, Weeding and Declassification of Classified records. The Archivist (RM) also gave
advice regarding nomination of Departmental Records Officers and the nomination of Chief Records Officers
to Department of Commerce, other Ministries and Departments in New Delhi.

20.3  The Records Centre (Eastern Zone), Bhubaneswar tendered advice on Technical/ Professional
matters of Records Management to the Ministry of Surface Transport, Bhubaneswar.

204  Regional Office, Bhopal provided advice and guidance to Security Paper Mill Hoshangabad and
Central Board for Workers Education (Ministry of Labour), Bhopal.

205  The Technical Information/Guidance on the various Reprographic services were supplied to the
following Organization/Institute: Director, Vrindavan Research Institute, U.P.; Uttar Pradesh State

>
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Archives, Lucknow; Under Secretary, Lok Sabha Secretariat, New Delhi; Manu Seghal, New Delhi
(under RTI enquiry regarding Microfilm/Microfiche holding); Honorary Director, Media Archives-
Cum-National Reference Library on the North-East, Media Trust Guwahati; RR (Indian and Foreign
Scholars) in National Archives of India regarding revision of schedule of rates of Reprography
Services; Deputy Director, Archeological Archives and Museum, Bhopal; Director, Khuda Bakhsh

Oriental Public Library, Patna and Archeological Survey of India through Records Management
Section.

20.6  National Archives of India rendered technical information to the following Organizations/Individuals
regarding Repair & Preservation of records: Director, Uttar Pradesh State Archives, (Lucknow) U.P.;
Librarian, Central Secretariat Library, New Delhi and Director General, Indian Council of
Conservation Institute, (Lucknow) U.P.

Further, technical information on various aspects of conservation on documentary heritage was
supplied to: Sathya Sai Sanathana Samskruthy (Museum), Andhra Pradesh; The Principal Commissioner and
Commissioner of Archives & Historical Research, Tamil Nadu Archives, Chennai; Bhai Gurdas Library,
Guru Nanak Dev University, Amritsar; Director (Conservation), National Museum, New Delhi; Dean
(Academic Affairs) & Head, Deptt. of Conservation, National Museum Institute, National Museum, New
Delhi; The Director of Archives, Archives Bhawan, Chandigarh (Punjab); Director, Indian Railways Institute
of Mechanical & Electrical Engineering (IMEE), Jamalpur (Bihar) and Librarian, Bombay Natural History
Society, Mumbai.

207 9" Meeting of Archival Advisory Board was held on 7% February 2008 and as per recommendations
of its Minutes the work items have been taken up. On its recommendations 48 Ministries/Departments
have nominated Chief Record Officers,

20.8  During the year under report 41 DROs have been nominated from various Ministries/ Departments/
PSUs. 48 Chief Records Officers (CROs) nominations have been received from different
Ministries/Departments of Government of India and the status report in this regard has been submitted
to the Secretary Culture for information.

209 In addition to the above, Dr. Meena Gautam, Deputy Director of Archives delivered a lecture on
“Public Records Act and Rules” to the trainees of Institute of Secretariat Training and Management at
New Delhi.

20.10 Dr. Pramod Mehra, Assistant Director of Archives was deputed to attend an Advisory Committee
Meeting on the Archives on Contemporary History at Jawaharlal Nehru University, New Delhi.

Further he also attended a workshop on Digital Preservation in India at New Delhi.

2.1 Br.€ls Prajapati, Assistant Director of Archives attended a national workshop on “Preservation of
Our Scientific Heritage” at Indian Institute of Astrophysics, Bangalore. He delivered a talk on
“Preservative and Curative Conservation of Documentary Heritage” at the above workshop.

He also delivered a lecture on the topic “Materials in Conservation of Paintings on paper, Parameter
and Application” to the trainees of National Museum at New Delhi.

He attended a workshop on “Conservation on Paper/Archival Material/Painting” at Nehru Memorial
Museum and Library, New Delhi.
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CHAPTER-21
TRAINING

The School of Archival Studies of the National Archives of India continued to conduct training
courses in various disciplines of Archival Science at both professional and Sub-professional level. These
comprised of One-Year Diploma Course in Archives and Records Management; Short Term Certificate
Courses in Records Management, Records Administration, Conservation of Books, Manuscripts and Archives
at Professional and Servicing and Repair of records at Sub-professional level. Ministries/ Departments/

21.1  One-Year Diploma Course in Archives and Records Management for the academic year 2007-2008
had a batch of 11 students. Out of these, four candidates were sponsored Candidates from Foreign
Countries and within India. These sponsoring organizations were: The Director, National Archives Sri

Border Area Development, Kargil (Jammu & Kashmir) and The Project Co-ordinator, Post Graduate

212 School of Archival Studies also conducted two Short Term Courses in Care and Conservation of
Books, Manuscripts and Archives which were attended by 11 candidates. Out of these, three
candidates were sponsored by the Shree Shree Ma Anandamayee Archive, Deepashika, New Delhi;
Shantimalai Trust, Sri Ramanasramam, Tamil Nadu and Foundation for Heritage Awareness and
Research, New Delhi:

21.3  Two Short Term Courses in Records Management were conducted which were attended by 30
Candidates. Out of these, seventeen candidates were from sponsored category. The sponsoring
organizations are: Vaccine, Supply & Quality Unit, World Health Organization, New Delhi; Tata
Institute of Fundamental Research Archives (TIFR), Mumbai; The Director General of Archives,
National Archives of India, New Delhi; eleven candidates were from The Central Social Welfare
Board, Samaj Kalyan Bhavan, New Delhi; Indian National Science Academy, New Delhi; Press
Council of India, Soochna Bhawan, New Delhi and S.I.C. Store Northern Railway, New Delhi.

214 School of Archival Studies also conducted 1 Course in Archives Management which was attended by
7 candidates. Out of them, two were sponsored by The Planning Commission of India Library, New
Delhi and the Warden, SRK Hostel, Old Jamia Milia Islamia, New Delhi. The rest were private
candidates.
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21.8

Two sessions of Short Term Courses in Reprography were also conducted which were attended by
eleve‘n. stud;nts. Out of these, four were sponsored by Directorate of Sports, Art and Culture, A & N
Administration, Port Blair; Maulana Abdul Kalam Azad Institute of Asian Studies, Kolkata;

Parliament Library, Lok Sabha Secretariat, New Delhi and Delhi Art Gallery Private Limited, New
Delhi.

Two Short Term Courses in Servicing and Repair of Records which were attended by 16 candidates.

Out of these, only one was sponsored by The Director (Admn.), Indira Gandhi National Centre for
Arts, New Delhi and the rest were private candidates.

Series of Seminars and Workshops organized by School of Archival Studies during the year includes:

(i) National Seminar on ‘Business Archives in India: Perfect and Prospects’: National
Seminar on ‘Business Archives in India: Perfect and Prospects’ was conducted on 28"
February, 2008. 10 papers were presented by Officers of Banking, Business Institute beside
Indira Gandhi National Centre for the Arts, Nehru Memorial and Library and National
Archives of India. Two technical sessions were conducted by Prof. Dwijendra Tripathi and
Prof. Aditya Mukherjee (from JNU) besides holding the Panel Discussion. Around 130 persons
participated in the seminar.

(i) Regional Workshop on Human Resources Development in Record Management,
Conservation and Microfilming/ Digitization: A one week workshop on Human Resources
Development in Records Management, Conservation and Microfilming/ Digitization has been
conducted at Patna in collaboration with Bihar State Archives from 21.7.2008 to 25.7.2008.

(i) Organization of one week Human Resources Development Programme Records
Management, Conservation and Microfilming/ Digitization in collaboration with State
Archives, Uttrakhand, Dehradun: One week training programme on Human Resources
Development in Records Management, Conservation and Microfilming/ Digitization has been
organized in collaboration” with State Archives Uttrakhand at Dehradun from 24 to 28
November 2008.

(iv) Conducted two days workshop, organized by Bihar State Archives in collaboration with
School of Archival Studies, National Archives of India, on Records Management and
Conservation at Patna on 15 & 16 December 2008. About 200 employees of the Bihar
Government Secretariat and other State Government Departments participated in the workshop.

During the peﬁod under the report 7 Orientation Courses, four at National Archives of India, New
Delhi, one at Jaipur, one at Bhubaneswar and one at Puducherry on Records Management for
Departmental Records Officers (DROs) were conducted. 60 Departmental Officers attended the
courses.

For Orientation, Sanitization of the Officers working in different offices of Government of India, a

series of Seminars on Records Management “Records Management: Challenges and Best Practices” were he!d
at Ahmadabad attended by 35 participants, at Gangtok attended by 45 participants and at Nagpur in
collaboration with the Indian Bureau of Mines, Nagpur attended by 22 officers.
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CHAPTER-22
ARCHIVAL AWARENESS

Under Section 3(2) (d) of the Public Records Act, 1993, the Director General of Archives is
authorized by the Central Government to hold exhibition of Public records so as to create archival awareness

among the masses. Accordingly, National Archives of India mounted the following exhibitions and also
undertook other activities during the period under report.

22.1 A power point presentation based on Contemporary Sources on 1857 available in the National
Archives of India was made in the Conference 1857: Revisited organized by the Department of
History, Kurukshetra University, Kurukshetra from 16-18 January 2008. This conference was
inaugurated by the Dr. A R. Kidwai, Honorable, Governor of Haryana.

The Exhibition entitled commemorating 150 years of Presidency Universities in India (185 7-2007)
was mounted by the Department during a National Seminar on India’s Freedom Struggle on the theme One
Goal-Many Streams organized by the Indira Gandhj National Open University, New Delhi from 8-9 August
2008. It was viewed by the freedom fighters, scholars, delegates and participants of the Seminar.

The consultancy was provided to the Supreme Court Museum, New Delhi regarding organization of
the exhibition on The Trial of Bhagat Singh which was inaugurated by Shri K.G. Balakrishnan, Chief Justice
of India on 27™ September, 2008. The captions of the exhibits, publicity leaflet and booklet brought out on the
occasion were vetted and the script of the ten minutes multimedia on the exhibition was also edited and
finalized by the Department before the display.

Historical Documents Purchase Committee:

222 Two meetings of the Historical Documents Purchase Committee (53" & 54™) were convened in 2008
for (a) consideration of a number of items/historical material (manuscripts, documents, rare books,
etc.) and (b) for translating/editing Persian manuscripts and for preparation of reference media of non
Persian/Urdu Documents.

Indian Historical Records Commission:

223  Work on the publication on the Status Paper on the Resolutions/Recommendations passed by the
Commission (534-58" Sessions), Vol. II was taken up. Proposal for Reconstitution of THRC was
under submission in the Ministry of Culture for approval.

National Committee of Archivists:

224 Draft publication on papers presented at meetings of National Committee of Archivists (1954-2007)
was approved.

22.5 National Archives of India, Regional Office, Bhopal mounted a Thematic Exhibition on “Archives
and Social Change” w.e.f. 18" May to 19" May, 2008 on the eve of International Museum Day
which was visited by more than 300 persons. It was inaugurated by Prof. K.K. Basa, Director,
IGRMS, Bhopal.
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Meetings and Conferences:

22.6

The Jt. Secretary, Ministry of Culture, Director General of Archives and other Senior Officers
attended the following meetings during the period under report:-

. Sh. Lov Verma, Jt. Secretary, Ministry of Culture and Director General of Archives, attended the

following meetings:

(a)

(b)

(©)

(@

The 54" Ordinary General Meeting of the Indian Council of Historical Research held on 12
January, 2008 at New Delhi.

A meeting on Digital Preservation held on 28" April, 2008 at the Department of
Communication and Information, New Delhi.

Board of Management Meeting of the National Museum Institute held on 30™ April, 2008 in
New Delhi.

He was also deputed by the Government of India to Malaysia from 20"-25% July, 2008 to attend
the 16™ International Congress on ‘Archives’ — on Archives Governance and Development:
Mapping Future Society held at Kuala Lumpur.

. Sh. SMR Bagqar, Director General of Archives (I/C) attended the following meetings:

(a) A meeting of the Screening Committee/DPC held on 31% J anuary, 2008 in the Chamber of the
Director, Delhi Public Library, Sarojini Nagar, New Delhi.

(b) The 57 Meeting of the General Council of the Indian Council of Historical Research held on
31" October, 2008 at Indian Council of Historical Research, New Delhi.

() As a judge in the Departmental Competition organized by Delhi Public Library held on 24™
December, 2008 at Delhi Public Library, New Delhi.

. Dr. Meena Gautam, Deputy Director of Archives was deputed to attend the following
meetings/conferences:

(@) Indo-Turkish CEP meeting under the chairmanship of Sh. R.C. Mishra, Joint Secretary,
Ministry of Culture held on 16" June, 2008 at the Conference Hall of CSL Building, New
Delhi..

(b) Meeting on Indo-Africa Forum Summit held on 18% June, 2008 at Shastri Bhawan, New Delhi
under the chairmanship of Sh. R.C. Mishra, Joint Secretary, Ministry of Culture.

(c) Delivered a lecture on “Public Records Act and Rule” to the Trainees of Institute of Secretariat

Training and Management held on 29" July, 2008 at New Delhi.
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(@

(e)

®

(2)

Under the CEP Dr. Meena Gautam, DDA was deputed to Netherlands from St 1 gt November,
2008 under Indo-Netherlands Cultural Exchange Programme to study the Archival System in
Netherlands.

ICOM-CC 15" Triennial Conference held on 22"-26™ September, 2008 at Vigyan Bhawan,
New Delhi.

The 58" Annual General Meeting of the Indian Council of Historical Research held on 18"
December, 2008 at New Delhi.

The General Council Meeting of the Vrindavan Research Institute held on 20™ December, 2008
at Vrindavan.

. Smt. Sunita Kalra, Assistant Director of Archives was deputed to attend Advisory Committee
Meeting of the National Film Archives of Pune held on 11® December, 2008 at New Delhi

- Dr. Pramod Mehra, Assistant Director of Archives was deputed the following meetings/conferences:

(a)

(b)

(©)

()

(e)

®

(@

(h)

A seminar on “The Sources on 1857” in National Archives of India at the Conference on
“1857 Revisited” held on 16"-18" January, 2008 at Kurukshetra University, Kurukshetra.

A conference on “Central and State Statistical Organizations” held on 7%-8® February, 2008 at
Gujarat Council of Educational Research and Training, Gandhinagar.

A national seminar on “Revolt of 1857 in Central India” held on 2™-4% February, 2008 at Rani
Durgarvati Vishwavidyalaya, Jabalpur.

An Advisory Committee Meeting on the Archives on Contemporary History held on 25%
March, 2008 at Jawaharlal Nehru University, New Delhi.

A meeting on Census 2011 held on 24"-25" April, 2008 at Vigyan Bhawan, New Delhi.

A meeting of Academic Committee on National Seminar on “India’s Freedom Struggle One
Goal and Many Streams” held on 9™ June, 2008 at IGNOU, New Delhi.

A meeting of the ASI National Screening and Evaluation Committee held on 5" September,
2008 at New Delhi.

A meeting of the National Screening and Evaluation Committee to examine the Philatelic items
brought from Praga for the 22" Asian International Stamp Exhibition held on 23%.28® October,
2008 at Archaeological Survey of India, New Delhi.

A workshop on Digital Preservation in India held on 7* November, 2008 at New Delhi.

€ 21 %
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6. Sh. Rajesh Verma, Assistant Director of Archives was deputed to attend the following meetings:

(@) A meeting to consider proposals for Cultural Exchange Programme with Seven Countries held
on 31% January, 2008 at the Conference Room of Central Secretariat Library, New Delhi under
the Chairmanship of Director (Culture).

(b) The 11" Meeting of the Documentation and Information Sectorial Committee, MSD 5 held on
27" February, 2008 at Bureau of Indian Standard, New Delhi.

. Dr. CL. Prajapati, Assistant Director of Archives was deputed to attend the following

meetings/workshops:

(a) A national workshop on “Preservation of Our Scientific Heritage” held on 21%-22™ January,
2008 at Indian Institute of Astrophysics, Bangalore. He delivered a talk on “Preservation and
Curative Conservation of Documentary Heritage” at the above workshop.

(b) He also delivered a lecture on the topic “Materials in Conservation of Paintings on Paper,
Parameter and Application” to the Trainees of National Museum held on 24" January, 2008 at
New Delhi.

(¢ A workshop on “Conservation of Paper/Archival Material/Painting” held on 12%-13%
February, 2008 at Nehru Memorial Museum and Library, New Delhi.

(d) A two day Expert Meet on “Progress in'Art Conservation” held on 28"-29% February, 2008 at
INTACH, New Delhi.

Visitors:

227

The National Archives of India saw a stream of distinguished visitors during 2008. These included:

. Sh. Abhijit Sengupta, Secretary (Culture) visited National Archives of India on 16% January, 2008 and

held a meeting with Director General of Archives and Senior Officers of the Department. He was
shown round the Department.

. Mr. Vladimir P. Tarasov, Deputy Director, Federal Archival Agency of Russia visited National

Archives of India on 13" February, 2008 and held meeting with Sr. Officers of the Department. He
was shown round the Department.

. Mr. Batmunkh Ganblod, Counsellor, Embassy of Mogolia, New Delhi visited National Archives of

India on 27" February, 2008 and held meeting with Sr. Officers of the Department. He was shown
round the Department.

. Ms. Priya Kapoor, Free Lance Restorer along with her friend Ms. Amelic Covart Desvergenes, Paper

Restorer from France visited National Archives of India on 13" March, 2008. They were shown round
the Department.
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14.

. Sh. Rajeev Sharma, IAS, Director, Haryana State Archives and Special Secretary to the Government

of Haryana visited National Archives of India on 8" April, 2008. They were shown round the
Department.

Sh. Abdullah Khalaf Al-Beeshi, Head of Documentation Department, Kuwait alongwith his colleague
Sh. Nahar al-Khaldi visited National Archives of India on 22" April, 2008 under the distinguished
guests programme of Archaeological Survey of India. They were shown round the Department.

. Mrs. Smita Gate, Commissioner, Archaeology, Archives and Museum, Madhya Pradesh along with

Dr. Gita Sabherwal, Deputy Director of Archives, M.P. visited National Archives of India on 17®
June, 2008. They held meeting with DDA (MG) and other Senior Officers of the Department and
shown round the Department.

Sh. Dnaneshwar Mulay, Joint Secretary, Cabinet Secretariat visited National Archives of India on 17%
June, 2008. He held meeting with DGA, DDAs and other Senior Officers of the Department and
shown round the Department.

A group of 689 Students of New Era Public School along with their teachers visited National
Archives of India on 1%, 2™ 5% and g™ July, 2008. They were shown round the Museum and apprised
with the activities of the Department.

Major Shivendar Kumar of Ministry of Defence visited National Archives of India on 9" July, 2008.
He was shown round the Department.

Mrs. Kanti Singh, Hon’ble Minister of State for Culture paid a visit to the National Archives of India
on 16" July, 2008. She held meeting with the Director General of Archives and other Sr. Officers of
the Department who apprised her with the various activities and ongoing programme of the
Department like Digitization, Microfilming, Publications, Preservation of Records and the future
plans of the Department. The Hon’ble Minister was also escorted round the various Divisions and
appreciated the efforts of the Department in preserving the valuable heritage of the Country.

Sh. R.R. Fuliya, Commissioner and Secretary, Government of Haryana visited National Archives of
India on 7" August, 2008. He was shown round the Department.

Col. S. Dhanraj, Director Automation Integrated HQ of MOD (Army) along with Mr. Festus Morgan
JD PSA visited National Archives of India on 28" August, 2008. They were shown round the
Department.

A group of 112 Trainees of the Assistants Direct Recruit Foundation from the Institute of Secretariat
Training and Management, New Delhi visited National Archives of India on 1% 2Miing 39
September, 2008 as part of their course. Dr. Meena Gautam, Deputy Director of Archives delivered
lectures on “Public Record Act and Rules and Record Management Practices in the National Archives
of India” on 1* September, 2008. Sh. Sanjay Garg, Assistant Director of Archives delivered lectured
on “Public Record Act and Rules and Records Management Practices in the National Archives of
India” on 2™ and 3% September, 2008. Dr. Pramod Mehra, Assistant Director of Archives delivered
lectures on “Retrieval of Records-Finding Aids” on 1%, 2™ and 3" September, 2008. Dr. Yashodhra
Joshi, Scientific Officer delivered lectures on “Preservation of Records” on 2t and 3 September,
2008 and Sh. N.S. Mani, Microphotographist delivered lectures on “Digitization of Records” on 1%,
2™ and 3" September, 2008 respectively. The Trainees were also shown round the Department.
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Mrs. Rubika Chaula, Free Lancer visited National Archives of India on 20™ October, 2008. She held
meeting with Director General of Archives and other Sr. Officers of the Department.

Sh. Jawahar Sarcar, Secretary, Ministry of Culture visited National Archives of India on 26
November, 2008. He held meeting with DGA and other Sr. Officers of the Department. A book on
Indo-Iran Architecture was presented to him.

Ms. Penny Brook, Head of the Indian Office Records and Ms. Antonia Moon, Sr. Archivist, British
Library in London visited National Archives of India on 14® November, 2008. They held meeting
with DGA and other Sr. Officers of the Department and discussed matters of common interest.

A delegation from British Library London headed by Mr. Graham Shaw, Head of Asia and Pacific
Collections along with Oliver Urghuart Irvine, Central

Property and International Relations Manager, Ms. Penny Brook, head of the Indian Office Records
and Ms. Antonia Moon, Sr. Archivist, British Library in London and Joauna Newman, Head of
Strategic Partnerships visited National Archives of India on 18® November, 2008. They held meeting
with DGA and other Sr. Officers of the Department on the matters of common interest.

Dr. Izzidin Bin Zeghiba, Head of the Studies and Publication, Jamia al majid Centre for Cultural and
Heritage, Dubai visited National Archives of India on 20 November, 2008. He was shown round the
Department.

Ms. Parveen Talha, Member of the Union Public Service Commission, New Delhi along with two of
her colleagues visited National Archives of India on 21% November, 2008. They held meeting with
DGA and other Sr. Officers of the Department and were shown round the Museum.

Mr. Tomasz Merta, Under Secretary of State in the Ministry of Govt. of Poland along with other
Senior Officers visited National Archives of India on 2™ December, 2008. He held meeting with
DGA and other Sr. Officers of the Department and discussed matters of common interest.

Public Relation:

22.8

During the period under report following two meetings were held:

- Two meetings of the Friends at Archives Group were held on 3" March, 2008 and 29" July, 2008 at

National Archives of India under the Chairmanship of Director General of Archives. Minutes of the
meetings were forwarded to all the participants.

On the request of the Director General, National Archives of Malaysia, a copy of publication on 13%
Frontier Force Rifles during the 2" World War related to Malaya was forwarded to National Archives
of Malaysia, Kuala Lumpur.
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Shooting/Filming of Documents:

22.9

Facilities were provided to Sh. Bandeep Singh and Ms. Chitra Subramanyam from India Today in
shooting some activities of National Archives of India on 23™ July, 2008 for a special issue proposed
to be released on 15% August, 2008.

Cultural Exchange Programme:

Ministry of Culture:

. Comments in respect of National Archives of India for inclusion in the Indo-Armenia CEP (2008-

2010), Indo-Sri Lanka (2008-2011) and Indo-Afghanistan (2008-2011) were forwarded to the
Ministry of Culture.

. Four publications on (1) Public Records Act and Rules, (2) Country Report on Electronic Records

Management in India, (3) Repair and Preservation of Records and (4) Newsletter Abhilekh, Vol.2
brought out by National Archives of India were forwarded to Federal Archival Agency, Russia
through Embassy of India, Moscow under Indo-Russia Cultural Exchange Programmme, 2007-09.

On the request of the Mexican Ambassador in India, a list of records on Indo-Mexico relation
available in National Archives of India was forwarded to the Embassy of Mexico in connection with
the participation of National Archives of India in the commemoration of the 100 years of the Mexican
Revolution.

Additional Information:

22.11

Some additional information of National Archives of India, Record Centre, Puducherry are given
below:

. 175 Search Cases on Records and as many as 1,470 visits made by the scholars and other users were

attended to during the period under report. Besides the revenue generated amounting to Rs. 31,637/-
was remitted to the Government account.

2. In Pursuance of orders of the Head Quarters, 14 Offices/Institutions located at Hyderabad region have
been visited by ADA of this Record Centre to inspect and get the utilization certificate issued from
the concerned offices in question during 10-14 November 2008.
22.12 The following important activities were undertaken in National Archives of India, Records Centre
(Eastern Zone), Bhubaneswar during the period under report:
1. Research Room:
(a)  Total number of 19 foreign as well as Indian scholars enrolled during the year and availed
research facilities.
(b)  Number of records requisitioned by research scholars and 119 files were supplied to the
scholars.
.- ¢ 25)
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Renowned scholars/historians from India and aboard who availed of research facilities are:

Prof. G.N. Dash, former Chairman, Orissa Research Project, Heidelberg University,
Germany.

Prof. Ashok Kumar Pattnaik, Professor & Head of the P.G. Department of History,
Utkal University, Bhubaneswar.

Prof. Bhaskar Chakrabarty, Department of History, Calcutta University; Calcutta.

Dr. Madhuparna Roychowdhury, Department of Ancient Indian History and Culture,
Kolkata University, Kolkata.

Dr. N.K. Chaturvedi, Department of History, J.N.V. Jodhpur University, Rajasthan.
Prof. Hermann Kulke, Chair of Asian History, Keil University, Germany.

56 books were accessioned.

Mayurbhanj State Gazette, 1939-48, a rare publication was donated by Dr. Fanindra Bhausan
Nanda.

(©)

(1)

(ii)

(iii)

(iv)

)

(vi)

2. Library:

(a)
(b)
(©

10 books were purchased at a cost of Rs. 5,517/- on the recommendation of Book Acquisition
Committee in National Archives of India by the Committee. Following are the titles of
outstanding books:

@)
(ii)
(iii)
(iv)
(v)

India Wins Freedom

Inscriptions of Orissa

Kalinga under the Eastern Ganges
The Weaving Art of Orissa

Thesaurus of Events & Dates of Orissa
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ANNEXURE-I

LIST OF ORGANISATIONS WHO HAVE FURNISHED INFORMATION ON THE IMPLEMENTATION
OF PUBLIC RECORDS ACT, 1993

A.  Ministries/ Departments/ Offices
Ministry of Agriculture
1.  Central Agmark Laboratory, Nagpur.
Ministry of Communication and Information Technology
2.  Department of Information Technology, New Delhi.
Ministry of Defence
8 Ministry of Defence, D (O & M), New Delhi.
Ministry of Health and Family Welfare
4. Office of the Additional Director, Central Government Health Scheme, Mumbai.
Ministry of Home Affairs
5. Office of the Directorate General, CRPF, New Delhi.
Ministry of Labour and Employment
6.  Directorate General of Employment and Training, New Delhi.
7. Office of the Regional Labour Commissioner (Central), Cochin.
Ministry of Mines
8.  Indian Bureau of Mines, Nagpur.
Ministry of Science and Technology
9. Department of Scientific and Industrial Research, New Delhi.
Ministry of Shipping, Road Transport and Highways
10.  Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port
Blair.
11. Department of Shipping, New Delhi.
Ministry of Water Resources
12.  Ministry of Water Resources, New Delhi.
13.  Central Soil and Materials Research Station, Ministry of Water Resources, New Delhi.
S 0g €1 -
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15.
16.
17.
18.
19.
20.
21.
22.
23.

25.
26.
27.
28.

I

29.

30.

31.

32,

33.

34.

35.

Other organization(s)

Prime Minister’s Office, South Block, New Delhi.

Ministry of Planning

Planning Commission (Record Section), New Delhi.

Project Evaluation Office, Bhopal.

Project Evaluation Office, Guwahati.

Project Evaluation Office, Patna.

Project Evaluation Office, Thiruvanthapuram.
Project Evaluation Office, Bhubaneswar.
Project Evaluation Office, Bangalore.
Regional Evaluation Office, Hyderabad.
Regional Evaluation Office, Chennai.
Regional Evaluation Office, N.R., Chandigarh.
Regional Evaluation Office, Mumbai.
Regional Evaluation Office, Jaipur.

Regional Evaluation Office, Kolkata.

Regional Evaluation Office, Lucknow.

Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Chemicals and Fertilizers

Bengal Chemicals & Pharmaceuticals Limited, Kolkata.

Ministry of Communication & Information Technology

Center for Development of Advanced Computing, Department of Information Technology, Pune.

Ministry of Defence
Goa Shipyard Limited, Vasco-de-Gama, Goa.

Garden Reach Shipbuilders and Engineers Ltd., Kolkata.

Mazagon Dock Limited, Mumbai.

Bharat Dynamics Limited, Hyderabad.
Ministry of Petroleum and Natural Gas
Chennai Petroleum Corporation Ltd., Chennai.
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Ministry of Power

36. National Hydroelectric Power Corporation Limited, Faridabad (Haryana).
Ministry of Shipping, Road Transport & Highways

37. Visakhapatnam Port Trust, Visakhapatnam.
Ministry of Water Resources

38. Water & Power Consultancy Services (WAPCOS) Ltd., Gurgaon.

39. Upper Yamuna River Board, New Delhi.

40. Betwa River Board, Jhansi.

41. Farakka Barrage Project, West Bengal.

42. Brahmaputra Board, Guwahati.

43. WAPCOs Limited Mini-Ratna, New Delhi.

44. Sardar Sarovar Construction Advisory Committee, Vadodara,

45. National Water Development Agency, New Delhi.

46.  Sardar Sarovar Construction Committee, Vadodara.

47. Central Ground Water Board, Bhujal Bhawan, Faridabad.

48. Central Ground Water Board, New Delhi.
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ANNEXURE-IIT

LIST OF ORGANIZATIONS WHO HAVE FURNISHED HALF YEARLY RETURNS ON
RECORDING, INDEXING, REVIEWING AND WEEDING OF SEMI-CURRENT RECORDS

A. Ministries/ Departments/ Offices

;‘(‘; Name of Organizations

No. of Half Yearly
Returns received

Ministry of Agriculture
1. Central Cattle Breeding Farm, Dhamrod, Distt., Surat.

Ministry of Civil Aviation & Tourism
% Principal Accounts Office (Ministry of Civil Aviation), New Delhi:

Ministry of Commerce and Industry

3. Department of Commerce, New Delhi.

4, Department of Industrial Policy and Promotion, New Delhi.

Ministry of Communication & Information Technology

5. Ministry of Communication & Information Technology, New Delhi.

6. Office of the Chief Postmaster General (Himachal Pradesh Circle),
Shimla.

Ministry of Defence

7. Ministry of Defence, New Delhi.

8.  Terminal Ballistics Research Laboratory, Chandigarh.

9.  Armed Forces HQs/IS Organisations, Ministry of Defence, D (O & M).

Ministry of Finance

10.  Office of the Assistant Salt Commissioner, Tuticorin.
Ministry of Health and Family Welfare

11.  Office of the Additional Director, C.G.H.S., Mumbai.
12.  Office of the Joint Director, C.G.H.S., Jabalpur.
Ministry of Home Affairs

13 Ministry of Home Affairs, New Delhi.

14.  Office of the Directorate General, CRPF, New Delhi.
15.  Northern Zonal Council Secretariat, New Delhi.
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Ministry of Labour and Employment

16. Coaching cum Guidance Centre for SC/ST, Hissar. 1
17.  Regional Vocational Training Institute for Women, Dakopgre-Tura, 1
Meghalaya.

Ministry of Shipping, Road Transport and Highways

18.  Department of Road, Transport and Highways, New Delhi. 2
19.  Department of Shipping, New Delhi. 2
20. Ministry of Shipping, New Delhi. 2
Ministry of Water Resources

21. Ministry of Water Resources, New Delhi. 1

B.  Other Organization(s)

22.  Planning Commission, New Delhi.
23.  Prime Minister’s Office, New Delhi. 9)

C. Public Sector Undertakings/ Committees/ Corporation/ Statutory Bodies etc.

Ministry of Chemicals and Fertilizers
24. Bengal Chemicals & Pharmaceuticals Limited, Kolkata. 1

Ministry of Civil Aviation

25. Indira Gandhi Rastriya Uran Akademi, Rae Bareli. 1
Ministry of Defence
26. Bharat Dynamics Limited, Hyderabad. 1

Ministry of Mines and Minerals
27. Mineral Exploration Corporation Limited, Nagpur. 1

Ministry of Petroleum and Natural Gas
28. Chennai Petroleum Corporation Limited, Chennai. 1

Ministry of Shipping, Road Transport and Highways
29. Mumbai Port Trust, Mumbai. 2

Ministry of Science & Technology

30. Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore. 1
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ANNEXURE-III

LIST OF ORGANIZATIONS WHO HAVE FURNISHED HALF YEARLY RETURNS ON
DE-CLASSIFICATION OF CLASSIFIED RECORDS

A. Ministries/ Departments/ Offices

Sr. Name of Organizations No. of Half Yearly
No. Returns received
Ministry of Agriculture

I Central Cattle Breeding Farm, Dhamrod, Distt. Surat.
Ministry of Commerce and Industry

2. Department of Commerce, New Delhi.

3 Petroleum and Explosives Safety Organization, Nagpur.

4. Department of Industrial Policy and Promotion, New Delhi.
Ministry of Communication & Information Technology
5. Department of Posts, Kolkata.

Office of the Superintendent of post offices, Darrang Division, Tezpur.

6.
7. Office of the Postmaster General, Dibrugarh Region, Dibrugarh.
8.

Office of the Superintendent of Post Offices, Nagaon Division,
Nagaon, Assam.

9. Chief Postmaster General, Karnataka Circle, Bangalore.
10.  Office of the Sr. Superintendent of Post Offices, Cachar Division,

Silchar.
11.  Supdt. of Post Offices, Goalpara Division, Dhubri.
Ministry of Defence

12.  Regional Centre for Military Airworthiness, Cemilac Hal Korwa, Distt.

Sultanpur (U.P.).
13.  Defence Exhibition Organisation, New Delhi.
14. Ministry of Defence, D (O & M).

15.  Ministry of Defence, Armed Forces HQs./ IS Organisations, New
Delhi.

Ministry of Environment and Forests

16.  Eastern Regional Office, Chandrasekharpur, Bhubaneswar.
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Ministry of Finance

17.  India Security Press, Nasik road, Maharashtra. 1

Ministry of Health and Family Welfare

18.  Office of the Additional Director, C.G.H.S., Mumbai. 1

19.  Office of the Additional Director, C.G.H.S., Jabalpur. 1

Ministry of Home Affairs

20.  Ministry of Home Affairs, North Block, New Delhi. 2

21. Ministry of Home Affairs (Ordinary Record Room), New Delhi. 2

22.  Ministry of Home Affairs, Directorate of Coordination, Police 2
Wireless, New Delhi.

23.  Office of the Directorate General, C.R.P.F,, New Delhi. 1

24.  Directorate of Coordination, Police Wireless, New Delhi. 2

Ministry of Labour and Employment

25.  Coaching cum Guidance Centre for SC/ ST, Hissar. 1

26.  Regional vocational Training Institute for Women, Dakopgre - Tura, 1
Meghalaya.

Ministry of Shipping, Road Transport and Highways

27.  Department of Road Transport and Highways, New Delhi.
28.  Department of Shipping, New Delhi.

29.  Ministry of Shipping (Establishment Section), New Delhi.
30. Ministry of Shipping, New Delhi.

31.  Office of the Chief Engineer and Administrator, Andaman
Lakhadweep Harbour Works, Port Blair.

Ministry of Water Resources
32. Ministry of Water Resources, New Delhi. 1
Department of Atomic Energy

NN =N =

33.  Nuclear Fuel Complex, Hyderabad. 1
B. Other Organization(s)

34.  Prime Minister’s Office (Documentation Section), New Delhi. 2
35. Planning Commission, New Delhi. 1

C. Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.
Ministry of Chemicals and Fertilizers

36. Bengal Chemicals & Pharmaceuticals Limited, Kolkata. 1

Ministry of Mines and Minerals

37. Mineral Exploration Corporation Limited, Nagpur. 1

Ministry of Petroleum and Natural Gas

38. Chennai Petroleum Corporation Limited, Chennai. 1
€53

it






National Archives of India

Ministry of Power
39. National Hydroelectric Power Corporation Limited, Faridabad (Haryana). 1
Ministry of Science and Technology :

40. Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore. 1
Ministry of Shipping, Road Transport & Highways
41. Tariff Authority For Major Ports, Mumbai.

2
42. New Mangalore Port Trust, Mangalore.
43. Mumbai Port trust, Mumbai. 2
Ministry of Water Resources
44. National Water Development Agency, New Delhi. 1
45. Sardar Sarovar Construction Advisory Committee, Vadodara. 1
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ANNEXURE-IV

NAME OF DEPARTMENTAL RECORDS OFFICERS WHO HAVE ATTENDED FIVE DAY
ORIENTATION COURSES ON RECORDS MANAGEMENT IN 2008

Sr. Participant DROs Sponsoring Authority Address

No. (in alphabetical order)

15 Dr. Kumar Ambrish Botanical Survey of India, CGO Complex, Dehradun.

2 Dr. G.P. Sinha Botanical Survey of India, CGO Complex, Kolkata.

3 Dr. T. Chakraborty Botanical Survey of India, CGO Complex, Kolkata.

4l R.P. Sharma Botanical Survey of India, Noida.

S Babu Rammasami Central Board of Film Certification, Chennai.

6. Shri Dinabandhu Sethi Central Bureau of Investigation,
Office of the Supdt. of Police, Bhubaneswar.

i Shri Ram Charan Sagaria Central Bureau of Narcotics,
Ministry of Finance, Gwalior (M.P.).

8. Smt. Chandru Alagu Central Electrochemical Research Institute, Karaikudi, Tamil
Nadu.

9 Smt. S.Leelawati Central Institute of Agricultural Engineering, Bhopal.

10. | Shri V.K. Derashri Central Institute of Agricultural Engineering, Bhopal.

11. | Shri. K. C. Narender Centre for Cellular and Molecular Biology, Hyderabad.

12. | Mohd. Idrees Ansari Chief Postmaster General, Rajasthan Circle, Jaipur.

13. | Shri Tara Chand Commissioner, Central Excise,
H.C.R.B. State Circle, Jaipur (Rajasthan).

14. | Shri Narasingh Pati Defence R&D Organization, Chemical
Regional Centre for Military Worthiness (Engines), Ministry of
Defence, Bhubaneswar.

15. | Shri T. Ali Electronics Regional Test Laboratory (East),
Ministry of Communications & Information Technology,
Department of Information Technology, Kolkata.

16. | Shri B.K. Roy Formerly Chemicals & Allied Products

. Export Promotion Council, Kolkata.

17. | Shri Dilip Kumar Mukherjee | General Manager (p), Eastern Railway, Kolkata.

18. | Mr. Chandrakaladhar Hindustan Fluorocarbons Ltd., Hyderabad.

19. | Mr. R. Veeranna Hindustan Fluorocarbons Ltd., Hyderabad.

20. | Shri C.S. Ravi Kumar Indian Academy of Sciences, Bangalore.

21. | G. Kanchana Indian Audit & Account Department, Office of the Principal
Director of Audit, Southern Railway, Chennai.

22. | Shri Salim Shaikh Indian Insitute of Management, Pigdamber Rau.

23. | Shri Anil Kaushal Indian Insitute of Management, Pigdamber Rau.
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24. | Shri Peter Mathew Indian Institute of Forest Management,
Ministry of Environments & Forests, Bhopal, Madhya Pradesh.
25. | Shri A'Y Joseph Indian Institute of Forest Management, Bhopal.
26. | Shri Atanu Mukhrjee Indian Institute of Port Management, Kolkata.
27: Shri R N Sathe Jawaharlal Nehru Port Trust, Mumbai.
28. Smt. Purnima Ramchandran Jawaharlal Nehru Port Trust, Mumbai.
29. | Shri A.K. Jena Ministry of Environment & Forests,
Eastern Regional Office, Bhubaneswar.
30. | Ms. Prajna Priyadarshini Ministry of Environment & Forests,
Eastern Regional Office, Bhubaneswar.
31. | Shri Arun Kumar Mohanty National Aluminium Company Ltd., (S&P Complex), Orissa.
32. | Smt Sonali Saha Bhattacharya | National Atlas & Thematic Mapping Organisation,
Department of Science & Technology, Kolkata.
33. | Pushpa Durgapal National Hydroelectric Power Corporation Ltd., Faridabad.
34. | Babu Verghese National Hydroelectric Power Corporation Ltd., Faridabad.
35. | Chajju Ram National Hydroelectric Power Corporation Ltd., Faridabad.
36. | Shashi Gandhi National Hydroelectric Power Corporation Ltd., Faridabad.
37. | Raj Kumar Wadhera National Hydroelectric Power Corporation Ltd., Faridabad.
38. | Lakh Ram National Hydroelectric Power Corporation Ltd., Faridabad.
39. | Shri Bishwa Mitter National Hydroelectric Power Corporation Ltd., Shimla.
40. | Smt. Suman Srivastava National Hydroelectric Power Corporation, Faridabad.
41. | Shri S. Ibochouba Singhj National Hydroelectric Power Corporation, Faridabad.
42. | Ms. Jayanti Malla National Hydroelectric Power Corporation, Faridabad.
43. | Shri Sumit Ekka National Hydroelectric Power Corporation, Faridabad.
44. | Shri P.D. Mishra National Hydroelectric Power Corporation, Faridabad.
45. | Shri Suresh Chandra Pande National Hydroelectric Power Corporation, Faridabad.
46. | Shri Amrik Singh Saggu National Hydroelectric Power Corporation, Faridabad.
47. | Shri S. C. Bajwan National Hydroelectric Power Corporation, Faridabad.
48. | Ms. Renu Bhadrasen National Hydroelectric Power Corporation, Faridabad.
49. | Shri Satish Kumar Parihar National Hydroelectric Power Corporation, Faridabad.
50. | Dr. Vinita Singh National Hydroelectric Power Corporation, Faridabad.
51. | Ms. Kamlesh Majumdar National Hydroelectric Power Corporation, Faridabad.
52. | Shri Surya Kumar Chauhan National Hydroelectric Power Corporation, Faridabad.
53. | Shri G.T.S. Raju National Hydroelectric Power Corporation, Faridabad.
54. | Ms. Chhanchala Sinha National Hydroelectric Power Corporation, Faridabad.
55. | Ms. J. Minj National Hydroelectric Power Corporation, Faridabad.
56. | Shri Surender Kumar Singh National Hydroelectric Power Corporation, Faridabad.
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57. | Shri G.N. Khan National Hydroelectric Power Corporation, Faridabad.
58. | Shri Syed Mohd. Farrukh National Institute of Technical Teachers
Amin Training and Research, Bhopal.

59. | R. Mohana Murthy Neyveli Lignit Corporation Ltd., Tamil Nadu.

60. | Smt. Premavathi Govindaraju | Nuclear Power Corporation of India Ltd., Tamil Nadu.

61. | V. Kamaskshi Nuclear Power Corporation of India Ltd., Tamil Nadu.

62. | Shri Muktikanta Pradhan Office of the Accountant General (A&E),
Indian Audit & Accounts Department, Orissa.

63. | Shri Sanjay Bharat Office of the Accountant General (Accounts and Claim),
Bhopal.

64. | Shri Sanjay Agrawal Office of the Chief Commissioner of Income Tax (CCA),
Ministry of Financ, Bhopal.

65. | Shri P.V. Suresh Office of the Chief Workshop Manager,
Coach Rehabilitation Workshop, Bhopal.

66. | Shri Shankar Bose Office of the Commissioner of Income Tax, Bhubaneswar.

67. | M.V. Raman Office of the Commissioner of Income Tax, Bhubaneswar.

68. | Prabhakar Sahu Office of the Commissioner of Income Tax, Bhubaneswar.

69. Shri. D.P. Subbu Swamy Office of the Customs & Central Excise, Kannavarithota,
Guntur.

70. Shri S.L. Vasudeva Office of the Customs, Panambur, Mangalore.

71. | Shri. N. Gopalan Office of the Customs, Panambur, Mangalore.

72. | Shri Kailash Chand Meena Office of the Joint Director General of Foreign Trade, Jaipur
(Rajasthan).

73. | V. Premkumar Office of the Principal Accountant General, Chennai.

74. | S. Narasimha Office of the Principal Accountant General, Chennai.

75. | Shri G. Narayan Office of the Sr. Supdt. Of Post Offices,
Bhopal Division, Bhopal

76. | Shri Manas Chandra Mishra, Office of the Welfare & Cess Commissioner,
Ministry of Labour & Employment, Bhubaneswar.

77. | Shri Bidhi Chand Passport Office, Jhalana Dungri, Jaipur (Rajasthan).

78. | Shri Prakash Gopalrao Harne, | Security Paper Mill, Hoshangabad,

Section Officer Madhya Pradesh.

79. | Shri Sunil Dupare Security Paper Mill, Hoshangabad, Madhya Pradesh.

80. | Shri D.D. Kushwaha Subsidiary Intelligence Bureau,
Ministry of Home Affairs, Bhopal.

81. | ShriR. K. Nanda Subsidiary Intelligence Bureau,
Ministry of Home Affairs, Bhubaneswar.

82. | Shri K. Rama Rao Survey of India, Orissa Geo-Spatial Data Centre, Bhubaneswar.
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ANNEXURE-V

LIST OF CHIEF RECORDS OFFICERS NOMINATED BY VARIOUS

MINISTRIES/ DEPARTMENTS/ PSUs ETC.

Sr. | Name of Ministry/ Name of Chief Designation Address / Telephone
No. | Department Records Officer
1. | Cabinet Secretariat Shri Rajive Kumar | Joint Secretary Rashtrapati Bhavan
Tel. No. 23017075
2. | Chennai Port Trust Shri D. Pandiyan Chief Labour Rajaji Salai, Chennai,
Welfare Officer, 600001.
Secretary’s Tel. No. 25362201
Department
3. | Defence Research and Dr. A.L. Moorthy Director, Metcalf House,
Development Organization, DESIDOC Delhi110 0054,
Deptt. of Planning & Tel.No.011-23812252
Coordination
Ministry of Defence
4. | Department of Chemicals Smt. Neelkamal Joint Secretary Room No. 411, ‘A’
& Petrochemicals, Darbari Wing, 4™ Floor,
Ministry of Chemicals & Shastri Bhawan,
Fertilizers New Delhi-110001
Tel. No. 23384706
5. | Department of Fertilizers, Shri Satish Chandra | Joint Secretary Shastri Bhawan,
Ministry of Fertilizers (A&M) New Delhi-110011
Tel. No. 23382552
6. | Department of Food & Shri Naveen Prakash | Joint Secretary Department of Food &
Public Distribution, (Admn.) Public Distribution,
Ministry of Consumer Ministry of Consumer
Affairs, Food & Public Affairs, Food & Public
Distribution Distribution
Tel. No.011-23382529
7. | Department of Personnel & | Dr. S.K. Sarkar Joint Secretary North Block, New
Training, Ministry of Delhi
Personnel, Public Tel No. 23094010
Grievances and Pensions
8. | Department of Scientific & | Dr. Vibhu Rashmi Scientist, G/ HoD Technology Bhavan,
Industrial Research/ Department of New Mehrauli Road.
Council of Scientific & Scientific and New Delhi-110016
Industrial Research Industrial Research. | Tq1 No. 26529627/

26590404
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9. | Department of Space Shri S.K. Jha Director, DOS Antariksh Bhavan,
New BEL Road,
Bangalore-560094
Tel: 080-23415474
10. | Indian Council of Shri Sanjay Gupta Deputy Secretary Indian Council of
Agricultural Research (Work Study) Agricultural Research,
ICAR. Krishi Bhawan,
New Delhi
11. | Ministry of Agriculture, Smt. Uma Goel Joint Secretary Department of
Department of Agriculture (Admn.) Agriculture &
& Cooperation Cooperation, Krishi
Bhawan,
New Delhi-110001
Tel. No. 23382219
12. | Ministry of Commerce & Shri N.K. Gupta Joint Secretary Room No. 288,
Industry, Udyog Bhawan,
Department of Commerce New Delhi-110011
Tel. No. 23062660
13. | Ministry of Commerce & Shri Gopal Krishna | Joint Secretary Udyog Bhwan,
Industry, Department of New Delhi
Industrial Policy &
Promotion
14.| Ministry of Communication | Shri S.K. Sinha Secretary (Postal Dak Bhawan,
& IT, Service Board) Sansad Marg,
Department of Posts New Delhi
15. | Ministry of Communication | Shri Kirthy Kumar | Dy. Director Room No. 315,
& IT, General (C&A) Sanchar Bhawan, 20,
Department of Ashok Road,
Telecommunications New Delhi-110001
Tel. Nos. 23372446,
23036881
16. | Ministry of Communication | Shri N.Ravi Shanker | Joint Secretary 6,CGO Complex,
and Information New Delhi-110003
Technology, Department of Tel. No. 24363124
Information & Technology
17. | Ministry of Culture Shri Vijay S. Madan | Joint Secretary, Room No. 219, C-
Ministry of Culture | Wing, Shastri Bhawan
(Administration) New Delhi-110001
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18. | Ministry of Defence Shri Anand Misra Joint Secretary South Block,
(E/PG) New Delhi
Tel. No. 23015444 &
23011681

19. | Ministry of Defence, Shri S.N. Misra Joint Secretary Room No. 133, South

Department of Defence (Aero) Block,
Production New Delhi
Tel. No. 23012778

20. | Ministry of Development of | Shri S.P. Tripathi Director Vigyan Bhawan
North Eastern Region Annexe,
(Administrative Division) Maulana Azad Road,

New Delhi-110011

21. | Ministry of Environment & | Shri A.K. Goyal Joint Secretary Room No. 440

Forests (Admn.) Paryavaran Bhawan,
CGO Complex, Lodhi
Road, New
Delhi-110 003.
Tel. No. 24361774

22. | Ministry of External Affairs | Shri Pratap Singh Joint Secretary Room No. 801

(Well A&RM) & Akbar Bhawan,
CPIO New Delhi

23. | Ministry of Finance, Shri Sidhartha Joint Secretary R.No. 520, Block 14,
Department of Pradhan (Admn.) 5" Floor, CGO
Disinvestment Complex,

New Delhi -110003
Tel. No. 24368041

24. | Ministry of Health & Smt. Shakuntala D. | Joint Secretary Nirman Bhawan,
Family Welfare, Gamlin New Delhi
Department of Health &

Family Welfare

25. | Ministry of Health and Shri Verghese Joint Secretary Red Cross Building,
Family Welfare, Samuel New Delhi-110108
Department of Ayurveda, Tel. No. 23716704
Yoga & Nautropathy,

Unani, Siddha and
Homoeopathy (Ayush)

26. | Ministry of Heavy Shri Arun Singhal Joint Secretary Room No. 174, Udyog
Industries and Public Bhawan,
Enterprises, New Delhi-110011
Department of Heavy Tel. No. 23063740
Industry

o)

Sy



U FAEIIR

27, 19 SENT QR HEeie | s BEL B |ga Ao wifd o 14,
Sl s, g feeed
RATY: 24368820
28. T8 HATC A . S Hgaa At PRI W0 9,
( ) fef i,
73 fcefi—110001
RATY: 23092392
29. T8 AT, Map A s IRENED fasme W i,
3R T URYe |fedTerd ¢ faeeil—110011
RATY: 23022152
30. e WAy, = feam | A e st GRENBSICES 26, A R Vs,
=3 facei—110011
31. EIRCR: IR R CEZN] S0 sifrar WeeArR | wgE \fud AT I,
HATA, S (Eremo) SERLESl
S R fawmT : Y. 23384359
32. e SR TRV HAlerd | S A1 §'H i AeTedR | PRI WO 665
¢ fdw, w1 da,
ST 94,
=g feeii—110001
TRATY: 23383374
33. 5T oIR ISR FAE. | A A, 99 a9 | Aged g 579 Sfdd W,
¢ faeedt
TRATY: 23766936
34. fafr oik = HArery, i Horg Rig Ggaa A iR | AT HO 419,
faemry fawmr faem aRvg v ffr, e e,
AT 94,
=3 facei—110001
RATY: 23387095
35. fafr siR = Hamery, off TP, TEGE | OO TUS Toidl | AR WO 411,
: AT ¥,
7% feei—110001
GRITY: 23384706
36. @ HAT AN NP sHIA wgaa | T8 faeell
T T




National Archives of India

27 | Ministry of Heavy Industry | Shri KD Tripathi Joint Secretary Block No 14 CGO
& Public Enterprises Complex,
Lodhi Road,
New Delhi
Tel. No. 24368820
28. | Ministry of Home Affairs Shri K.C. Jain Joint Secretary Room No. 9, North
(C&PG) Block,
New Delhi-110001
Tel. No. 23092392
29. | Ministry of Home Affairs, | Shri K.P. Mishra Director Vigyan Bhawan
Inter-State Council Annexe,
Secretariat New Delhi-110011
Tel. No. 23022152
30. | Ministry of Home Affairs, | Shri Ramesh Joint Secretary 26, Man Singh Road,
Department of Justice Abhishek New Delhi-110011
31. | Ministry of Human Dr. Anita Bhatnagar - | Joint Secretary Shastri Bhawan,
Resource Development, Jain (Admn.) New Delhi
Department of Higher Tel. No. 23384359
Education
32. | Ministry of Information and | Shri B. Brahma Economic Adviser | R.No. 665, A-Wing,
Broadcasting 6" Floor,
Shastri Bhawan,
New Delhi-110001
Tel. No. 23383374
33.| Ministry of Labour & Shri S.K.Dev Joint Secretary Shram Shakti Bhawan,
Employment Verman New Delhi
Tel. No. 23766936
34. | Ministry of Law & Justice, | Dr. Sanjay Singh Joint Secretary & Room No. 419A,
Legislative Department Legislative Counsel | ‘A’ Wing, 4™ Floor,
Shastri Bhawan,
New Delhi-110001
. ‘ Tel. No. 23387095
35. | Ministry of Law & Justice, | Shri N. K. JS&LC Room No. 411, A-
Department of Legal Nampoothiry Wing, 4° Floor,
Affairs Shastri Bhawan,
New Delhi-110001
Tel. No. 23384706
36. | Ministry of Mines Shri V.K. Thakral Joint Secretary New Delhi
(61)
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37.| Ministry of Minority Shri Sujit Dutta Joint Secretary 11" Floor,
Affairs (Administration) Paryavaran Bhawan,
CGO Complex,
Lodhi Road,
New Delhi- 110003.
38. | Ministry of New & Smt. Gauri Singh Joint Secretary Room No. 203,
Renewable Energy Block-14,
CGO Complex,
Lodhi Road,
New Delhi-110003
Tel. No. 24361027
39. | Ministry of Panchayati Raj | Shri A.S. Sahota Joint Secretary 127, Sardar Patel
(Admn.) Bhavan,
New Delhi-110001
Tel. No. 23747910
40. | Ministry of Parliamentary Shri P. Joint Secretary 92, Parliament House,
Affairs Gopalakrishnan New Delhi
Tel. No. 23034899
41.| Ministry of Power Shri I.C.P. Keshari Joint Secretary Shram Shakti Bhawan,
(Admn.) New Delhi-110001
Tel. No. 23714367
42.| Ministry of Railways Shri R.B.S. Negi Joint Secretary Rail Bhawan,
(Railway Board) New Delhi-110001
43. | Ministry of Rural Dr. Dharmendra Joint Secretary Room No.199-H,
Development, Singh Gangwar Krishi Bhawan,
Department of Rural New Delhi-110001
Development Tel. No. 23385494
44.| Ministry of Rural Shri A. Joint Secretary Nirman Bhawan,
Development, Bhattacharyya (RWS) New Delhi
Department of Drinking Tel. No. 24361043
Water Supply
45. | Ministry of Rural Shri B. Pradhan Joint Secretary NBO Building,
Development, Nirman Bhawan,
Department of Land New Delhi-110011
Resources Tel. No. 23061463
46. | Ministry of Science & Shri N.S. Samant Joint Secretary Room No. 711,
Technology, 7" Floor,
Department of Block No. 2,
Biotechnology CGO Complex,
Lodhi Road,
New Delhi

Tel. No. 24362982
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47.| Ministry of Science & Dr. V. Raghupathy | Scientist ‘G’ Technology Bhawan,
Technology, New Mehrauli Road,
Deptt. of Science & New Delhi
Technology
48. | Ministry of Shipping, Road | Shri Rakesh Joint Secretary Room No., Floor,
Transport & Highways, Srivastava Transport Bhawan,
Department of Shipping Parliament Street,
New Delhi-110011
49. | Ministry of Shipping, Road | Shri S.K. Dash Joint Secretary Transport Bhawan,
Transport and Highways, 1-Parliament Street,
Department of Road New Delhi-110001
Transport and nghways Tel. No. 23719209
50. | Ministry of Social Justice - Joint Secretary Shastri Bhawan,
- and Empowerment (Admn.) New Delhi- 110001
51. | Ministry of Statistics & Shri Arvind Kumar | Joint Secretary 2" Floor, Sardar Patel
Programme Implementation Admn. Bhawan,
Sansad Marg, New
Delhi-110001
Tel. No. 23746405
52. | Ministry of Steel Dr. Dalip Singh Joint Secretary Udyog Bhawan
53. | Ministry of Textiles Shri Jamini Kumar | Joint Secretary Room No. 271,
Sharma (Admn.) Udyog Bhawan,
New Delhi-110011
Tel. No. 23061826
54.| Ministry of Tourism Shri Sanjay Kothari | Additional Director | Room No.111,
General First Floor,
Transport Bhawan,
Parliament Street ,
New Delhi-110011
Tel. No. 23715717
55. | Ministry of Urban Shri Arun Kumar Joint Secretary (UD | Ministry of Urban
Development Mehta & Admn.) Development,
Nirman Bhawan
New Delhi-110011
Tel. No. 23062309
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56. | Ministry of Water Shri R.M. Mishra Joint Secretary Room No.403,
Resources (IWSU) (Admn.) SSB, B-wing, Ground
Floor, Shastri Bhawan,
New Delhi-110011
Tel .No. 23710343
57.| Ministry of Women & Dr. (Smt.) Kiran Joint Secretary Room No. 615,
Child Development Chadha ‘A’ Wing,
Shastri Bhawan
New Delhi-110001
Tel. No. 23386227
58. | Ministry of Youth Affairs Shri Sailesh Joint Secretary Shastri Bhawan,
& Sports (Youth Affairs) New Delhi-110001
59. | National Aviation Ms. Anita Mitroo Executive Director | NACIL, 4™ Floor,
Company of Indian Ltd. (Coordination) Airlines House,
New Delhi- 110001
Tel. No. 23422177
60. | Office of the Director Shri R.K. Joint Director Opposite Safdarjung
General of Civil Aviation, Maheshwari General (Admin) Airport,
Ministry of Civil Aviation New Delhi- 110003.
Tel. No. 24641450.
61. | Planning Commission Shri Ravi Mittal Adviser Room No. 236,
Yojana Bhawan,
Parliament Street,
New Delhi-110001
Tel. No. 23096655
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