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CHAPTER 1

INTRODUCTORY

kil National Archives of India is an attached office of the Department of Culture,
Ministry of Tourism and Culture. Director General of Archives, Government of India as
per para 8(2) of Public Records Rules, 1997 is required to submit to the Government of
India an Annual Report every year on the action taken by the Departmental Officers in
pursuance of Clause (a) to (¢) of sub section 6 of the Public Records Act,.1993.
Accordingly, Circular letter No. 16-12/2002-R.M. dated 1* February,2002 was issued to
1918 records creating agencies i.e. Ministries/Departments, Attached and Subordinate
offices of the Government of India, Public Sector Undertakings, Statutory Bodies, etc.
requesting them to furnish the report in Form-5 of the Public Records:Rules, 1997 in
respect of the action taken by them on the clauses mentioned above during the year 2001
$0 as to enable the Director General of Archives to compile and submit the report to the
Government of India on the implementation of Public Records Aet:

1.2 The present report is compiled on the basis of tHe data received from
the records creating agencies falling within the scope of the Act on the action taken by
them during the year 2001 on the following aspecggz-_ 3

1 Setting up of an organised D’épaftxnéntal Records Room, Nomination of
Records Officers; % s

2 Training of Records Ofﬁ‘cers and Staff;

3 Sharing of space for housing semi-current records, periodical recording,
reviewing, and weeding out of semi-current records;

4 Appraisal of non-current records;

S Cémpilation/revision of Retention Schedule of Records; Periodical review
+ of classified records;

6  Compilation of Annual indices to records, Compilation of Organisational
history and

7 Transfer of Records of Defunct Bodies etc. to National Archives of India.

13 Details of information on the aforesaid points have been delineated in the
following chapters of the report.



Chapter 2
ANALYSIS OF THE DATA
GENERAL OBSERVATIONS
2.1 Information on the implementation of Public Records Act, 1993 for the

year 2001 was sought from 1918 Ministries/Departments/Attached/Subordinate Offices,
Public Sector Undertakings etc. of the Government of India. 202 Organisations have
furnished information in respect of the action taken by them on the implementation of
the various provisions of the said Act. Response received during the period under report
from the various Organisations is indicated below in tabulated form :-

Records Creating Agencies | Total No. of Total Response
Organisations received
Ministries/Departments 81 20
Attached/Subordinate 1337 135
Offices etc.
Public Sector Undertakings 500 47
etc. : :
Total 1918 202
2.2 The analysis of the above data indicates that the total response for the

present report has gone down to 10.5% as against the total response of 12.04 % for the
last year report. . The surprising thing is that the response of the main
Ministries/Departments of the Govt. of India has also gone down from 36
Ministries/Departments for the last year report to 20 this time. Similarly, information
furnished by the Attached/Subordinate Offices has shown declining trend as its number
has come down to 135 as compared to the last year’s figure of 144 offices. Obviously,
this is not a good sign and I, plead once again to all the records creating agencies to pay
their attention and see that the provisions of the Act are adheredto in the coming years so
that management and maintenance of public records can be put on sound footing.

23 The Ministries/Departments/Offices which have furnished information for
incorporation in this report may be seen in Annexure I and the Public Sector
Undertakings in Annexure II.
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Chapter 3
Departmental Records Rooms

3.1 An Organised Departmental Records Room is the suitable place for
housing the records of permanent nature. Sub Section (2) of Section 5 of the Public
Records Act 1993 stipulates that all records creating agencies should set up their records
Rooms in such places as it deems fit and also place each Records Room under the charge
of a Records Officer. The main purpose of setting up of the Departmental Records Room
is to manage the records properly and take timely action for their reviewing, indexing and
weeding out of those which are no longer required. The records selected for permanent
retention are preserved there scientifically during their semi-current and non-current
stages. National Archives of India requested all the records creating agencies to intitate
action on the above provisions for setting up of Departmental Records Rooms in their
respective Organisations on the scientific lines.

3.2 In all, 157 Ministries/Departments/Offices and Public Sector Undertakings
have furnished information. Out of these 110 are Ministries/Departments/Offices and 47
are Public Sector Undertakings. The detailed information received in this regard is given
below:-

The following 57 Ministries/Departments/Offices have mentioned that
their Records Rooms are well organised. These are :- President’s Secretariat, Ministries
of Civil Aviation, Defence, Environment- and Forests, Health and Family Welfare,
Labour, Non-Conventional Energy, Railways, Road Transport and Highways and Water
Resources; Departments of Chemicals and Petro-Chemicals, Commerce, Expenditure,
Food and Public Distribution, Heavy Industry and Personnel and Training, and Planning
Commission, Offices of the Directors General of Civil Aviation, Central Reserve Police
Force, Supplies and Disposals; and Directorate of Statistics and Intelligence, Central
Excise and Customs all in New Delhi; Central Institute of Fisheries Nautical and
Engineering Training Unit, Office of the Commissioner of Central Excise and B.C.G.
Vaccine Laboratory all in Chennai; Office of the Director, All India Institute of Hygiene
and Public Health, Central Reference Library, Office of the Development Commissioner
of Iron and Steel, National Atlas and Thematic Mapping Organisation and Office of the
Deputy Director General (Personnel) Geological Survey of India all in Kolkata; Bhaba
Atomic Research Centre, Heavy Water Board, Directorate of Construction Services and
Estate Management, Directorate of Purchase and Stores and Advanced Training Institute
all in Mumbai; Central Cattle Breeding Farm , Dhamrod Distt, Surat; Southern Region
Farm Machinery Training and Testing Institute, Garladinne, Anantpur (A.P.); Directorate
of Arecanut and Spices Development, Calicut; Fishery Survey of India, Kochi; Nuclear
Fuel Complex and Sardar Vallabhbhai Patel National Police Academy both in
Hyderabad; Commission of Railway Safety, Lucknow, Terminal Ballistics Research
Laboratory Central Excise Commissionerate and Northern Regional Office of the
(Ministry of Environment and Forests) all in Chandigarh; Regional Centre for Military
Airworthiness, HAL Korwa, (Dist.) Sultanpur; Office of the Salt Commissioner Jaipur;
Office of the Commissioner of Central Excise and Office of the Deputy Commissioner
Central Excise Belgaum Division both in Belgaum; Port Health Organisations,
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Murmugoa and Mandapam Camp; and Vocational Rehabilitation Centre for
Handicapped, Jabalpur; Directorate General of Mines Safety, Dhanbad, Qfﬁce of .the
Deputy Chief Labour Commissioner, Bangalore; Office of the Official Liquidator, High
Court Allahabad; Office of the Registrar of Companies, Coimbatore; Indian Bureaq of
Mines, Nagpur and Lal Bahadur Shastri National Academy of Administration, Mussorie.

15 The following 36 Ministries/Departments/Offices have mentioned that
their Records Rooms are not fully organised. These are:- Ministry of Parliamentary
Affairs, Air Headquarters , Directorate of OPs (JP) Historical Cell (Ministry of Defence),
Zonal Councils Secretariat, Office of the Directorate General Armed Forces Medical
Services, Central Pension Accounting Office, Armed Forces Film and Pheto Division and
Coast Guard Headquarters all in New Delhi; Fishery Survey of India, Central Drug
Testing Laboratory and Office of Competent Authority, Smugglers and Foreign
Exchange Manipulators (Forefeiture of Property) Act, 1976 & Narcotics Drugs and
Psychotropic Substance Act 1985 all in Chennai; Directorate General of Commercial
Intelligence and Statistics, Office of the Postmaster General, South Bengal Region and
Port Health Organisation all in Kolkata; Offices of the Postmaster Genera!l, Custodian of
Enemy Property for India and Fishery Survey of India all in Mumbai, Port Blair
Visakhapatnam; Department of Space, Random Sample Poultary Performance Testing
Centre, Central Poultary Training Institute, Office of the Additional Director, C.G.H.S.,
Office of the Welfare Commissioner, Labour Welfare Organisation and Wheel and Axel
Plant all in Bangalore; North Eastern Farm Machinery and Testing Institute, Biswanath
Chairali Dist, Sonitpur (Assam), Office of the Chief Postmaster General, Kerala Circle,
Thiruvanthapuram; Regional Office Central Region ( Ministry of Environment and
Forest), Lucknow; Office of the Central Excise Commissionerate, Rajkot; Office of the
Assistant Commissioner, Central Excise and Customs, Hubli; North Eastern Regional
Office of—/§hillong, Eastern Regional Office of Ministry of Environment and Forests,
Bhubaneswar; National Fire Service College, Nagpur; Office of the Senior Regional
Director (Ministry Health and Family Welfare), Pune; Vocational Rehabilitation Centre
for Handicapped, Agartala; Office of the Welfare Commissioner, Labour Welfare
Organisation, Allahabad; and Central Cattle Breeding Farm, Chiplima, (Dist.) Sambalpur.

34 -The following 7 Offices have informed that they do not have separate
Departmental Records Rooms. These are :- Office of the Commissioner of Customs
(Preventive) and Office of the Additional Director, C.G.H.S both in Mumbai; Central
Institute of Coastal Engineering for Fishery, Bangalore; Directorate of Millets
Development Jaipur; Directorate of Marketing and Inspection, South Central Regional
Office both in Guntur; Office of the Sr. Regional Director of Health and Family Welfare,
Pune and Central Drugs Standard Control Organisation (North Zone) Ghaziabad.

3.5 Directorate of Marketing and Inspection, Sub-Office Lucknow; Advance
Training Institute for Electronics and Instrumentation, Dehra Dun and C.G.H.S., Jabalpur
do not feel it necessary to have separate Departmental Records Rooms.

3.6 Following Offices have furnished NIL and vague information.
These are :- Offices of the Commissioner of Income Tax, C hennai; Ludhiana and
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Shillong; Office of the Additional Director, C.G.H.S., Patna and Directorate of
Marketing and Inspection, Nasik Road and Hyderabad.

3.7 The following 30 Public Sector Undertakings have reported that they have
well Organised Departmental Records Rooms. These are :- Council of Scientific and
Industrial Research, P.E.C. Ltd., Indian Railway Conference Association and National
Academy of Engineering all in New Delhi; Central Institute of Plastics Engineering and
Technology and Cargo Handling Division, Chennai Port Trust both in Chennai; Bengal
Chemicals and Pharmaceutical Ltd., Bridge and Roof Company (India) Ltd., Central
Statistical Organisation, National Sample Survey Organisation and Indian Sciences
Congress Association all in Kolkata, The Cotton Corporation of India Ltd., Spices
Trading Corporation, Nuclear Power Corporation of India and Jawaharlal Nehru Port
Trust all in Mumbai; Bharat Dynamic Ltd., International Advanced Research Centre for
Powder Metullurgy and New Materials and Electronic Corporation of India Ltd., all in
Hyderabad; Dredging Corporation of India Ltd., Visakhapatnam; Indian Institute of
Forest Management, Bhopal; Karnataka Regional Engineering College, Srinivasnagar;
Centre for Materials for Electronics Technology, Pune and Thrissur; Electronics Test and
Development Centre, Mohali (Punjab); Murmugao Port Trust, Goa; Mineral Exploration
Corporation Ltd., Nagpur; National Alumunium Company Ltd., Bhubaneswar; Indian
Actademy of Sciences, Bangalore; Sardar Sarovar Construction Advisory Committee,
Vadodra and the Fertilizers and Chemicals, Travancore Ltd., Cochin.

3.8 Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore has
intimated that it is in the process of organising their Departmental Records Rooms.

39 The following 15 Public Sector Undertakings have forwarded ‘NIL’
report. These are :- National Open School, Tariff Authority for Major Ports, National
Sample Survey Organisation and National Water Development Agency all in New Delhi;
Falta Export Processing Zone, Kolkata; Madras Export Processing Zone, Chennai;
Society for Applied Microwave Electronics Engineering and Research, Mumbai; Cochin
Special Economic Zone Cochin; National Fertilizers Ltd., Noida; National Institute of
Unani Medicine, Bangalore; Prasar Bharti (AIR), Churu; Centre for Electronics Design
and Technology of India, Srinagar; Foreman Training Institute, Jamshedpur; Ganga
Flood Control Commission, Patna and Uranium Corporation of India Ltd., Singhbhum.

3.10 H.M.T., Bangalore has sent vague information.



Chapter 4

Departmental Records Officers

Section 5 (1) of the Public Records Act, 1993 stipulates that every records
creating agency shall nominate one of its officers as a Records Officer to;gégcharge the
functions of Records Officers. Rule 3 of the Public Records Rules, 1997 further
envisages that the Records Officers should not be below the rank or.grade of a Section
Officer and a copy of such order shall be forwarded to the Director‘General of Archives.
As stipulated under Section 6(1) of the said Act, it is the duty of the Departmental
Records Officers to co-ordinate and guide various Sections/Branches/Divisions of their
respective Organisations and also to keep liaison with the Director General of Archives
on matters relating to compilation of Records Retention Schedule of substantive
functions, appraisal of non-current records, transfer of records of permanent nature which
are 25 years old to National Archives of India for ;

permanent and scientific preservation,
etc., and also on other ancillary matters. Keeping in view that the appointment of
Departmental Records Officers is a pre-requisite for implementing the Public Records
Act, 1993, the National Archives™ of India has requested  all
Ministries/Departments/Offices/Public Sector Undertakings vide circular letter No. 16-
12/2002-RM dated 1° February, 2002 to .comply with the said provision of the Public
Records Act and nominate one of it’s officers as Records Officer. As a result, 593
Organisations including Public Sector Undertakings have so far nominated one of their
officers as Records Officer in their respective Organisations.

4.1 In all 204 Organisations have furnished the requisite information out of
which 157 are Ministries/Departments/Offices and 47 are Public Sector Undertakings.
The details of the replies received in this regard are given below :-

49 In_all 64 Ministries/Departments/Offices have reported that the officers of
the rank of Section Officer, Junior Analyst, Assistant Personal Officer, Assistant
Manager/Assistant Editor, Administrative Officer, Assistant Civil Staff Officer, Drug
Inspector, Assessing Officer, Accounts Officer, Scientific Officer, Engineer, Under
Secretary, Deputy Secretary, Deputy Commissioner, Joint Director, Squadron Leader and
Additional Director, are attending records management activities in their respective
organisations. These are :- Ministries of Civil Aviation, Defence, Environment and
Forests, Health and Family Welfare, Information and Broadcasting, Labour, Non-
Conventional Energy Sources, Parliamentary A ffairs, Railways, Road Transport and
Highways and Water Resources and Departments of Agriculture and Cooperation,
Chemicals and Petrochemicals, Commerce, Supply, Heavy Industry, Food and Public
Distribution, Expenditure, Personnel and Training, Planning Commission, President
Secretariat, Director General of Supplies and Disposals, Office of the Director General,
Central Reserved Police Force, Office of the Director General of Civil Aviation, Joint
Directorate of States; Directorates of Projects, Financial Planning, Organisation,




Accounts, JAG Air, PA & C, Training , P.P, Education, Intelligence, Cost, (Ministry of
Defence), Directorate of Statistics and Intelligence Central Excise and Customs and
Tatrakshak Mukhyalaya all in New Delhi; Directorate of Arecanut and Spices
Development, and B.C.G. Vaccine Laboratory both in Chennai; Office of the Welfare
Commissioner, Labour Welfare Organisation Allahabad, Southern Region Farm
Machinery Training and Testing Institute Garladinne (Dist.) Anantpur, Department of
Space, Office of the Deputy Labour Commissiner (Central), and Office of the Regional
Labour Commissioner (Central) both in Bangalore; Office of the Commissioner of
Central Excise (HQ) and Office of the Deputy Commissioner cf Central Excise (H.Q)
both in Belgaum; Eastern Regional Office (Ministry of Environment and Forests),
Bhubaneswar; Central Excise Commissionerate, Chandigarh; Directorate General of
Mines Safety, Dhanbad; Advanced Training Institute for Electronics and Process
Instrumentation (Ministry of Labour), Dehra Dun; Central Drug Standard Control
Organisation, Ghaziabad; Sardar Vallabhbhai Patel National Police Academy Hyderabad;
Directorate of Millets Development and Office of the Salt Commissioner both in Jaipur;
National Atlas and Thematic Mapping Organisation, Geological Survey of India and
Central Reference Library all in Kolkata; Lal Bahadur Shastri National Academy of
Administration, Mussoorie; Commission of Railway Safety, Lucknow; Indian Bureau of
Mines, National Fire Service College, Office of the Commissioner of Central Excise and
Customs all in Nagpur, North Eastern Region Farm, Machinery Training and Testing
Institute, Biswanath Chairali (Dist.) Sonitpur,

43 The other 84 Departments/Offices have given vague/Nil replies/without
stating the status of their Departmental Records Officers. These are : - Armed Forces
Film and Photo Division, Office of the Director General of Armed Forces Medical
Services, Directorates of ASR, D Plans, Value Engineering, Signals, OPS (T&H), Cost,
OPS, UPS (ATS) AS-I, Met, JDSU-30, AWACS, JDAO, System, Evaluation, AOA
Branch, DPS, D. Advertisement, AOP Branch, SD Section, AOM Branch, DIEW, JD
OPS, Room, DAI, DFS, JD AOS, DM-I all under Ministry of Defence; Zonal Council
Secretariat and Central Pension Accounting Office all in New Delhi; Fishery Survey of
India, Office of the Commissioner of Central Excise, Office of the Competent Authority
Smugglers and Foreign Exchange Manipulators (Forfeiture of Property) Act 1976 and
Narcotic Drugs, Psychotropic Substances Act 1985 all in Chennai; Office of the Director
General of Commercial Intelligence and Statistics, Port Health Organisation, Office of
the Post Master General (South Bengal region). Office of the Development
Commissioner for Iron and Steel, Office of the Director All India Institute of Hygiene
and Public Health, all in Kolkata; Fishery Survey of India, Office of the Custodian of
Enemy Property for India, Office of the Post Master General (FM), Office of the
Commissoner of Income Tax, Office of the Commissioner of Customs (Preventive),
Advanced Training Institute (DGE & T), Office of the Additional Director, CGH.S,
Bhaba Atomic Research Centre, Heavy Water Board (HWB), Directorate of Construction
Services and Estate Management and Purchase and Stores (Department of Atomic
Energy) all in Mumbai; Vocational Rehabilitation Centre for Handicapped, Agartala;
Central Poultry Training Institute, Central Institute of Coastal Engineering for Fishery,
Office of the Additional Director CGHS, Office of the Welfare Commissioner Labour
Welfare Organisation and Wheel and Axel Plant all in Bangalore; Office of the Official



Liquidator, High Court, Allahabad, Allahabad; Office of the Director General Income
Tax (Inv.), Ahmedabad; Terminal Ballistics Research Laboratory and Northern Regional
Office (Ministry of Environment and Forests) both in Chandigarh; Office of the
Commissioner of Income-Tax (Central), Registrar of Companies, Coimbatore, Office of
the Deputy Commissioner of Central Excise (Hqs) Gulbarga; Port Health Organisation,
Murmagoa, and Fishery Survey of India, both in Goa; Office of the Assistant
Commissioner Central Excise (HQ) Hubli; Nuclear Fuel Complex, Hyderabad; Office of
the Joint Director, C.G.H.S and Vocational Rehabilitation Centre for Handicapped both
in Jabalpur; Fishery Survey of India, Kochi; Office of the Commissoner of Income Tax
(Central) Kanpur; Central Regional Office (Ministry of Environment and Forests) and
Directorate of Marketing and Inspection both in Lucknow; Office of the Commissioner
of Income Tax (Central) Ludhiana; Port Health Organisation, Mandapam Camp;
Directorate of Marketing and Inspection, Nasik Road; Office of the Additional Director
C.G.H.S, Patna; Fishery Survey of India,, Porbandar, Port Blair; and Visakhapatnam;
Office of the Commissioner, Customs and Central Excise' Commissoner, Rajkot; North
Eastern Regional Office (Ministry of Environment and Forests) and Office of the
Commissioner of Income Tax both in Shillong; Regional Centre for Military
Airworthiness, HAL Korwa (Distt), Sultanpur; Ofﬁce of the Chief Post Master General,
Kerala Circle, Thiruvananthapuram;

4.4 Office of the Deputy Commissioner of Central Excise (HQs) Bellary has
conveyed that they have placed their Records Room under the charge of Lower Division
Clerk.

4.5 The following 2 Organisations have mentioned that they have placed their
Records Rooms under the supervision of the Daftaries. These are :- Central Institute of
Fisheries Nautical and Engineering Training Unit, Chennai and Cattle Breeding Farm
Dharmod (Distt.), Surat.

4.6 The urider-mentioned 5 Offices have informed that since their offices are
very small, no Departmental Records Officers have been nominated so far. These are:-
Central Cattle Breeding Farm Chiplma (Dist) Sambalpur; Random Sample Poultry
Performance Testing Centre, Bangalore; Directorate of Marketing and Inspection, Guntur
and Hyderabad and Office of the Senior Research Director (Ministry of Health and
Family Welfare), Pune.

4.7 Central Drugs Testing Laboratory, Chennai has informed that they have
no gazetted officer to be nominated as Departmental Records Officer.

4.8 As regards the appointment of Departmental Records Officers in Public
Sector Undertakings/Statutory bodies etc. 38 Organisations have intimated that they have
full time trained Departmental Record Officers. These are :- Council of Scientific and
Industrial Research, P.E.C. Ltd., Indian Railway Conference Association, National
Sample Survey Organisation (Field Operation Div.), Indian National Academy of
Engineering and National Water Development Agency all in New Delhi; Central
Institute of Plastics Engineering and Technology, Madras Export Processing Zone, and



Cargo Handling Division all in Chennai; Bengal Chemicals and Pharmaceuticals Ltd.,
Bridge and Roof Co. (India) Ltd., Central Statistical Organisation, National Sample
Survey Organisation (Data Processing Div.) and Indian Science Congress Association all
in Kolkata; The Cotton Corporation of India Ltd; Spices Trading Corporation Ltd.,
Jawaharlal Nehru Port Trust and Nuclear Power Corporation of India Ltd., all in
Mumbai; Cochin Special Economic Zone and the Fertilizers and Chemicals Travancore
Ltd., both in Cochin; Jawaharlal Nehru Centre for Advanced Scientific Research and
Indian Academy of Science both in Bangalore; International Advanced Research Centre
for Powder Matallurgy and New Materials, Bharat Dynamics Ltd., and Electronics
Corporation of India Ltd. all in Hyderabad; Centre for Material for Electronics
Technology Pune and Thrissur; National Fertilizers Ltd., Noida; Dredging Corporation of
India Ltd., Visakhapatnam; Indian Institute of Forest Management, Bhopal; Centre for
Electronics Design and Technology of India, Srinagar (J&K); Electronics Test &
Development Centre, Mohali; Foreman Training Institute, Jamshedpur; Murmugao Port
Trust, Goa; Mineral Exploration Corporation Ltd., Nagpur; National Aluminium
Company Ltd., Bhubaneswar; Sardar Sarovar Construction  Advisory Committee,
Vadodara and Ganga Flood Control Commission, Patna.

4.9 The following 8 Organisations have forwarded ‘NIL’ report, These are :-
National Open School and Tariff Authority for Major Ports both in New Delhi; Falta
Export Processing Zone, Kolkata; Society for Applied Microwave Electronics
Engineering and Research, Mumbai; National Institute of Unani Medicine, Bangalore;
Karnataka Engineering College, Srinivasnagat; Prasar Bharti (All India Radio), Churu
and Uranium Corporation of India Ltd., Singhbhum.

4.10 H.M.T., Bangalore has sent vague reply.
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Chapter 5

Sharing of Space

It has been observed during the annual inspection of the Departmental Records
Rooms that most of the Organisations of the Govt. of India are keeping their semi-current
records in the almirahs of their Sections or in some comer of corridors of their office
buildings. Keeping records in such a manner is not conducive for their.proper up-keep
and preservation. To overcome the problem of shortage of space and:to:preserve the
records in a more scientific way till the time the records creating agencies are able to set
up their organised Departmental Records Rooms, National Arclﬁvasof India has been
offering to all the organisations to share space in its Annexe Building and its Regional
Office at Bhopal and Records Centres at Jaipur, Bhubaneswar and Pondicherry.
Information received in this regard is summarised below = |

53 In all, 158 Organisations have furnished information out of which 111 are
the Governmental Organisations and 47 are Public Sector Undertakings. In case of the
Governmental Organisations, only 10 offices.are willing.to share the space whereas 101
do not feel it necesssary to avail the facility of sharing of space at the National Archives
of India, New Delhi or its’ Regional Recardé Centres located at Pondicherry, Jaipur,
Bhubaneswar and Bhopal. As regards Public Sector Undertakings, out of 47 who have
furnished information only 3 are willing to share the space. The details of the replies
received in this regard are given below :-

52 Ministry of Environment and Forests, New Delhi has informed that
records of permanent nature are transferred to National Archives of India. Ministry of
Health and Famiiy Welfare, New Delhi is willing to transfer 2194 files for preservation
in the Annexe Building at New Delhi. Department of Food and Public Distribution
wants to transfer their records in National Archives of India at New Delhi. Similarly
Department of ‘Heavy Industry, New Delhi is ready to transfer 37 files at Annexe
Building, National Archives of India, New Delhi. Office of the Commissioner of Central
Excise, Chennai has stated that they have already been sharing space at National
Aichives of India, Record Centre, Pondicherry and records which are 25 years old are
proposed to be transierred to National Archives of India, Record Centre Pondicherry.
Whereas National Atlas Thematic Mapping Organisation, Kolkata want to share space in
National Archives of India, New Delhi. Department of Space, Bangalore has informed
that sharing space in National Archives of India, would be considered as and when need
arises.  North-Eastern Farm Machinery Training and Testing Institute, Biswanath
Chairali, (District) Sonitpur has stated that their records are current in nature. Office of
the Salt Commissioner, Jaipur is willing to share space in the National Archives of India,
Record Centres at Jaipur.
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53 Out of 47 Public Sector Undertakings who have furnished information for
sharing space in National Archives of India, Annexe Building and its Regional Records
Centres, only 3 Organisations i.e. Indian Railway Conference Association, New Delhi;
Madras Export Procesing Zone, Chennai, Bengal Chemicals and Pharmaceuticals Ltd.,
Kolkata have shown their willingness to share space.

5.4 38 Organisation have intimated that they do not want to share the space in
National Archives of India or at its Regional Records Centres. These are - Council of
Scientific and Industrial Research, P.E.C. Ltd., National Open School, Indian National
Academy of Engineering, National Water Development Agency and National Sample
Survey Organisation all in New Delhi; Central Institute of Plastics Engineering and
Technology and Cargo Handling Division (Chennai Port Trust) both in Chennai; Bridge
and Roof Company (India) Ltd.,, The Indian Science Congress Association, Central
Statistical Organisation, National Sample Survey Organisation all in Kolkata; The Cotton
Corporation of India Ltd., Spices Trading Corporation Ltd., Society: for Applied
Microwave Electronics Engineering and Research, Jawaharlal Nehru Port Trust and
Nuclear Power Corporation of India Ltd., all in Mumbai; National Institute of Unani
Medicine, Jawaharlal Nehru Centre for Advanced Scientific Research and Indian
Academy of Sciences all in Bangalore; Bharat Dynamics Ltd., International Advanced
Research Centre for Powder Metallurgy and New Materials; Electronics Corporation of
India Ltd., all in Hyderabad; Centre for Materials for Electronics Technology, Pune and
Thrissur; The Fertilizers and Chemicals Travancore Ltd., and Cochin Special Economic
Zone both in Cochin; National Fertilizers Ltd., Noida; Dredging Corporation of India
Ltd., Visakhapatnam; Karnataka Regional Engineering College, Srinivasnagar; Centre for
Electronics Design and Technology of India, Srinagar (J&K); Electronics Test and
Development Centre, Mohali ; Foreman Training Institute, Jamshedpur; Murmugao Port
Trust, Goa; Uranium Corporation ‘of India Ltd., Singhbhum; Mineral Exploration
Corporation Ltd., Nagpur; National Aluminium Company Ltd., Bhubaneswar and Sardar
Sarovar Construction Advisory Committee, Vadodra.

35 The remaining 5 Organisations have furnished NIL information i.e.
National Open School and Tariff Authority for Major Ports both in New Delhi; Falta
Export Processing Zone, Kolkata; Prasar Bharati (All India Radio), Churu and Ganga
Flood Control Commission, Patna.

5.6 H.M.T., Bangalore has sent vague reply.
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Chapter 6

Recording, Reviewing and Weeding out of Semi- Current Records.

Huge bulk of records are being created every year by all the
Ministries/Departments/Offices, Public Sector Undertakings etc. neither it is desirable
nor possible for any organisation to keep all the records which it creates after they have
served the desired objectives. In order to ensure that the records which have outlived
their utility are weeded out, timely recording/reviewing/weeding of.records are essential
steps. As no records/files can be destroyed without . being ‘properly recorded and
reviewed by the records creating agencies, it is imperative on their part that they should
undertake timely action for recording, reviewing and weeding out of records of those
records which are no longer required to be retained after the expiry of stipulated period.
In order to keep a regular watch on the action taken by them, National Archives of India
has been requesting these organisations to forward half-yearly returns in time. In
response to a circular letter No. 16-5/2002-R. M. .dated 1* February, 2002 following 74
Ministries/Departments/Offices have sent thelr returns The detailed may kindly be seen
in Annexure III. . ,

6.1 Half-yearly retumns -~ on the progress made in
Recording/Reviewing/Weeding out of records have been received from Ministries of
Road Transport and Highways, Parliamentary Affairs, Urban Development and Poverty
Alleviation, Defence, Home Affairs, Water Resources, Labour; Departments of Industrial
Policy and Promotion, Flementary Education and Literacy, Secondary and Higher
Education, Food and Public Distribution, Chemicals and Petrochemicals, Economic
Affairs, Planning Commission, Directorate of Printing, Office of the Director General,
Central Reserve Police Force, Zonal Council Secretariats, Central Pension Accounting
Office, Directorate of Income Tax, National Security Guard, Naval Headquarter, all in
New Delhi; Office of the Regional Commissioner (Central), Office of the Competent
Authority, Smugglers and Foreign Exchange Manipulators (Forefeiture of Property) Act,
1976 and Drugs and Psychotropic Substance Act 1985, all in Chennai; Central Statistical
Organisation, Office of the Regional Labour Commissioner, Office of the Development
Commissioner of Iron and Steel, Geological Survey of India, Port Health Organisation
all in Kolkata and also in Mandapam; Office of the Assistant Drugs Controller India,
Additional Director C.G.H.S., Forward Markets Commission, all in Mumbai; Fishery
Survey of India, Mumbai, Porbandar and Kochi, Wheel and Axel Plant, Office of the
Deputy Chief Labour Commissioner (C), Central Institute of Coastal Engineering for
Fisheries, Central Poultary Training Institute, all in Bangalore; Regional Vocational
Training Institute for Women in Bangalore, and Hissar; Office of the Superintendent of
Salt,Chennai and Tuticorin I, Directorates of Marketing and Inspection Hyderabad,
Nasik Road, Raichur and Kochi; Office of the Commissioner of Income Tax and North
Eastern Regional Office (Ministry of Environment and Forest) both in Shillong; Office of
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the Joint Director General of Foreign Trade, Guwahati, Vocational Rehabilitation Centre
for Handicapped, Jabalpur, Lucknow, Agartala, Mumbai, Save Grain Compaign Regional
Office, Hyderabad; National Sample Survey Organisation, New Delhi and Kolkata;
Terminal Ballistic Research Laboratory and Northern Regional Office both in
Chandigarh, Office of the Salt Commissioner, Jaipur, Joint Director, C.G.H.S., Jabalpur;
Directorate General Coaching-Cum-Guidance Centre for SC & ST, Hissar; Office of the
Senior Regional Director (Ministry of Health and Family Welfare), Pune; Office of the
Chief Engineer and Administrator Andaman and Lakshadweep Harbour Works, Port
Blair, Office of the Chief Commissioner of Central Excise, Belgaum; Office of the
Registrar of Companies, Kanpur, Kochi, North Eastern Region Farm Machinery Training
and Testing Institute, (Bishwanath Chairali), (Dist) Sonitpur, Airport Health
Organisation, Tiruchirapalli, Advanced Training Institute for Electronics & Processing
Instrumentation, Dehradun; Office of the Regional Leprosy & Research Institute,
Bankur, U.P.; Office of the Additional Director, C.G.H.S., Patna, and Central Excise and
Customs, Nagpur; and Commissioner of Central Excise, Madurai; Department of
Lighthouses and Lightships, Noida.

6.2 In response to another general Circular letter No. 16-12/2002-R.M. dated
1" February, 2002, 154 Ministries/Departments/Offices and 47 Public Sector
Undertakings have supplied information. As regards.the Governmental Organisations 92
Ministries/Department/Offices have informed that they are attending the job of recording
reviewing/weeding of records, 39 have sent ‘NIL’ reports, 6 Organisations have given
vague reply. 8 Offices have informed that action is being taken, 1 Office will be taking
action in due course, 4 have informed that they could not attend the work due to shortage
of staff, 3 Offices informed that Head Office may be contacted for getting information in
this regard, 1 Office is following its own procedure.

6.3 The following 92 Ministries/Departments/Offices who have informed that
they are attending the jobs are :- Ministries of Civil Aviation, Defence, Information and
Broadcasting, Labour, Parliamentary Affairs, Water Resources, Road Transport and
Highways, Environment and Forest, Non-Conventional Energy Sources, Health and
Family Welfare, Railways President’s Secretariat, Planning Commission, Departments
of Agriculture and Co-operation, Chemicals and Petro-Chemicals, Supply , Commerce,
Food & Public Distribution, Expenditure, Personnel and Training, Directorate General of
Supplies and Disposals, Office of the Director General Civil Aviation, Directorate
General Armed Forces Medical Services, Armed Forces Film & Photo Division,
Directorate of OPS (Air Headquarter), A.S.R., Value Engineering, A.W.A.C.S., ].D.A.O,
System of Evolution, States, Financial Planning Organisation, Acts, P.S. Adv, P&AC,
Training, P.P, Education, Sign Int, Meteorology, Cost, O.P.S. AT.S., JDOPS Rooms,
AoA Branch, AQM Branch, Aop Branch, JaG Air, S.D. Section, DASI, DMI, Zonal
Councils Secretariat Directorate General of Central Reserve Police Force all in New
Delhi; Fishery Surveys of India, Chennai and Kochi; Office of the Deputy Commissioner
of Central Excise, Chennai, Bellary and Belgaum; National Atlas & Thematic Mapping
Organisation Office of the Development Commissioner for Iron and Steel, all in Kolkata;
Bhabha Atomic Research Centre, Heavy Water Board, Directorates of Construction,
Services of Estate Management, Purchase and Stores, Advanced Training Institute all in
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Mumbai; Department of Space, Office of the Deputy Chief Labour Commissioner,
Central Poultry Training Institute, Central Institute of Coastal Engineering and Fisheries,
Office of the Welfare Commissioner Labour Welfare Organisation all in Bangalore and
also in Allahabad; Indian Bureau of Mines, Office of the Commissioner of Central Excise
both in Nagpur; Millet Development and Salt Commissioner both in Jaipur; Northern
Regional Office (Ministry of Environment and Forests) Central Excise Commissionerate
both in Chandigarh; Eastern Regional Office, Bhubhaneswar; Central Drugs Standard
Control Organisation (North Zone) Ghaziabad; Office of the Senior Regional Director
(Ministry of Health and Family Welfare), Pune; Vocational Rehabilitation Centre for
Handicapped Jabalpur; Advanced Training Institute Electronics and Processing
Instrumentation, Dehra Dun; Lal Bahadur Shastri National Academy of Administration,
Mussorrie; Office of the Registrar of Companies, Coimbatore; Directorate General of
Mines and Safety, Dhanbad; Directorate of Arcanut and Spices Development Calicut,
Directorate of Marketing Inspection and Commissioner of Railway Safety both in
Lucknow; and Nuclear Fuel Complex , Hyderabad. :

6.4 The other category of 39 Offices who have sent ‘NIL’ reports are :-
Directorate of Statistics and Intelligence, Central Excise and Customs, Central Pension
Accounting Office, Tatarakhsak-Mukhyalaya DIEW;~DAILDFS,JDOAS, all in New
Delhi; Office of the Competent Authority Smugglers and Foreign Exchange Manipulators
(Forfeiture of Property) Act, 1976 and Drugs and Psychotropic Substance Act 1985,
Chennai; Directorate General Commercial. Intelligence and Statistics, Office of the
Director All India Hygiene and Public Health and Post Master General all in Kolkata and
Mumbai; Office of the Custodian of Enemy Property for India, Mumbai; Office of the
Commissioner of Income Tax, Mumbai and Shiilong, Fishery Survey of India, Mumbai,
Visakhapatnam, Porbandar, Port Blair, Random Sample Poultary Performance Testing
Centre, Office of the Assistant Director, CGHS and Wheel and Axel Plant all in
Bangalore, Central Cattle Breeding Farm , (Dist) Sambalpur (Chiplima), Regional Centre
for Military Airworthiness H.A L Korwa, (Dist) Sultanpur; Regional Office Central,
Lucknow, Regional Office (Eastern Region) of (Ministry of Environment and Forests)
Shillong; Offices of the Joint Director CGHS, Jabalpur; Additional Director CGHS,
Patna; Port Health Organisation Goa and Mandapam; Chief Post Master General
Thiruvanthapuram; Commissioner of Income Tax (Central) Ludhiana; Customs and
Central Excise Commissionerate, Rajkot; Office of the Commissioner of Central Excise
and Deputy Commissioner of Central Excise, Belgaum and Hubli; and Directorate
General of Income Tax Ahmedabad and Vocational Rehabilitation Centre for
Handicapped , Agartala.

6.5 Directorate of JDSU-30 and Projects both in New Delhi; Geological
Survey of India, Kolkata; Office of the Commissioner of Customs (Preventive), Mumbai:
North Eastern Region Farm Machinery Training Testing Institute, Bishwanath Chairali
(Distt.) Sonitpur and Office of the Official Liqudator, High Court, Allahabad have sent
vague replies.

6.6 Department of Heavy Industries, New Delhi; Central Institute of F isheries
Nautical and Engineering unit and B.C.G. Vaccine Laboratory both in Chennai; Central
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Reference Library, Kolkata; Central Cattle Breeding Farm, (Dist) Dhamrod, Surat;
Terminal Ballistic Research Laboratories, Chandigarh; National Fire Service College,
Nagpur and Office of the Deputy Commissioner of Cental Excise, Gulbarga have
informed that action is being initiated by them.

6.7 Southern Region Farm Machinery Training Testing Institute, Garladdinne,
(Dist) Anantpur will be attending the work in due course.

6.8 The following Organisations could not take up the work due to shortage of
staff. These are :- Central Drugs Testing Laboratory. Chennai, Port Health Organisation
Kolkata, Offices of the Additional Director, CGHS Mumbai and Fishery Survey of India,
Murmugaon.

6.9 Directorate of Marketing and Inspection, Nasik Road, Hyderabad and
Guntur have requested that their Head Offices may be contacted in this regard.

6.10 Commissioner of Income Tax, Nagpur is following its own Procedure.

6.11 In all 47 Public Sector Undertakings have furnished information out of

which 28 Public Sector Undertakings have mentioned that they are attending the job, 5
have informed that steps are being taken and the remaining 14 have forwarded ‘NIL’
reports. Detailed analysis of information is given hereunder :-

6.12 The Public Sector Undertakings numbering 28 who have informed that
they are attending the job are :- Council of Scientific and Industrial Research; Indian
Railways Conference Association, National Sample Survey Organisation and National
Water Development Agency all in New Delhi; Central Institute of Plastics Engineering
and Technology, Madras Export Processing Zone and Cargo Handling Division (Chennai
Port Trust) all in Chennai; Bengal Chemicals and Pharmaceuticals Ltd., Central
Statistical Organisation, National Sample Survey Organisation and the Indian Science
Congress Association all in Kolkata; The Cotton Corporation of India Ltd., Jawaharlal
Nehru Port Trust and Nuclear Power Corporation of India Ltd., all in Mumbai; The
Fertilizers and Chemicals Travancore Ltd. and Special Economic Zone both in Cochin;
National Centre for Materials for Electronics Technology, Thrissur; International
Advanced Research, Centre for Powder Metallurgy and New Materials and Electronics
Corporation of India Ltd., both in Hyderabad; National Fertilizers Ltd., Noida, Dredging
Corporation of India Ltd., Visakhapatnam; Indian Institute of Forest Management,
Bhopal; Karnataka Regional Engineering College, Srinivasnagar; Centre for Electronics
Design and Technology, Srinagar (J&K); Murmugao Port Trust, Goa; National
Aluminium Company Ltd., Bhubaneswar; Sardar Sarover Construction Advisory
Committee, Vadodra; and Ganga Flood Control Commission, Patna.

6.13 P.E.C. Ltd., New Delhi; Bridge and Roof Co. (India) Ltd., Kolkata;
Hindustan Machine Tools and Indian Academy of Science both in Bangalore; and
Mineral Exploration Corporation Ltd., Nagpur have furnished vague replies.



16

6.14 The other 14 Public Sector Undertakings have sent ‘NIL’ reports. These
are :- National Open School, Tariff Authority for Major Ports and Indian National
Academy of Engineering all in New Delhi; Falta Export Processing Zone, Kolkata; The
Cotton Corporation of India Ltd. and Society for Applied Microwave Electronics
Engineering Research both in Mumbai; National Institute of Unani Medicine and
Jawaharlal Nehru Centre for Advanced Scientific Research both in Bangalore; Bharat
Dynamics Ltd., Hyderabad; Prasar Bharti (All India Radio), Churu; Centre for Material
for Electronics Technology, Pune; Electronics Test and Development Centre, Mohali;
Uranium Corporation of India Ltd., Singhbhum and Foreman Training Institute,
Jamshedpur.

6.15 In response to a separate Circular letter No. 16-5/2001 dated 11™ July,
2001 on the subject, 25 Public Sector Undertakings have forwarded half yearly returns on
Recording, Reviewing and Indexing details of which may be seen in Annexure I1I B.
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Chapter 7
Indexing of Records

Records that have ceased to be current are kept and maintained so that the
information contained in them may be utilized as and when required. This ever
increasing bulk of records can not be utilized by the posterity unless there exists some
reference media so as to show where the records of a particular subject could be found.
Since index is an instrument that provides such information, the records containing
important information should be indexed with special reference to A, B and C-10
category of records. The replies received in response to National Archives of India letter
No. 16-12/2002-RM dated 1° February 2002 issued for collecting information on this
aspect are not encouraging as very few Organisations are attending. to this vital job of
records management. May, I therefore, request all the Organisations to pay more
attention for preparing Indices to records so as to facilitate quick retrieval of information.
In this connection it is worthwhile to reiterate once again that the National Archives of
India is providing guidance for preparing indices to records and I hope that the
Organisations will come forward to avail of this expertise.

7.1 The analysis of the information received in this regard revez!s that in all,
201 Ministries/Departments/Offices/Public Sector Undertakings have furnished
information. Out of which 154 are Central Government Offices and 47 are Public Sector
Undertakings. As regards the Central Govt.-Organisations, 10 have informed that they
are preparing indices, while 34 have firnished ‘NIL’ information, 62 have informed that
they are not attending the Job; 31 have conveyed that the procedure is not applicable to
them; 2 have initiated the work, $.of.them are following their own procedure whereas 10
have furnished miscellaneous replies. Details of replies are as indicated below :-

7.2 The following 10 Organisations who have stated that they are compiling
Indices are :- Ministry of Civil Aviation, Directorate of System Evaluation, J.D.A.O,
A-W.A.CS. all in New Delhi; Central Drugs Testing Laboratory, Chennai; Central
Poultry Training Institute, Bangalore; Commissioner of Railway Safety, Lucknow; Port
Health Organisation, Goa; Office of the Salt Commissioner, Jaipur and Commissioner of
Central Excise, Nagpur.

%3 The following 62 Organisations who are not attending the jobs are :-
Ministries of Defence, Environment and Forests, Non-Conventional Energy Sources,
Railways, Health and Family Welfare, Parliamentary Affairs, Water Resources,
Departments of Personnel and Training, Expenditure, Heavy Industry, Chemicals &
Petrochemicals and Fertilizers, Planning Commission, President’s Secretariat, Office of
the Directors General of Civil Aviation, Armed Forces Film and Photo Division, Armed
Forces Medical Services, Air Headquarters, JaG (Air), A.O.P Branch, PA & C, P.P.,
Intelligence ATS, E.W Statistics and Intelligence, Tatrakshak-Mukhyalaya all in New -
Delhi; BCG Vaccine Laboratory and Office of the Commissioner of Central Excise both
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in Chennai; Directorate General of Commercial Intelligence and Statistics, Post Master
General, (South Bengal Region), Office of the Development Commissioner for Iron and
Steel and Geological Survey of India all in Kolkata, Heavey Water Board, Directorate of
Construction and Management and Purchase and Stores all in Mumbai; Port Health
Organisations Kolkata and Mandapam; Department of Space, Central Institute of Coastal
Engineering, Wheel and Axel Plant, Offices of the Asstt. Director C.G.H.S and Office of
the Welfare Commissioner, Labour Welfare Organisation all in Bangalore; North Eastern
Regional Farm Testing Institute, Bishwanath Chairali (Dist.) Sonitpur; Fishery Survey of
India, Murmugao and Visakapatnam, Southern Region Farms Machinery Training
Testing Institute, Garladinne (Dist.) Anantapur; Terminal Ballistics Researeh Laboratory
and Northern Regional Office (Ministry of Environment and Forests) both in Chandigarh;
Regional Office (Central Region), Lucknow; North Eastern Regional Office, Shillong;
Eastern Regional Office, (Ministry of Environment and Forests), ?ﬁbaneshwar; Sardar
Vallabhbhai Patel National Police Academy, Hyderabad; Qfﬁ%e::_“@f the Senior Regional
Director, (Ministry of Health and Family Welfare) Pune; Chief Post Master General,
Thiruvanathapuram; Offices of the Commissioner of Central Excise and Customs and
Assistant Commissioner of Central Excise and Customs both in Hubli; Deputy
Commissioner Central Excise and Customs, Guibarga; Commissioner of Income Tax

(Central) and Indian Bureau of Mines both i gﬁur, Advanced Training Institute for
ehra Dun; Office of the Welfare

7.4 The following' 35+ Ministries/Departments/Offices have sent ‘NIL’
information. These are :- Departments of Agriculture, Commerce, Directorate General of
Supplies and Disposals, Direc:orates of Plans (DCA) Branch, Projects ASR, Value
Engineering; AoA Branch, Training, Education, Meteorology, OPS, DAIDEFS, JDO (AS),
Zonal Councils Secretariat - and Central Pension Accounting Office, all in New Delhi,
Office of the Compeient Authority and Administrator Smugglers and Foreign Exchange
Manipulators (Forefeiture of Property) Act 1976 and Narcotics Drug and Psychotropic
Substance Act; 1985, Chennai; Post Master General (FM), Office of the Commissioner
Income Tax, and Customs (Preventive) all in Mumbai, Offices of the Commissioners of
Income ~Tax, *Shillong, Nagpur and Ludhiana; Directorate General of Income Tax,
Ahmedabad: Custom and Central Excise Commissionerate, Rajkot; Fishery Survey of
India, Port Blair; Directorate of Arecanut and Spices Development, Calicut; Regional
Centre for Military Airworthiness, HAL Korwa (Dist.), Sultanpur; National Fire Service
College, Nagpur; Office of the Additional Director, C.G.H.S, Patna; Vocational
Rehabilitation Centre for Handicapped, Jabalpur and Agartala and Office of the Deputy
Chief Labour Commissicner (Central), Bangalore.

7.5 The following 31 Organisations who have reported that this procedure is
not applicable to them are :- Ministry of Labour, Department of Food and Public
Distribution, Directorates of JDSU 30, JD of State, Financial Planning Organisation,
Accounts, POS, Advertisement, , Sign, Cost, ADM Branch, SD Section, JDO, DASI and
DM I, all in New Delhi; Central Institute of Fisheries Nautical and Engineering Training
Unit, Chennai; Fishery Survey of India, Chennai, Mumbai, Porbandar, Office of the
Director All India Hygiene and Public Health, Kolkata; Office of the Additional Director,
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C.G.H.S, Mumbai, Central Cattle Breeding Farm Dhamrod (Dist.), Surat; Directorate of
Millet Development, Jaipur; Random Sample Poultry Performing Testing Centre,
Bangalore; Central Cattle Breeding Farm, Chiplima (Dist.) Sambhalpur ; Directorate of
Marketing and Inspection, Lucknow; Office of the Joint Director, C.G.H.S, Jabalpur;
Central Drugs standard Control Organisation, Ghaziabad; Office of the Official
Liquidator, High Court Allahabad, Allahabad; Office of the Registrar of Companies,
Coimbatore and Lal Bahadur Shastri National Academy of Administration, Mussoorie.

7.6 Central Reference Library and National Atlas and Thematic Mapping
Organisation both in Kolkata have intimated that this work has been initiated by them.

7.7 Ministry of Road Transport and Highways, New Delhi; Bhabha Atomic
Research Centre, Mumbai; Office of the Commissioner of Central Excise and Deputy
Commissioner of Central Excise both in Belgaum and Commissioner of Income: Tax,
Bellary are following their own procedure.

7.8 The following 10 Organisations have sent vague information. These
are :- Ministry of Information and Broadcasting, Department of Commerce and Office
of the Director General, Central Reserve Police Force, all in New Delhi; Office of the
Custodian of Enemy Property for India and Advanced Training Institute both in Mumbai;
Nuclear Fuel Complex and Directorate of Marketing and Inspection both in Hyderabad;
Directorate of Marketing and Inspection Guntur and Kochi and Fishery Survey of India,
Kochi.

79 In all 47 Public Sector Undertakings have furnished the required
information in this regard. The detailed analysis of information is given below :-

7.10 There are 4 Organisations who have informed that they are attending to
the work of Indexing of records. These are :- Madras Export Processing Zone, Chennai;
Jawaharlal Nehru Port Trust, Mumbai; Electronics Corporation of India Ltd., Hyderabad
and Indian Institute of Forest Management, Bhopal.

Tkl Nuclear Power Corporation of India Ltd., Mumbai and Dredging
Corporation of India Ltd., Visakhapatnam have intimated that it is not applicable to them.

7.12 National Sample Survey Organisation (Data Processing Div.), Kolkata and
H.M.T., Bangalore have forwarded vague replies.

7.13 Council of Scientific and Industrial Research; Jawaharlal Nehru Centre
for Advanced Scientific Research, Bangalore and Bharat Dynamics Ltd., Hyderabad have
conveyed that action is being taken in this regard.

7.14 Mineral Exploration Corporation Ltd., Nagpur has stated that the work of
compilation of Index is yet to start.
115 The following 35 Public Sector Undertakings have forwarded ‘NIL’

reports. These are :- P.E.C., National Open School, Indian Railway Conference

2319 NAI/2003—8A
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Association, Tariff Authority for Major Ports, Indian National Academy of Engineering,
National Sample Survey Organisation (Field Operation Division) and National Water
Development Agency all in New Delhi; Central Institute of Plastics Engineering and
Technology, Chennai; Bengal Chemicals Pharmaceuticals Ltd., Falta Export Processing
Zone, Bridge and Roof Co. (India ) Ltd., Central Statistical Organisation (Industrial
Statistics Wing), Satyendra Nath Bose National Centre for Basic Sciences and Indian
Science Congress Association all in Kolkata; Spices Trading Corporation Ltd., the
Cotton Corporation of India Ltd., Society for Applied Microwave Electronics
Engineering and Research and Jawaharlal Port Trust all in Mumbai; National Institute of
Unani Medicine and Indian Academy of Science both in Bangalore; International
Advanced Research Centre for Powder Metallurgy and New Materials, Hyderabad; The
Fertilizers and Chemicals Travancore Ltd., and Cochin Special Economic Zone both in
Cochin; Centre for Materials for Electronics Technology Pune and Thrissur; Karnataka
~ Regional Engineering College, Srinivasnagar; Prasar Bharti (All India Radio), Churu;
Centre for Electonics Design and Technology of India, Srinagar (J&K); Electnonics Test
and Development Centre, Mohali; Foreman Training Institute, Jamshedpur; Murmugao
Port Trust, Goa; Uranium Corporation of India Ltd., Nagpur; National Aluminium
Company Ltd., Bhubaneswar, Sardar Sarovar Construction Advisory Committee,
Vadodra and Ganga Flood Control Commission, Patna.

2319 NAI/2003—88
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Chapter 8

Compilation of Retention Schedule for Records

A sound records management system requires a well drawn up
Records Retention Schedule laying down retention periods for various records groups
being created by different Ministries/Departments/Offices/Undertakings etc. while
conducting their official business pertaining to substantive functions.

This is a pre-requisite as records of substantive nature contain important
information on the activities carried out by the concerned organisations according to the
allocation of business rules. Being the welfare state large number of such records are
being created every year in the Union Government and its Attached and Subordinate
offices and adjunct. In order to maintain an equilibrium between records of permanent
nature and those which are of temporary nature it is absolutely essential that all Records
Creating Agencies should compile their Retention Schedules as per Section 6(1) (e)of the
Public Records Act, 1993 and get them vetted by National Archives of India. As
Government’s functions are frequently changing/expanding, it is further desirable that
such Retention Schedules should be revised once in five years in collaboration with the
National Archives of India.

8.1 In response to Circular No.16-12/2002-R.M. dated 1** February 2002, 132
Government Organisations and 47 Public Sector Undertakings have responded.

8.2 39 Offices have informed that they have compiled Retention Schedules for
their substantive records. These are :- Ministries of Civil Aviation, Environment and
Forests, Defence, Information and Broadcasting, Railways, Road Transport and
Highways, Non-Conventional Energy Sources, Parliamentary Affairs and Labour,
Departments of Expenditure, Food and Public Distribution, Chemicals and Petro
Chemicals, Commerce, Personnel and Training, and Directorates General of Supplies and
Disposals, Civil Aviation, Armed Forces Medical Services, Directorate of Organisation
(Ministry of Defence), DPS (Ministry of Defence), Directorate of Signals (Air)
(Ministry of Defence) Zonal Councils Secretariat , Planning Commission, all in New
Delhi; Central Drugs Testing Laboratory, Chennai, National Atlas and Thematic
Mapping Organisation, Kolkata, Department of Atomic Energy and Directorate of
Purchases and Stores (D/AE), both in Mumbai; Central Cattle Breeding Farm, Dhamrod
(Dist) Surat; Central Poultry Training Institute and Welfare Commissioner, Labour
Welfare Organisation both in Bangalore; Office of the Commissioner of Central Excise
(HQ), Belgaum; Northern Regional Office (Ministry of Environment and Forests) and
Terminal Ballistic Research Laboratory both in Chandigarh; Commissioner of Railway
Safety, Lucknow; National Fire Service College and Indian Bureau of Mines both in
Nagpur; Office of the Salt Commissioner, Jaipur; Central Drugs Standard Control
Organisation (North Zone), Ghaziabad and Port Health Organisation, Mandapam.

83 The following 8 Offices have intimated that their Headquarters should
be contacted. These are:- Central Pension Accouning Authority, D (ops) (T&H) and
DAC Trg all in New Delhi; Office of the Competent Authority Smugglers and Foreign
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Exchange Manipulators (Forfeiture of Property) Act,1976 and chotic Drugs and
Psychotropic Substances Act,1985, Chennai; Directorates of Millets Development,
Jaipur; Marketing and Inspection, Nasik Road, Hyderabad and Lucknow;

8.4 Ministry of Water Resources and Directorate of Intelligence (Ministry of
Defence) both in New Delhi; Central Reference Library, Kolkata; Directorate of
Construction Services and Estate Management (Department of Atomic Energy), Mumbai;
Directorate General of Mines Safety, Dhanbad; Office of the Chief Post Master General,
Thiruvananthapuram have informed that action is being taken in this regard.

8.5 Central Excise Commissionerate, Chandigarh; and Welfare Corhmisioner,
Labour Welfare Organisation, Allahabad have sought our advice for compiling retention
schedule. :

8.6 Jag Air, Directorate of PO AOP Branch, D (OPS) ATS (Ministry of
Defence) Directorate General, Central Reserve Police Force all in New Delhi and
Commissioner of Income Tax ( C ) ,Kanpur are following their own Manuals and
Departmental instructions. =

8.7 Office of the Official Liquidator, High Court Allahabad, Allahabad has
informed that orders of High Court are required in all cases of records pertaining to
liquidation of companies.

8.8 . Additional Director Central Government Health Schemes, Mumbai has
intimated that this work could not be taken-up due to shortage of staff.

8.9 Department of Supply, New Delhi; B.C.G. Vaccine Laboratory, Chennai;
Nuclear Fuel Complex, Hyderabad; Eastern Regional Office (Ministry of Environment
and Forests) Bhubaneswar and Lal Bahadur Shastri National Academy of Administration,
Mussoorie have informed that they are following Records Retention Schedule issued by
Department of Administrative Reforms and Public Grievances.

8.10 Below mentioned 3 offices who have sent vague replies. These
are:- . Central Institute of Fisheries, Nautical and Engineering Training Unit, Chennai;
Geological Survey of India, Kolkata; Southern Region Farm Machinery Training and
Testing Unit, Garladinne (Dist) Anantapur.

8.11 There are 63 offices which haveforwarded ‘NIL’ information.
These are :- Ministry of Health and Family Welfare, Department of Heavy Industry,
Tatrakshak-Mukhyalaya, Directorate of Statistics and Intellignence (Central Excise and
Customs), Armed Forces Film and Photo Division, D Plans, DCA’s Branch (Air
Headquarter), Directorate of Projects, Directorate of ASR, Directorate of Value
Engineering, JD SU-30, AWACS, JDAV, Directorate of System Evaluation, Joint
Directorate of Statistics, Directorate of Financial Planning, DPR & R (AOA Branch)
Directorate of Organisation, D Accounts, D Adv, DAC of PA & C, DAC of Trg,
Directorate of PP, Directorate of Education, SD Section, AOM Branch, Directorate of
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MET, D(COS), DOPS (Off), DOPS (DIEW), JD OPS Room, DAI Air (Headquarter)
DFS, JDOAS, DASI, DMI (Ministry of Defence) and President’s Secretariat all in New
Delhi; Commissioners of Income Tax II Mumbai and Ludhiana; Offices of the
Commissioners of Central Excise and Customs Chennai, Mumbai; Rajkot , Belgaum
(Hq), Hubli (Dharwar Division), Hubli (HQ), Gulbarga; Regional Offices of (Ministry of
Environment and Forests) Lucknow; and Shillong; Offices of the Post Masters General,
(South Bengal Region), Kolkata and Mumbai; Vocational Rehabilitation Centres for
Handicapped, Agartala and Jabalpur; Office of the Development Commissioner for Iron
and Steel and Directorate General, Commercial Intelligence and Statistics, both in
Kolkata; Advanced Training Institute (DGE&T), Custodian of Enemy Property for India
and Heavy Water Board (Department of ‘Atomic Energy) all in Mumbai; Central Cattle
Breeding Farm, Chiplima (Dist) Sambalpur, Central Institute of Coastal Engineering for
Fishery, Randam Sample Poultry Performance Testmg Centre and Wheel and Axel Plant
(Ministry of Railways) all in Bangalore; Office of the Registrar ‘of Companies,
Coimbatore, North Eastern Region Farm Machinery Training and Testing Institute,
Bishwanath Chairali, (Dist) Sonitpur and Regional Centre for Military Airwothiness
HAL, Korwa (Dist) Sultanpur.

8.12 As regards Compilation of Records Retentlon Schedules by the Public
Sector Undertakings/Committees/Commissions/Corporations etc. 8 have stated that they
have prepared Retention Schedule of Records ‘of functional records, 5 have
communicated that it is not applicable to them, 4 have intimated that it is under process,
4 have sent vague replies, 1 has informed. that laison is being made with National
Archives of India, Record Centre, Pondicherry, and 1 has reported that it is yet to be
compiled. 25 have sent NIL information.

8.13 The following 8 Public Sector Undertakings i.e. Council of Scientific
Industrial Research and National Sample Survey Organisation (Field Operation Division).
both in New Delhi; Central Institute of Plastics Engineering and Technology and Madras
Export Processing Zone both in Chennai; Bengal Chemicals and Pharmaceuticals Ltd.,
Kolkata; The Fertilizers.and Chemicals Travancore Ltd., Cochin; National Fertilizers
Ltd., Noida and Indian Institute of Forest Management, Bhopal have informed that they
have prepared Records Retention Schedule.

8.14 There are 5 Organisations which have informed that it is not applicable to
them. These are :- The Cotton Corporation of India Ltd., and Nuclear Power Corporation
of India Ltd., both in Mumbai; Spices Trading Corporation Ltd., Bangalore; Cochin -
Special Economic Zone, Cochin and Centre for Material for Electronics Technology,
Pune.

8.15 Bridge and Roof Co. (India) Ltd., Kolkata; Jawaharlal Nehru Centre for
Advanced Scientific Research, Bangalore; Bharat Dynamics Ltd., Hyderabad and Ganga
Flood Contr¢l Commission, Patna have .communicated that compllatxon of Records

Retention Schedule is under process.
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8.16 The following 3 Organisations have sent vague information in this regard.
These are :- Indian Academy of Science, and HM.T. both in Bangalore; and Karnataka
Regional Engineering College, Srinivasnagar.

8.17 Mineral Exploration Corporation Ltd., Nagpur has intimated that it has yet
to undertake the work of compilation of Records Retention Schedule.

8.18 National Aluminium Company Ltd., Bhubaneswar has conveyed that it is
keeping liaison with the National Archives of India, Record Centre Bhubneswar for
preparation of Retention Schedule of Records.

8.19 The following 25 Public Sector Undertakings have furnished ‘NIL’
reports. These are :- P.E.C,, National Open School, Indian Railway  Conference
Association, Tariff Authority of Major Ports, Indian National Academy of Engineering
and National Water Development Agency all in New Delhi; Cargo Handling Division,
Chennai; Central Statistical Organisation (Industrial Statistical Wing), National Sample
Survey Organisation (Data Processing Div.), Falta Export Processing Zone and Indian
Science Congress Association all in Kolkata; Society for Applied Microwave Electronics
Engineering and Research and Jawahar Lal Nehru Port Trust both in Mumbai; National
Institute of Unani Medecine, Bangalore; International Advanced Research Centre for
Powder Metallurgy and New Materials and Electronics Corporation of India Ltd. Both in
Hyderabad; Prasar Bharti (All India Radio), Churu; Centre for Materials for Electonics
Technology, Thrissur; Centre for Electronics Design and Technology of India,
Srinagar (J&K); Electronics Test and Development Centre, Mohali; Murmugao Port
Trust, Goa; Uranium Corporation of India Ltd. Singhbhum; Sardar Sarovar Construction
Advisory Committee, Vadodra; Foreman Training Institute, Jamshedpur and Dredging
Corporation of India Ltd., Visakhapatnam.
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, Chapter 9
Declassificati_on of classified records

In the present day world much emphasis is being given to accountability
and transparency in- Govt. transactions and right to information which is becoming part
of the citizen’s charter all over the world. Under the circumstances it is imperative on the
part of all Records Creating Agencies that files should be given security classification
only when it is absolutely essential. Moreover, keeping in view the fact stated above
downgradation/declassification of records and their amalgamation in regular series once
in five years has been made mandatory under section 6(1)(f) of Public Records Act, 1993
and Rule 7 of Public Records Rules, 1997. This work is required to be attended by the
Records Creating Agencies regularly. National Archives of India has been urging upon
the Ministries/Departments in the meeting held under the Chairmanship. of Additional
Secretary, Department of Administrative Reforms and Public Grievances and through
correspondence to take up this work with right earnest.

To collect information in this regard, a circular letter No. 16-12/2002 R.M.
dated 1** February, 2002 was sent to all Records Creating Agencies falling within the
purview of Public Records Act. Another circular letter No. 16-4/2002 R.M. dated 1%
February, 2002 was also sent to all Records Creating Agencies with the request to send
Half-yearly Returns on the progress made by them on the declassification of classified
records as required under the Public Records Rules, 1997. Replies received in this regard
are detailed hereunder:-

A list of Organisations who have furnished Half yearly Returns on the
subject may be seen in Annexure IV of the Report. In all 184 Records Creating Agencies
have responded to the circular letters and analysis of the information furnished by them is
given below :-

9l The following 41 Ministries/Departments/Offices have informed that they
are declassifying their classified records. Ministries of Road Transport and Highways,
Labour, Water Resources, Environment and Forests, Defence, Information and
Broadcasting, Departments of Personnel and Training, Expenditure, Food and Public
Distribution, Directorate of Statistics and Intelligence (Central Excise and Customs),
Directorate General of Central Reserve Police Force, Tatrakshak-Mukhyalaya, DASI,
DM I, Directorate of Signals, D Accounts, Directorate Projects, DPS, D Adv, Jag, D(ops)
T&H, Directorate of Education (Ministry of Defence) and Planning Commission all in
New Delhi; Directorate General Commercial Intelligence and Statistics, Development
Commissioner for Iron and Steel, National Atlas and Thematic Mapping Organisation,
Central Reference Library and Post Master General (South Bengal Region) all in
Kolkata; Department of Atomic Energy, Heavy Water Board and Directorate of
Construction Services and Estate Development (Department of Atomic Energy) all in
Mumbai; Department of Space, Bangalore, Nuclear Fuel Complex, Hyderabad,;
Commissioner of Railway Safety, Lucknow; National Fire Service College and Indian
Bureau of Mines both in Nagpur; Lal Bahadur Shastri National Academy of
Administration, Mussoorie; Registrar of Companies, Coimbatore; Central Drugs Standard
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Control Organisation, Ghaziabad, Central Excise Commissionerate, Chandigarh and
Vocational Rehabilitation Centre for Handicapped, Jabalpur.

912 Those 19 Offices, which have intimated that they do not have classified
records; are :- Ministry of Civil Aviation, Zonal Councils Secretariat and Directorate
General of Supplies & Disposals all in New Delhi, B.C.G. Vaccine Laboratory and
Central Drugs Testing Laboratory both in Chennai; Advanced Training Institute ,
Mumbai; Central Cattle Breeding Farm, Chiplima (Dist) Sambalpur, Central Institute of
Coastal Engineering for Fishery, Central Poultry Training Institute and Wheel and Axel
Plant all in Bangalore; Office of the Welfare Commissioner, Labour Welfare
Organisation and Official Liquidator, High Court of Allahabad both in Allahabad; Sardar
Vallabhbhai Patel National Police Academy, Hyderabad; C.G.H.S, Jabalpur; Regional
Director (Ministry of Health and Family Welfare) Pune; Port ‘Health Organisation,
Mandapam; Director General of Mines Safety, Dhanbad and Advanced Training Institute
for Electronics and Process Instrumentation, Dehra Dun. b R

e

93 Directorates of Marketing and Inspection, Nasik Road and Hyderabad;

Chief Post Master General, Trivandrum have conveyed that their Headquarters may be
contacted for this purpose.

9.4 JD (OPS) (IEW) Ministry of Defence, New Delhi has communicated that
as all the subjects dealt by it are of sensitive nature, they can not be declassified.

95 C.G.H.S. Mumbai has informed that this job could not be taken up due to
shortage of staff.

9.6 There are 6 Offices which have given vague replies . These are :-
Department of Commerce and D(OPS) ATS (Ministry of Defence) both in New Delhi;
Office of the Competent Authority Smugglers and Foreign Exchange Manipulators
(Forfeiture of Property) Act 1976 and Narcotics and Psychotropics Substances Act 1985,
Chennai, Port Health Organisation, Kolkata; Sourthern Region Farm Machinary Training
and Testing Institute, Garladinne (Dist) Anantapur; North Eastern Regional Office
(Ministry of Environment and Forests) Shillong.

97 A D Plans, DCAs, RA (Air Headquarter), New Delhi have stated that
records being of technical nature need to be maintained in the section.

9.8 DPP&R (AUA Branch) (Ministry of Defence), New Delhi has stated that
their records pertain to policy matters, therefore, there is no need to change classification.

9.9 Ministry of Railways, New Delhi has intimated that classified records are
sernt to concerned Branches for review and declassification.

9.10 Directorate of Organisation (Ministry of  Defence) New Delhi;
Commissioner of Income Tax (Central), Kanpur and Deputy Commissioner of Central
Excise, Bellary have informed that they are following their own procedure in this regard.
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9.11 The following 61 Offices have sent ‘NIL’ reports. Ministries of Non-
Conventional Energy Sources, Health and Family Welfare, Parliamentary Affairs,
Department of Heavy Industry, President’s Secretariat, Directors General of Civil
Aviation, Armed Forces Medical Services, JD-SU-30, AWACS, JDAU, Directorate of
Systems Evaluation, Joint Directorate of States, Directorate of Financial Planning, DOPs
COS, SD section, Aom Branch, Directorate of PP, DAI Air Headquarter, DFS, JD OAS,
DASI , DM I, D (Cos) and JD (CPS) Room (Ministry of Defence) all in New Delhi;
Central Institute of Fisheries, Nautical and Engineering Training Unit, Office of the
Commissioner of Income Tax (c) and Commissioner of Central Excise - I all in Chennai;
Office of the Director, All India Institute of Hygine and Public Health and Geological
Survey of India, both in Kolkata; Office of the Custodian of Enemy Property of India,
Commissioner of Income Tax I, Office of the Commissioner of Customs (Preventive) and
Post Master General (FM) all in Mumbai, Directorate of Millets Development and Office
of the Salt Commissioner, both in Jaipur; Central Cattle Breeding Farm, Dhamrod, (Dist)
Surat; North Eastern Region Farm Machinary Training and Testing Institute, Bishwanath
Chairali (Dist) Sonitpur; Random Sample Poultry Performance Testing Centre, Office of
the Welfare Commissioner (Labour Welfare Organisation) both in Bangalore;
Directorate of Arecanut and Spices Development, Calicut; Directorate of Marketing and
Inspection, Lucknow; Central Regional Office, Northern Regional Office, Eastern
Regional Office (Ministry of Environment and Forests) Lucknow, Chandigarh and
Bhubaneswar respectively; Central Government Health Scheme, Bangalore and Patna;
Port Health Organisation, Murmugao, Goa; Commissioner of Income Tax, Ludhiana and
Shillong; Commissionerate of Customs and Central Excise, Rajkot, Belgaum (HQ),
Belgaum, (Dharwar Division) Hubli Division, Hubli, Nagpur and Gulbarga, Terminal
Ballistics, Research Laboratory, Chandigarh and Vocational Rehabilitation Centre for
Handicapped, Agartala.

9.12 Analysis of information received from 47 Public Sector Undertakings in
this regard is as follows :- In-all, 4 have informed that they are attending the work of de-
classification of classified records, 1, has intimated that they are maintaining records as
per Companies Act and Income Tax Act, 1 has informed that it is willing to de-classify
its records, 1 has sent vague reply, 1 has furnished information that the de-classification
is under process, 1 has informed that the de-classification will be done at the time of
review of the records, 2 have intimated that it is not applicable to them whereas 36 have
~sent ‘NIL’ report.

913 The following 4 Public Sector Undertakings have informed that they are
attending de-classification work. These are :- Madras Export Processing Zone, Chennai;
Bengal Chemicals and Pharmaceuticals Ltd., Kolkata; Electronics Corporation of India,
Hyderabad and Murmugao Port Trust, Goa.

9.14 Spices Trading Corporation Ltd., Bangalore has intimated that they are
maintaining their records as per Company and Income Tax Acts.
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9. 15 National Fertilizers Ltd., Noida has informed that it is willing to undertake
this job.

9.16 H.M.T., Bangalore has sent vague reply in this regard.

917 Bharat Dynamics Ltd.,, Hyderabad has intimated that the work of

declassification is under progress.

9:18 Indian Institute of Forest Management, Bhopal has communicated that de-
classification of files will be done at the time of review of records as per schedule.

9.19 The other Category of Organisations who feel that it is not applicable to
them are the Cotton Corporation of India Ltd., Mumbai and Dredging Corporation of
India Ltd., Visakhapatnam.

9.20 The other group of Public Sector Undertakings who have sent ‘NIL’
reports are :- P.E.C. Ltd., National Open School, Indian Railway Conference Association,
Tariff Authority for Major Ports, Indian National Academy of Engineering, National
Sample Survey Organisation and National Water Development Agency all in New Delhi;
Central Institute of Plastics Engineering and Technology and Cargo Handling Division,
(Chennai Traffic Department), Chennai Port Trust, Chennai all in Chennai; Falta Export
Processing Zone, Bridge and Roof Co. India, Central Statistical Organisation (Industrial
Statistics Wing) National Sample Survey Organisation and the Indian Science Congress
Association all in Kolkata; Society for Applied Microwave Electronics Engineering and
Research, Jawaharlal Nehru Port Trust and Nuclear Power Corporation of India Ltd., all
in Mumbai; National Institute of Unani Medicine, Indian Academy of Science and
Jawaharlal Nehru Centre for Advanced Scientific Research all in Bangalore;
International Advanced Research Centre for Powder Metallurgy and New Materials,
Hyderabad; Fertilizers and Chemicals Travancore Ltd., and Cochin Special Economic
Zone both in Cochin; Centre for Material for Electronics Technology Pune and Thrissur;
Karnataka Regional Engineering College, Srinivasnagar; Prasar Bharti (All India Radio),
Churu; Centre for Electronics Design and Technology of India, Srinagar; Electronics Test
and Development Centre, Mohali; Foreman Training Institute, Jamshedpur; Uranium
Corporation of India Ltd., Singhbhumi; Mineral Exploration Corporation Ltd., Nagpur;
National. Aluminium Company Ltd., Bhubaneswar; Sardar Sarovar Construction
Advisory Committee, Vadodra and Ganga Flood Control Commission, Patna.
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Chapter 10

Defunct Commissions/Committees

.Important and unique information is available in the records created by
commissions and committees constituted by the Government from time to time for a
specific purpose. These records are thus invaluable for administrators for their reference
purposes in constructing the history on specific subject during a given period. The
information contained in these records will not be available anywhere. In order to
collect and preserve such records National Archives of India sought information from the
Records Creating Agencies on the records of defunct bodies, if any, lying in their custody
by sending Circular No. 16-12/2002-R.M. dated 1% February 2002, as laid down in
Section 3 (2) (n) of Public Records Act 1993. In response to the said letter 134
Ministries/Departments/Offices have responded. Replies received are summarised
below :-

10.1 Ministry of Defence has informed that they have records of two defunct
bodies in their custody i.e Expert Classification Committee (ECC), Special Surplus Store
Disposal Committee (SSS DC). Similarly, Department of Expenditure has also informed
that they have records of Expenditure Reforms Commission.

10.2 Ministries of Civil Aviation, Environment and Forests have informed that
information is being collected.

10.3 Commissioner of Income Tax (C), Kanpur has intimated that they are
following directives of Central Board of Direct Taxes (CBDT) whereas Directorate of
Marketing and Inspection, Nasik Road has asked us to contact their Headquarters.

10.4 Office of theDevelopment Commissioner for Iron and Steel, Kolkata has
intimated that records of defunct bodigs are destroyed after review by competent
Authority.

10.5 Office of the Additional Director, Central Government Health Scheme,
Mumbai has informed that without specific staff it was not possible to compute
information in this regard.

10.6 Office of the official Liquidator, High Court Allahabad, Allahabad has
conveyed that records of defunct Companies are maintained by Registrars of Companies
who follow High Court’s orders.

10 7 The following 126 offices have sent ‘NIL’ report :-

Ministries of Labour, Non-conventional Energy Sources, Information and Broadcasting,
Health and Family Welfare, Parliamentary Affairs, Road Transport and Highways,
Railways and Water Resources, Departments of Food and Public Distribution, Personnel
and Training, Heavy Industry, Directors General Supplies and Disposals, Armed Forces
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Film and Photo Division, Central Reserve Police Force, Coast Guard Headquarters, Zonal
Councils Secretariat, Directorate of Statistics and Intelligence (Central Excise and
Customs), Central Pension Authority, President’s Secretariat, Planning Commission,
D Plans, Directorate of Projects, ASR, Value Engineering, JD SU-30, AWACS, JAAU,
System Evaluation, Financial Planning, AOA, Organisation, D. Accounts, DPS, D. Adv.,
Jag Air, AOP, PA & C, Training, PP, Education, SD, AOM Branch, Signals, Int, Net,
D OPS (T&H), D (COS), D OPS (Off), D OPS (ATS), D OPS IEW, JD OPS Room, DA
I, DFS, JDOAS, DASI and DMI, Joint Director of Stats, all in New Delhi; Central
Institute of Fisheries Nautical and Engineering Training unit, BCG Vaccine Laboratory,
Central Drugs Testing Laboratory, Office of the Competent Authority, Smugglers and
Foreign Exchange Manipulators (Forfeiture of Property) Act 1976 and Narcotics and
Psychotropic Substances Act 1985 all in Chennai; Director General Commercial
Intelligence and Statistics, Office of the Director All India Institute of Hygiene and
Public Health, Central Reference Library, Development Commissioner for Iron and Steel,
National Atlas and Thematic Mapping Organisation, Geological Survey of India and Post
Master General, (South Bengal Region), all in Kolkata, Department of Atomic Energy,
Heavy Water Board, Directorate of Construction Services and Estate Management,
Directorate of Purchase and Stores, Commissioner of Income Tax I, Commissioner of
Customs (Preventive) Advanced Training Institute (DGE&T), Post Master General (FM),
Office of the Custodian of Enemy Property for India all in Mumbai; Central Cattle
Breeding Farm, Chiplima, (Dist) Sambalpur; & Dhamrod (Dist) Surat; North Eastern
Region Farm Machinary Training and Testing Institute, Bishwanath Chairali (Dist),
Sonitpur; Department of Space, Central Institute of Coastal Engineering for Fishery,
Central Poultry Training Institute, Random Sample Poultry Performance Testing Centre
and Wheel and Axel Plant, all in Bangalore; Directorate of Millets Development and
Office of the Salt Commissioner, both in Jaipur; Directorates of Marketing and
Inspection, Hyderabad and Lucknow; Southern Region Farm Machinery Training and
Testing Institute, Garladinne (Dist), Anantapur; Directorate of Arecanut and Spices
Development, Calicut, Nuclear Fuel Complex and Sardar Vallabhbhai Patei National
Police Academy, both in' Hyderabad, Office of the Central Government Health Scheme
Mumbai, Jabalpur, Bangalore and Patna, Port Health Organisations, Kolkata, Mandapam
and Goa; Central Drugs Standard Control Organisation, Ghaziabad; Indian Bureau of
Mines, Nagpur, Lal Bahadur Shastri National Academy of Administration, Mussoorie;
Registrar of Companies, Coimbatore; Office of the Commissioner of Income Tax,
Chennai, Mumbai, Ludhiana, Shillong, Commissioner of Central and Customs, Chennai,
Mumbai, Rajkot, Chandigarh, Belgaum Headquarter, Belgaum, Dharwar, Gulbarga,
Hubli, Bellary, Nagpur; Vocational Rehabilitation Centres for Handicapped, Jabalpur and
Agartala; Advanced Training Institute of Electronics and Process Instrumentation, Dehra
Dun; Welfare Commissioners, Labour Welfare Organisation, Bangalore and Allahabad,;
Deputy Chief Labour Commissioner (C), Bangalore and Director General Mines Safety,
Dhanbad.
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Chapter 11

Action initiated by Records Creating Agencies on Appraisal of
Non-Current Records.

Appraisal of Records is a vital aspect of Records Management
Programme, as after this exercise the records depending upon their utility are either
finally disposed of or transferred to the National Archives for their permanent scientific
preservation. . This exercise is required to be done in consultation with National
Archives of India. It helps, on the one hand, to segregate the records no longer required
resulting in saving costly shelf space in Ministries/Departments etc. by weeding out
ephemeral records and on the other, provide congenial storage for those records which
are of enduring value. In earlier reports much stress has been laid on appraisal of records
in order to save precious working shelf space.

Section 6 (1) (C) of the Public Records Act, 1993 stlpulates that the
appraisal of non-current records should be undertaken in consultation with the National
Archives of India. Keeping in view the above said provision, a Circular letter No.
16-12/2002-R.M. dated 1% February, 2002 was issued to all Records Creating Agencies
so as to ascertain the extent of action initiated by them in this regard. In response to the
above said circular 204 Ministries/Departments/Offices/ Public Sector Undertakings
have furnished information out of which 157 are.Central Govt. Organisations and 47 are
Public Sector Undertakings. Details are as under :-

11.1 There are 19 offices which have informed that they are appraising their 25°
years old records in consultation with National Archives of India, 114 have sent ‘NIL’
reports, 7 have informed that it will be done in due course by them, 8 have mentioned
that they do not have 25 years old records, 3 offices follow their own procedure, 4 offices
have requested us to contact their Head Office, whereas 5 have sent vague reply. The
detailed analysis of information received is as follows:-

L2 The 19 Ministries/Departments/Offices who have informed that they are
conducting the appraisal of non-current records in consultation with National Archives of
India are :- ‘Ministries of Environment and Forests, Information and Broadcasting,

Labour, Water Resources, Road Transport and Highways, and Railways Departments of
Personnel and Training, Expenditure and Food and Public Distribution, Planning
Commission, Office of the Directorate General, Central Reserve Police Force DPS
(Ministry of Defence) and Zonal Councils Secretariat all in New Delhi; Office of the
Commissioner of Central Excise, Chennai; Fishery Survey of India, Visakhapatnam;
Office of the Salt Commisoner, Jaipur; Central Excise Commissionerate, Chandigarh-1
and Directorate General of Mines Safety, Dhanbad;

113 The following 114 Organisations have sent ‘NIL’ reports. These are
Ministries of Health and Family Welfare, Non-Conventional Energy Sources,
Department of Chemicals and Petrochemicals Commerce (Supply Division), President’s
Secretariat, Office of the Director General Civil Aviation Tatrakshak-Mukhyalaya,
Armned Forces Film and Photo Division, Office of the Directorate General, Armed Forces
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Medical Services, D Plans (DCA Branch), Directorate of Projects, ASR, Value
Engineeriing, JDSU, AWACS (Air Head Quarters) JDAO, Directorates of System
Evaluation, Financial Planning, Organisation, Acts, P and AC, Education, SD Section,
AOM Branch, Sign (Air), Cost, OPS ATS, DIEW, JDOPS DAI, DFS, JDOAS, DASI,
DMI and Central Pension Accounting Office all in New Delhi; Commissioner of Income
Tax (Central), Office of the Competent Authority Smugglers and Foreign Exchange
Manipulators (Forfeiture of Property) Act 1976 and Narcotics and Psychotropic
Substances Act of 1985, Central Institute of Fisheries Nautical and Engineering Training
Unit, BCG Vaccine Laboratory, Central Drugs Testing Laboratory and Fishery Survey of
India all in Chennai; Central Reference Library, Office of the Director All India Hygiene
and Public Health, Geological Survey of India and Office of the Development
Commissioner for Iron and Steel all in Kolkata; Bhaba Atomic Research Centre, Heavy
Water Board, Directorate of Construction Services and Estate Management, Office of the
Additional Director CGHS, Post Master General (FM) Office of the Custodian Enemy
Property for India, Office of the Commissioner of Income Tax and Customs (Preventive)
Directorate of Purchase and Stores all in Mumbai; Fishery Survey of India, Mumbai,
Murmugao , Kochi, Porbandar, Port Blair; Central Cattle Breeding Farm,Dhamrod (Dist)
Surat and Nuclear Fuel Complex and Sardar Vallabhbhai Patel National Police Academy
both in Hyderabad; Commissioner of Railway Safety, Lucknow; Regional Centre for
Military Airworthiness HAL, Korwa (Dist) Sultanpur; Directorate of Millet
Development, Jaipur; Terminal Ballistic Research Laboratory and Northern Regional
Office (Ministry of Environment and Forests) both in Chandigarh; Directorate of
Arecanut and Spices Development, Calicut; Regional Office (Central Region), Lucknow;
North Eastern Regional (Ministry of Environment and Forests) and Office of the
Commissioner of Income Tax both'in Shillong; Office of the Commissioner of Central
Excise and Customs , Indian Bureau of Mines and National Fire Service College all in
Nagpur; Office of the Asstt. Director, CGHS, Patna, Central Drug Standard Control
Organisation, (North) Ghaziabad, Office of the Senior Regional Director (Ministry of
Health & Family Welfare) Pune; Port Health Organisation, Kolkata, Goa and Mandapam;
Commissionerate. of Income Tax (Central), Ludhiana; Custom and Central Excise
Commissionerate, Rajkot; Chief Post Master General, Thiruvananthapuram; Office of the
Assistant Director CGHS, Offices of the Welfare Commissioner, Labour Welfare
Organisation, Deputy Chief Labour Commissioner (Central) and Wheel and Axel Plant
all in Bangalore; Office of the Registrar of Companies, Coimbatore; Lal Bahadur Shastri
National Academy of Administration, Mussoorie; Offices of the Commissioner of
Central Excise and Assistant Commissioner of Central Excise both in Hubli; Offices of
the Deputy Commissioner of Central Excise, Gulbarga; Bellary and Belgaum; Vocational
Rehabiliation Centre for Handicapped, Jabalpur and Agartala; Advance Training
Institute, Electronics Processing Instrumentation, Dehra Dun; Director General of Income
Tax, Ahmedabad and Office of the Welfare Commissioner, Labour Welfare
Organisation, Allahabad.

11.4 The following 7 Ministries/Departments have informed that it will be done
in due Course :- Ministries of Parliamentary Affairs, and Defence, Department of
Agriculture and Corporation, Directorate of Meteorology and Statistics and Intelligence
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(Central Excise and Customs) all in New Delhi; National Atlas and Thematic Mapping
Organisation, Kolkata and Department of Space, Bangalore.

Fl=S There is yet another category of Organisations who have conveyedthat
they do not have 25 years old records. These are :- Directorate General of Supplies and
Disposals and Directorate of Advertisement (Ministry of Defence) both in New Delhi;
Post Master General (South Bengal Region), Kolkata; North East Regional Farm
Machinery and Testing Institute, Bishwanath Chairali (Dist) Sonitpur; Southern Region
Farm Machinery Training Institute, Garladinne (Dist) Anantapur; Central Poultry
Training Institute and Random Sample Poultry Performance Training Centre both in
Bangalore and Eastern Regional Office (Ministry of Environment and Forest),
Bhubaneswar.

11.6 AOA Branch (Ministry of Defence), New Delhi has communicated that
appraisal of records is a continuous process whereas Central Institute of Coastal
Engineering for Fishery, Bangalore and Ministry of Civil-Aviation, New Delhi have
informed that the steps will be taken to identify the non-current records and to get them
appraised in consultation with the National Archives of India. Department of Commerce,
New Delhi has only 1000 files to be appraised. -Department of Heavy Industry, New
Delhi has reported that total bulk cannot be quantified.”

TEY AOP Branch (Ministry .of" Defence), New Delhi; Office of the
Commissioner of Income Tax, Nagpur and Office of the Official Liquidator, High Court
Allahabad, Allahabad have intimated that they are following their own procedure.

11.8 Directorate of Training, New Delhi, Directorate of Marketing and
Inspection, Nasik Road, Hyderabad and Guntur have informed that their Headquarters
office may be contacted in this regard.

19 In all, 47 Public Sector Undertakings have furnished information out of
which 2 have furnished desired information 36 have conveyed NIL report, 4 have sent
vague reply, 1-has communicated that the appraisal will be done in due course and 2 have
informed that appraisal is not applicable to them as they do not have records which are
more than 25 years old and 2 have intimated that work is under progress.

11.10 Bengal Chemicals and Pharmaceuticals Ltd., Kolkata and The Cotton
Corporation of India Ltd., Mumbai have informed that they are attending to the work.

1111 Nuclear Power Corporation of India Ltd., Mumbai and Centre for
Materials for Electronics Technology, Pune have informed that it is not applicable to
them as they do not have records which are more than 25 years old.

.12 Council of Scientific Industrial Research, New Delhi has informed that it
will attend this work in due course.
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11.13 Central Statistical Organisation (Industrial Statistical Wing), Kolkata and
National Fertilizers Ltd., Noida have communicated that work is under process.

11.14 Cargo Handling Division (Traffic Department), Chennai Port Trust,
Chennai; HM.T. Ltd.,, and Indian Academy of Science both in Bangalore and the
Fertilizers and Chemicals Travancore Ltd., Cochin have sent vague reply.

11.15 The Public Sector Undertakings numbering 36 have furnished ‘NIL’
information. These are :- PEC Ltd., National Open School, Indian Railway Conference
Association, Tariff Authority for Major Ports, Indian National Academy of Engineering
National Sample Survey Organisation and National Water Development Agency all in
New Delhi; Central Institute of Plastics Engineering and Technology.and Madras Export
Processing Zone both in Chennai; Falta Export Processing Zone, Bridge and Roof Co.
(India) Ltd., National Sample Survey Organisation and the Indian Science Congress
Association all in Kolkata; Spices Trading Corporation -Ltd., Society for Applied
Microwave Electronics Engineering and Research and Jawaharlal Nehru Port Trust all in
Mumbai; National Institute of Unani Medicine and Jawaharlal Nehru Centre for
Advanced Scientific Research both in Bangalore; Bharat Dynamics Ltd., International
Advanced Research Centre for Powder Metallurgy and New Materials and Electronics
Corporation of India Ltd., all in Hyderabad; Cochin Special Economic Zone Cochin;
Dredging Corporation of India, Visakhapatnam; Indian Institute of Forest Management,
Bhopal; Karnataka Regional Engineering College, Srinivasnagar; Prasar Bharti (All India
Radio), Churu; Centre for Electronics Design and Technology, Srinagar (J&K); Centre
for Materials for Electronics Technology, Thrissur; Electronics Test & Development
Centre, Mohali; Foreman Trainmg Institute, Jamshedpur; Murmugao Port Trust, Goa;
Uranium Corporation of India, Singhbhum; Mineral Exploration Corporation Ltd.,
Nagpur; National Aluminium Company Ltd., Bhubaneswar; Sardar Sarovar Construction
Advisory Committee, Vadodra and Ganga Flood Control Commission, Patna.
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Chapter 12
Organisational History

It is absolutely essential to compile organisational history of each
Ministry/Department etc. as it helps in having better appreciation of the various changes
which have taken place in all Record Creating Agencies. On getting the first hand
knowledge about an Organisation’s evolution the Archivist can evaluate the work of
different groups of records for their historical point of view. The records which pertain to
setting up and expansion of an organisation can be selected for permanent retention
which will facilitate their consultation by the posterity. Further it helps in drawing the
Records Retention Schedule for records dealing with substantive functions. Section 6(1)
(1) of the Public Records. Act 1993 enjoins that all Records Creating Agencies should
compile Organisational histories and send them to National Archives of India for record
and reference. National Archives of India issued a Circular No. 16-12/2002-R.M. on
1% February, 2002 to all Records Creating Agencies. = Response received from
Ministries/Departments/Offices/Undertakings is summarised below :-

12:1 The following 48 Offices have informed that they have already compiled
organisational histories. These are :- Ministries of Civil Aviation, Environment and
Forests, Information and Broadcasting, Parliamentary Affairs, Railways, Water
Resources, Labour, Departments of Food and Public Distribution, Expenditure, Personnel
and Training, Heavy Industry, Chemicals and Petrochemicals, Commerce, DGS&D,
DGCA, Armed Forces Film and Photo Division, DG Armed Forces Medical Services, D
Plans (Ministry of Defence), Directorate of Int (Ministry of Defence), Zonal Councils
Secretariat, Directorate General C.R.P.F and Planning Commission all in New Delhi;
Central Institute of Fisheries Nautical and Engineering Unit and Central Drugs Testing
Laboratory, both in Chennai; All India Institute of Hygiene and Public Health
Development Commissioner for Iron and Steel, National Atlas and Thematic Mapping
Organisation and Central Reference Library all in Kolkata; Offices of the Custodian of
Enemy Property. of India, Mumbai, Welfare Commissioner, Labour Welfare
Organisation, Central Institute of Coastal Engineering for Fishery, Central Poultry
Training Institute, Department of Space and Random Sample Poultry Performance
Testing Centre all in Bangalore; North Eastern Region Farm Machinery Training and
Testing Institute, Bishwanath Chairali (Dist) Sonitpur; Directorate of Millets
Development, Jaipur; Southern Regional Farm Machinery Training and Testing Institute,
Garladinne (Dist) Anantapur; Nuclear Fuel Complex Hyderabad; Commissioner of
Railway Safety Lucknow; Regional Offices of (Ministry of Environment and Forests)
Lucknow, Chandigarh and Bhubaneswar; Terminal Ballistics Research Laboratory,
Chandigarh; Central Drugs Standard Contral Organisation, Ghaziabad; Commissioner of
Central Excise and Customs, Nagpur and Director General of Mines Safety, Dhanbad.

2319 NAI/2003—9A
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122 In response to another circular No. 16-13/2000-R.M. dated 15™ November
2000, 62 Organisations have informed that they have compiled their Organisational
histories. These are :- Departments of Agriculture and Cooperation, Coal, Supply,
Commerce, Directorate of Intelligence, Kalavati Saran Hospital, Central Water
Commission, Chief Controller of Accounts (Department of Supply), Archaeological
Survey of India, Lady Reading School, Central Pension Accounting Office and Jt.
Secretary Training & CAD (Ministry of Defence) all in New Deihi; All India Institute of
Hygiene and Public Health, Anthropological Survey and Office of the Jute Commissioner
all in Kolkata; Competent Authority, Smugglers and Foreign Exchange Manipulators
(Forfeiture of Property) Act 1976 and Narcotic Drugs and Psychotropic Substances Act
of 1985, Office of the Commissioner of Customs (Air Cargo), All India Institute of
Physical Medicine and Rehabilitation, Vocational! Rehabilitation Centre for Handicapped,

Fishery Survey of India, Jawaharlal Nehru Port Health Organisation, . Commissioner of
Central Excise and Customs Mumbai I and Films Division all in‘Mumbai; Central Herd
Registration Scheme, Ahmedabad; Advanced Training Institute for Electronics and
Process Instrumentation and Surveyor General’s Office both in' Dehra Dun; Directorate
of Cashewnut and Cocoa Development and Central Drugs Standard Control Organisation
both in Cochin; Central Cattle Breeding Farm, Chiplima (Dist) Sambalpur; Directorate of
Pulses Development, Bhopal; Labour Bureau, 'Commissioner of Central Excise
Chandigarh II and Northern Regional Office < (Ministry of Environment and Forests)
both in Chandigarh, Eastern Regional Ofﬁce (Miﬁmfry of Environment and Forests) and
for Handicapped Patna; Regional Statlon for Forage Production and Demonstration,

Srinagar (J&K) and Gandhinagar; North Eastern Council, Shillong, Port Health
Organisation, Kandla; Department ef Explosives, Central Board for Workers Education,

Indian Bureau of Mines, all in Nagpur Assistant Labour Commissioner (C), Directorate
of Plant Protection and Quarantine and Storage both in Faridabad; Directorate of Millet
Development, Commissioner of Central Excise and Customs, Vadodara; Post Master
General, Aurangabad Region, Aurangabad; Central Institute of Coastal Engineering for
Fishery, Commissiner of Central Excise, Bangalore I; National Tuberculosis Institute,
Department of Space, C.G.H.S and Randam Sample Poultry Performance Testing Centre
all in Bangalore, Office of the Regional Director (Ministry of Health and Family
Welfare), Pune; Coaching-cum-Guidance Centre for SC/ST, Jowai, Faridabad and Jaipur;
Commissioner of Central Excise, Belgaum and Indian Railway Institute of Signal
Engineering and Tele-Communication, Secunderabad.

12.3 Director General of Commercial Intelligence and Statistics, Kolkata has
stated that their Organisational history has been incorporated in the Annual Report of the
Department.

12.4 Income-Tax Commissioner, Kanpur has given vague reply by stating that
their records are being maintained as per directives of the Central Board of Direct Taxes.

12.5 Ministries of Defence and Road Transport and Highways both in New
Delhi; Geological Survey of India, Kolkata; Offices of the Deputy Chief Labour

2319 NAI/2003—9B
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Commissioner (C), Bangalore; Salt Commissioner, Jaipur have informed that they are
compiling their organisational histories.

12.6 Directorate of Projects, ASR, Value Engineering Organisation, PP,
Directorate of Signals (Air), AOM Branch, DAC of Trg, Jag (Air) and D (OPS) ATS all
in New Delhi; Department of Atomic Energy and Directorate of Purchase and Stores both
in Mumbai; Directorate of Marketing and Inspection, Hyderabad; and Chief Post Master
General, Thiruvananthapuram have asked us to contact their Headquarters in this regard.

12.7 The following 68 Offices, which have informed that they have not
compiled their Organisational histories are :- Ministries of Health and Family Welfare,
Non-Conventional Energy Sources , JDSU-30, AWACS, JAU, Directorate of System
Evaluation, Joint Directorate of Statistics, Directorate of Finanical Planning, DPR & R,
D, Accounts, DPS, D Adv., Directorate of OP, DAC of PA & C, Directorate of
Education, SD Section, Directorate of MET, NA, DAI (Air Headquarter) DFS, JD OAS,
DASI, DM I, DcoS, D (OPS) (Official), D OPS (IEW), D OPS Room, Coastguard
Headquarter, President’s Secretariat all in New Delhi; BCG Vaccine Laboratory,
Commissioner of Income Tax (C) and Office of the Competent Authority, Smugglers
and Foreign Exchange Manipulators (Forfeiture of Property) Act, 1976 Narcotics and
Psychotropic Substances Act 1985 all in Chennai; Port Health Organisation, Post Master
General, Southern Bengal Region, both in Kolkata, Heavy Water Board Directorate of
Construction Services and Estate Management (Department of Atomic Energy), Central
Government Health Scheme, Advanced Training Institute (DGE & T), Post Master
‘General (FM), Commissinoer of Income Tax I and Commissioner of Customs
(Preventive) all in Mumbai; Central Cattle Breeding Farm, Dhamrod (Dist) Surat; Wheel
and Axel Plant, Bangalore; Directorate of Arecanut and Spices Development, Calicut;
Directorate of Marketing and Inspection, Lucknow, North Eastern Regional Office
(Ministry of Environment and Forests) Shillong; Regional Centre for Military
Airworthiness HAL Korwa (Dist) Sultanpur; Sardar Vallabhbhai Patel National Police
Academy, Hyderabad; National Fire Service College, Nagpur; Central Government
Health Scheme Jabalpur and Patna; Office of the Senior Regional Director (Ministry of
Health and Family Welfare) Pune, Port Health Organisation, Mandapam; Lal Bahadur
Shastri National Academy of Administration, Mussoorie; Office of the Official
Liquidator High Court Allahabad, Allahabad; Welfare Commissioner and Labour
Welfare Organisation, Allahabad. Registrar of Companies, Coimbatore, Commissioner
Income Tax, Ludhiana, Shillong, Commissioner of Customs and Central Excise Rajkot,
Chandigarh, Belgaum (Headquarter), Hubli, Gulbarga, Bellary; Vocational Rehabilitation
Centre for Handicapped, Jabalpur and Agartala; Advanced Training Institute for
Electronics and Process Instrumentation, Dehra Dun;

12.8 Out of 47 Public Sector Undertakings, 20 have sent copies of their
Organisational Histories. These are :- Indian Railway Conference Association; Indian
National Academy of Engineering and National Water Development Agency all in New
Delhi; Madras Export Processing Zone, Chennai; Bengal Chemicals and Pharmaceutical
Ltd., Central Statistical Organisation (Industrial Statistics Wing) and the Indian Science
Congress Association all in Kolkata; National Sample Survey Organisation, New Delhi
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and Kolkata; Spices Trading Corporation Ltd., and Jawaharlal Nehru Port Trust both in
Mumbai; Indian Academy of Science, Bangalore; The Fertilizers and Chemicals
Travancore Ltd., Cochin; National Fertilizers Ltd., Noida; Dredging Corporation of India
Ltd., Visakhapatnam; Centre for Materials for Electronics Technology Pune and Thrissur;
Electronics Test and Development Centre, Mohali; Mineral Exploration Corporation
Ltd., Nagpur and Ganga Flood Control Commission, Patna.

12:9 There are 7 Public Sector Undertakings which have informed that
compilation of their organisational history is in progress and will be forwarded in due
course. These are :- Council of Scientific Industrial Research New Delhi; Bridge and
Roof Co. (India) Ltd. Kolkata; Nuclear Power Corporation of India Ltd. Mumbai;
Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore; Bharat Dynamics
Ltd. Hyderabad; Indian Institute of Forest Management, Bhopal and Centre for
Electronics Design and Technology of India, Srinagar (J&K).

12.10 There is yet another group of Public Sector Undertakings numbering 16
who have sent NIL report. These are :- National Open School and Tariff Authority for
Major Ports both in New Delhi; Central Institute of Plastics Engineering and Technology
and Cargo Handling Division (Chennai Traffic Department) Chennai Port Trust all in
Chennai; Falta Export Processing Zone; Kolkata; Society for Applied Microwave
Electronics Engineering and Research, Mumbai; National Institute of Unani Medicine,
Bangalore; International Advanced Research Centre for Powder Metallurgy and
New Materials, Hyderabad; Cochin Special Economic Zone, Cochin, Karnataka Regional
Engineering College, Srinivasnagar; Prasar Bharti (All India Radio), Churu; Foreman
Training Institute, Jamshedpur; Murmugao Port Trust, Goa; Uranium Corporation of
India Ltd, Sighbhum ; National Aluminium Ltd. Company, Bhubneswar and Sardar
Sarovar Construction Advisory Committee, Vadodra.

12.11 The - Cotton Corporation of India Ltd. Mumbai and Electronics
Corporation of India Ltd. Hyderabad have informed that it is not applicable to them.

1212 Hindustan Machine Tools, Bangalore and P.E.C. Ltd. New Delhi have
sent vague replies.
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Chapter 13
MICROFILMING OF ‘A’ CATEGORY RECORDS

The National Archives of India continued its effort in seeking information
in respect of records of ‘A’ Category lying with the records creating agencies. It issued a
Circular letter No. 16-13/2001-R.M. dated 9™ April, 2001 to all the Ministries
Departments/Offices of the Government of India with the request to bring the matter to
the knowledge of their Attached/Subordinate offices and Public Sector Undertakings
which are functioning under their control as this would enable them to-furnish the
requisite information to this Department. During the period under report in all, 24
Organisations have furnished information, Details of which are as under ‘-

13:1 Ministry of Civil Aviation, New Delhi has informed that they have 684
‘A’ Category files in their custody. As usual, an officer ot this Department visited their
organisation and requested them to centralise all the files in the records room for the
purpose of their evaluation and subsequently their microfilming by this Department. The
Ministry has informed that they are still making efforts to centralise the files in question.
Ministry of Health and Family Welfare has also directed its Attached and Subordinate
offices to send the desired information directly to National Archives of India.

132 Department of Chemicals and Petrochemicals, New Delhi has informed
that it has only 1 ‘A’ Category file in their custody. Similarly, Southern Region Farm
Machinery Training and Testing Institute , Garladinne (Dist) Anantapur has also
intimated that it has also only 1 ‘A’ category file in its custody.

13.3 Prime Minister’s Office, New Delhi has informed that the information is
being collected and the same will be sent in due course.

13.4 Department of Space, Bangalore has informed that the records are being
transferred on C.D. S whereas Ministry of Law Justice and Company Affairs have sent
vague reply.

135 " The following Ministries/Departments/Offices have furnished ‘NIL’
information:- These are Ministries of Textiles, Water Resources, Labour and Health and
Family Welfare; Departments of Food and Civil Supplies, Women and Child
Development, Economic Affairs, Tourism, Industrial Policy Promotion,Commission for
Agriculture Costs and Prices and President’s Secretariat all in New Delhi; Directorate of
Jute Development, Kolkata; Central Cattle Breeding Farm, Dhamrod (Dist.), Surat;
Directorate of Pulses Development, Bhopal; Directorate of Arecanut and Spices
Development and Cashewnut and Cocoa Development all in Cochin; Central Cattle
Breeding Farm Chiplima, (Dist.) Sambalpur and North Eastern Region Farm Machinery
Training and Testing Institute,Bishwanath Chairali (Dist.) Sonitpur.
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Chapter 14

APPRAISAL OF NON-CURRENT RECORDS

As per Section 3(2)(b) of the Public Records Act 1993 read with the Rule 5 of the
Public Records Rules 1997, the Director General of Archives has been entrusted to take
up the appraisal work and accept records of permanent value for preservation. In the
same way, Section 6(1) (C) of the Public Records Act 1993 also makes the Departmental
Records Officer responsible for appraisal of Public Records which are more than twenty
five years old in consultation with the National Archives of India with a view to retain
public records of permanent value. This exercise helps in saving the valuable shelf space
besides preventing the wanton destruction of records.

14.1 During the period under report, National Archives of India, in all
appraised 45,875 files. Out of these 19,025 were recommended for retention and 26,850
files for destruction. Thus, resulting in saving of recurring expenditure of Rs. 26,850/-
per annum on their maintenance and upkeep.. = -

14.2 45,459 files were appraised by the officers of National Archives of India,
out of which 18,865 files were ‘recommended for retention and 26,594 files for
destruction. These files pertain to-the Railway Board, (1956-77), Department of
Personnel and Training, (1951-77); Finance Commission (Defunct Body) Ministry of
Finance (1956-83); Archaeological Survey of India, Delhi Circle (1927-76) all in New
Delhi.  State Forces Records of Ministry of Defence, Armoured Corps, Ahmednagar
(1912-73}; Punjsb Regimental Centre, Ramgarh Cantt. Distt. Hazaribagh (Jharkhand)
(1932-76); Army Supply Corps (AT), Gaya (Bihar) (1932-74) and Assam Regimental
Centre, Shillong(Meghalaya) (1897-1975).

14.3 Similarly, Officers of National Archives of India, Record Centre (Eastern
Zone), Bhubaneswar appraised 288 files (1963-84) of Mobile Civil Engineering Forces,
out of which 221 files were marked for retention and 67 files for destruction.

14.4 Further, National Archives of India, Record Centre, Pondicherry has also
appraised 128 files of the Office of the Commissioner of Central Excise, (1972-75)
Madurai out which 93 files were marked for retention and 35 files for destruction.
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Chapter 15
REFRENCE MEDIA

To facilitate the quick retrieval of information from the records by the
users, Section3(2) (e) of the Public Records Act 1993, stipulates the preparation of
inventories, indices, catalogues and other reference media for public records. Needless to
mention here that records help in taking decisions and framing future policy for the
proper functioning of an organisation and hence need to have the proper retrieval tools.
Keeping this in view, National Archives of India continued its efforts to prepare suitable
reference media for records. Detailed progress made in this respect is given below :-

15.1 Volume 3.4 of the Project guide to the “Sources of Asian History” was
publishea and the copies of the same were distributed during the period under report.

15:2 As regards Volume 3.5 of the said project which includes the write-ups of
the records holdings of the State Archives of Punjab, Andhra Pradesh, Meghalaya,
Arunachal Pradesh, Jammu & Kashmir, Naga_land, Pondicherry, Mizoram, Haryana,
Karnataka and Sikkim States and the Union Territory Administration of Andaman and
Nicobar Secretariat, Lakshadweep Secretariat and Chandigarh Union Territory
Administration. A press copy was made ready during the period under report.

i) Besides this, National Archives of India has also completed data entry of
18,161 files from the Records Series of Foreign Department/Foreign & Political
Department, Establishment Branch A’ for the year 1918 and Electric Telegraph Branch
‘A’, ‘B’ and Despatches to Secretary of State for the years 1867-1870.

15.4 As regards validation of records during the period under report, 38,239
entries were validated from the manuscript indexes of Home Department (Public Branch)
for the years 1822-23, 1840, 1850-1852 and 1855.
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Chapter 16

ACCESSIONS/ACQUISITIONS

The Director General of Archives, Government of India under Section
3(2) (b) of the Public Records Act 1993, is empowered to accept for deposit Public
Records of permanent nature from all the organisations of Government of India.
Similarly, Section 11(1) of the said Act also stipulates the accessioning of records of -
historical or National Importance from any private source by way of gift, purchase or
otherwise. Accordingly, the National Archives of India, continued its efforts to acquire”
public and private records. During the period under report the following series of records
as well as private papers were accessioned :- ' s

10.1 As regards accessioning of Public records, 92 files of Ministry of
Parliamentary Affairs (1969-74), 257 files of Ministry of Information and Broadcasting
(1972-74), 34 files of Zonal Council Secretariat (1957-75) (Ministry of Home Affairs)
and 530 files of Planning Commission (1952-1975) were accessioned by the National
Archives of India, in New Delhi.

16.2 Besides, National Archive.s“ of India, Record Centre, Jaipur also
accessioned 181 files of Central Board of Film Certification, Mumbai.

16.3 In addition to Public records, National Archives of India also continued its
efforts to acquire private records of eminent Indians and records of Indian interest from
abroad. Accordingly during the period under report, the National Archives of India
acquired 9 Photographs of freedom fighters (1915-17) i.e. Master Chattar Singh S/o Shri
Sarnam Sinzh. conviesed for life, transported to Andamans in December,1915 for having
assaulted the British Principal of Khalsa College, Amritsar; S. Baj Singh of Amritsar
district accused No.4, Baba Dalip Singh (Ghadrita) accused No.10; Sh. Hirde Ram
accused No.27; Baba Kala Singh (Ghadrita) accused No.37; Kirpal Singh accused No.
46; Sh. Puran Singh (Ghadrita) accused No.63 and S.Phuman Singh of Jalandar
district accused No.66 in Lahore conspiracy case and Shahid Harnam Chand S/o Gopal
Saini. of = Fatehgarh, Hoshiarpur accused No. 14 in second supplementary Lahore
conspiracy case sentenced to death on 8-1-1917; 2 letters (xerox copies), one writeen by
Shahid Harmam Chand a freedom fighter and another letter regarding rejection of mercy
petition by Lt. Governior, Punjab in respect of Sh. Harnam Chand. These copies of letters
have been donated by Professor Malvinderjit Singh Waraich of Chandigarh; 1 Mural
Calender which depicts the 18" Century maps and drawings of Indian Cities and
mosuments in French Archives. The Calender was donated by Laurent-de-Gauile,
Attache, Cultural Embassy of France, New Delhi. ,

1 album of Sh. R.Venkataraman, Ex-President of India,
containing 228 photographs (including one photo copy of Swiss Tour map, two personal
letters and one Caption) (1950-71) was acquired These photographs (copies) relate to
Sh. R Venkataraman’s election campaign and his foreign tours with family members to
Switzerland, East Berlin, Rome, France, Geneva, New York and San Francisco etc.
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This album has been received from Sh. M.R. Rajan, P.S./ to Ex-President of India.
Similary U.G. Krishnamurti Papers (1939 —99) consisting 418 items Press Clippings,
magazines/pamphlets/books and 1180 photographs relating to U.G. Krishnamurti’s
correspondence with Mahatma Gandhi, President of Theosophical Society, Sh. J.
Krishnamurti, Sh. Jagannadham Guru, Mrs. Valentine and Sh. Mahesh Bhatt etc. His
tonr programmes to several European Countries, speeches, lectures, meetings regarding
his -spiritual and religious philosophy, Articles and Books written on him by eminent
national and international writers in different Indian as well as foreign languages have
been donated by Shri K. Chandrasekhar Babu of Banglore. Also received 42 folders
consisting of press clippings, photographs, letters etc. from relatives of late Prime
Minister Sh. Lal Bahadur Shastri and Sh. Harikishan Shastri (1966,1976-97) from Smt.
Vibha Shastri. Xerox copies of 2 hand written (1932) letters of Mahatma Gandhi to
Miss Edith Hopescott from Yervada Central Jail, Poona. Above copies of papers have
been received from Director, Nehru Memorial Museum and Library, New Delhi. Besides
3 Volumes containing 307 letters (xerox copies) of Dadabhai Naoroji Papers (1871-
1913). -These relate to correspondence between Dadabhai Naoroji and Surendernath
Banerjea, Sh. E.R. Adoock, F.W. Aveling, W.C. Bonerjee, Valentine Chirol, F.E.
Colinson, F.H. Fisher, HK. Hudson, A.O. Hume, Edward White and others. These
volumes have been received from Nehru Memorial Museum and Library, New Delhi.
similarly National Archives of India, Records Centre (Eastern Zone), Bhubaneswar
acquired private papers collection of 130 files and 50 registers (1945-75) of Ms. Rama
Devi, 20 loose documents and one manuscript writtern for book entitled S.N. Dwivedy
“Gandhi for the New Millenium” (224 pages) (1984-89) and 114 files of Manmohan
Choudhary (1964-98).
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Chapter 17

VETTING OF RETENTION SCHEDULES FOR RECORDS

According to Section 6(1) (e) of the Public Records Act 1993
Departmental Records Officer shall be responsible for Compilation of Records Retention
Schedules of substantive functions in consultation with the National Archives of India.
Keeping this in view, National Archives of India has vetted records retention schedules of
substantive functions of 17 Mmlstrles/Departments/Ofﬁces durmg ‘the period under
report. Detailed information is indicated below. :-

171 Study Reports alongwith the Records Retention Schedule of Department
of Chemicals and Petro-Chemicals and National Thermal Power Corporation Ltd., both
in New Delhi, whose spot studies' were conducted in the year 2000 were forwarded to
them for implementation. :

17.2 In addition to the above during 2001 National Archives of India had taken
up on the spot studies for vetting the Records Retention Schedule of substantive functions
of 11 Ministries/Departments/Offices/Public Sector Undertakings whose studies were
completed and their study reports alongwith Retention Schedules were forwarded to them
for implementation. These are :- Ministry of Railways (Railway Board),Department of
Company Affairs, Protector of Emigrants (Ministry of Labour) all in New Delhi; Council
for Leather Exports (Ministry of Commerce and Industry) and Zonal Base of Fishery
Survey of India (Ministry of Agriculture) both in Chennai; Directorate General of
Shipping Headquarters (Ministry of Shipping) Mumbai; National Film Archives of India,
Pune; Regional Labour Institute (Ministry of Labour), Kanpur; Integrated Fisheries
Project (Ministry of Agriculture), Cochin; Dredging Corporation of India Limited
(Ministry of Defence) and Hindustan Shipyard Ltd., both in Visakhapatnam.

173 Further, on the spot studies for vetting the Records Retention Schedules of
substantive functions of the 6 more Ministries /Deptts/Offices and Public Sector
Undertakings were undertaken and completed during the period under report. However,
their study reports are at various stages of finalisation. These are:- Equipment
Management (EM) Directorate Ordinance Services (OS) Directorate, and Electronics
Mechanical Engineering (EME), Directorate, MGO Branch, Army Headquarters all in
New Delhi; Mercantile Marine Department (Ministry of Shipping) and Regional Office
(Sales) (Ministry of Shipping) both in Mumbai and Port Trust, Cochin.
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Chapter 18
Advisory Work

The Director General of Archives is empowered by Section 3(2) (i) of the
Public Records Act, 1993 to tender advice to all the Records Creating Agencies so that its
provisions can be properly implemented. Keeping this in view the National Archives of
India continued its efforts to advise various offices on their records management
problems.

18.1 To ensure that the semi-current records are maintained properly and also
preserved in a scientific manner in the Departmental Records<Rooms the National
Archives of India as per usual programme, conducted on the Spot Study/Inspection of 19
}Departmental Records Rooms during the period under report.. These are :- Ministries of
Civil Aviation, Defence, Home Affairs, Road Transport and Highways, Shipping, Steel,
Railways, Environment and Forests, Departments of Economic Affairs, Information
Technology Agriculture and Cooperation, Company Affairs, Heavy Industry, Food and
Public Distribution, Expenditure, Supply, Revenue, Personnel and Training and Science
and Technology besides Prime Minister’s Office; all in New Delhi.

18.2 On the request of the Government of Mizoram, a three day work-shop on
Records Management was conducted by the senior officers from 9" to 11™ January, 2001.
Beside this, the question of streamlining the records management activities and the active
role to be played by State Archives of Mizoram in this regard was also discussed with
the Chief Secretary of the State Government.

18.3 On the request of the Visakhapatnam Port Trust, Visakhapatnam and
Paradip Port Trust, Paradip three day workshops on records management were conducted
by officers of the National Archives of India from 28" to 30" August and from 6" to 8™
December, 2001 respectively. In both the cases 42 officials attended the Workshop.

18.4 Besides this, the clarifications sought by the various organisations
including Public Sector Undertakings were provided in response to their communication
received so as to ensure the implementation of various provision of Public Records Act,
1993 by them.
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Chapter 19

Training

Various Training Courses like Diploma in Archival Studies, Short Term
Certificate Courses in Records Management, Archives Administration, Conservation of
Books, Manuscripts and Archives, Repair and Servicing of records and Reprography are
being conducted by School of Archival Studies with a view to produce trained personnel
to manage archival and records management activities in their respective organisations in
a proper manner. Ministries/Departments /Offices/ Public Sector Undertakings can send
their officials to undergo training in any of these courses. Similarly, for better
implementation of Public Records Act 1993 in the concerned organisations, 9 five day
Orientation Courses in records management are also being conducted annually for
designated Departmental Records Officers. During the. period under report 63
Departmental Records Officers have attended the Orientation Course in Records
Management. A list of Departmental Records Officers who have attended these courses
during the year 2001 may be seen at Annexure V of the Report.

19.1 One year Diploma Course in Archival Studies for the academic year 2001-
2002 has a batch of 6 students. Out of these; one is sponsored by Orissa State Archives,
Bhubaneswar and the rest are private candidates.

192 School of Archival Studies also conducted 2 Courses each in care and
conservation of Books and Manuscripts which were attended by 11 candidates. One each
was sponsored by Theosophical Society, Indore, Central Water and Power Research
Station, Pune, Nuclear Power Corporation of India Ltd. Tarapore and Kameshwar Singh
Dharbanga Sanskrit University, Dharbanga and rest were private candidates.

19:3 Two_Courses in Records Management were conducted, which were
attended by 11 candidates, three were nominated by Central Government Organisations
whereas two were nominated by Manipur State Archives and the rest were private
candidates.

19.4 School of Archival Studies also conducted one course in Archives
Administration which was attended by 9 candidates. One each was sponsored by
National Archives Department, Mauritius and Malti Sunderpur High School, Malti
Sunderpur (Dist.), Sambalpur and rest were private candidates.

19.5 Two sessions of Reprographic Courses were also conducted which were
attended by 12 candidates. Out of these one each was sponsored by Departments of
Commerce, Economic Affairs, New Delhi; Raja Library, Rampur, Salarjung Museum,
Hyderabad; Department of Archaeology, Archives and Museums, Bhopal and the rest
were private candidates.
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19.6 Two short courses on servicing & Repair of records were attended by 15
candidates. Out of these 7 were sponsored by various organisations and the rest were
private candidates. One each was sponsored by Planning Commission, National
Informatic Centre, New Delhi, S.J. Provincial Office (the Jesuit Madurai Office)
Dindigul, Archives Archaeology and Museum, Bhopal and Office of the Inspector
‘General of Police, Andaman & Nicobar Islands, Port Blair, Salarjung Museum,
Hyderabad; and two candidates from Archives, Archaeology and Museums (Govt. of
Jammu & Kashmir) Srinagar.

1937 The following 80 Ministries/Departments/Offices have shown their
willingness to depute their officials for various in service training courses. These are :-
Ministries of Road Transport and Highways, Railway Board, Water Resources,
Parliamentary Affairs, Labour, Information and Broadcasting, Health and Family
Welfare, Environment and Forest, Defence, Civil Aviation Agriculture, Departments of
Chemicals & Petrochemicals, Commerce, Heavy Industry and Planning, Office of the
Director General Civil Aviation, Central Reserve Police Force, Central Pension
Accounting Office, Directorate of Statistics and Intelligence, (Central Excise and
Customs) Director General of Supply and Disposal, Tatarakshak-Mukyaiaya, Office of
the Director General Armed Forces Medical Services, D Plants, ASR, JDSU, AWAC,
JDA, System Evaluation, Joint Director of States, Directorate of Financial Planning,
Accounts PS, PP Sign, Institute, EW, DAS and AOM Branch all in New Delhi; BCG
Vaccine and Central Institute of Fisheries and Nautical Engineering Training Institute
both in Chennai; Bhabha Atomic Research Centre, Directorate of Construction Services
and Estate Management, Purchase and Stores, Nuclear Fuel Complex, Office of the
Custodian of Enemy Property and Advanced Training Institute all in Mumbai; Fishery
Surveys of India Murmugao, Kochi, Porbandar, Visakhapatnam and Mumbai;
Department of Space, Central Institute of Coastal Engineering for Fisheries, Office of the
Welfare Commissioner, Welfare Organisation; Office of the Deputy Chief Labour
Commissioner (Central) and Wheel Axel Plant all in Bangalore; North Eastern Regional
Farm Machinery and Testing Institute Biswanath Chairali (Dist.) Sonitpur and Southern
Regional Farm Machinery Training Institute, Garladinne (Dist.) Annantpur; Terminal
Test Ballistic Research Laboratory, Chandigarh; North Regional Office Chandigarh &
Shillong, - Regional Office, (Central Region), Lucknow, Eastern Regional Office,
Bhubneswar all under Ministry of Environment and Forest; Directorate of Millet
Development, Jaipur; Directorate of Aracanut and Spices Development, Calicut (Kerala);
Marketing and Inspection, Lucknow; Regional Centre for Military Airworthiness, HAL
Korwa Sultanpur; National Fire Service College and Indian Mines Bureau both in
Nagpur; Sardar Vallabhbhai Patel National Police Academy, Hyderabad; Central Drugs
Standard Control Organisation, (North Zone) Ghaziabad, Port Health Organisation, Goa,
Chief Post Master General, Thiruvananthapuram; office of the Registrar of Companies
Coimbatore; Office of the Deputy Commissioner Central Excise, Chennai and Bellary
and Central Excise Commissionerate, Chandigarh.

19.8 As regard the Public Sector Undertakings the following 8 Organisations
have informed that they have full time trained Officers. These are:- Indian Railway
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Conference Association and National Water Development Agency both in New Delhi;
Bridge and Roof Co. (India) Ltd., and Central Statistical Organisation both in Kolkata;
The Cotton Corporation of India Ltd., Mumbai; Bharat Dynamics Ltd., and International
Advanced Research Centre for Powder Metallurgy and New Materials both in
Hyderabad; and Indian Institute of Forest Management, Bhopal.

The following 36 Organisations have forwarded ‘NIL’ report. These are :-
Council of Secientific Industrial Research, P.E.C. Ltd., National Open School, Tarrif
Authority for Major Ports National Academy of Engineering and National Sample
Survey Organisation all in New Delhi; Central Institute of Plastics Engineering and
Technology, Madras Export Processing zone and Cargo Handling Division (Chennai Port
Trust) all in Chennai; Bengal Chemicals and Pharmaceuticals Ltd., Falta Export
Processing Zone, The Indian Science Congress Association and National Sample Survey
Organisation all in Kolkata; Spices Trading Corporation, Society for Applied Microwave
Electronics Engineering and Research, Jawaharlal Nehru Port Trust and Nuclear Power
Corporation of India Ltd., all in Mumbai; The Fertilizers and Chemicals Travancore Ltd.,
and Cochin Special Economic Zone both in Cochin; National Institute of Unani Medicine
and Jawaharlal Nehru Centre for Advanced Scientific Research both in Bangalore;
Centres for Materials for Electronics Technology in Pune and Thrissur; National
Fertilizers Ltd., Noida; Dredging Corporation of India Ltd., Visakhapatnam, Karnataka
Regional Engineering College, Srinivasnagar; Prasar Bharti (All India Radio), Churu;
Centre for Electronics Design and Technology of India, Srinagar (J&K); Electronics Test
and Development Centre, Mohali; Foreman Training Institute, Jamshedpur; Murmugao
Port Trust, Goa; Uranium Corporation of India Ltd., Singhbhum; Mineral Exploration
Corporation Ltd., Nagpur; National: Aluminium Company Ltd., Bhubneswar; Sardar
Sarovar Construction Advisorv Committee, Vadodra; and Ganga Flood Control
Commission, Patna. '

3 Organisations have sent vague reply. These are :- HM.T. Ltd., and Indian
Academy of Sciences both in Bangalore and Electronics Corporation of India Ltd.,
Hyderabad.
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Chapter 20

ARCHIVAL AWARENESS

Section 3(2) (d) of the Public Records Act, 1993 empowers the Director
General of Archives to hold exhibitions of Public Records so as to create -Archival
Awareness among the people. Keeping this in view National Archives of India mounted
the following exhibitions and-also undertook other activities as detailed here under during
the period under report :-

20.1 On 30™ July, 2001 Shri Atal Bihari Vajpayee, Hon’ble Prime Minister of
India inaugurated an exhibition on Dr. Shyama Prasad Mukherjee which was based on
Public Records, Private Papers and contemporary photographs. The exhibition drew
large number of visitors from all walks of life and it was highly appreciated.

20.2 A team comprising of Dr. S.Sengupta, the then Officer on Special Duty,
Dr. Pramod Mehra, Assistant Director of Archives and Shri Rajmani, Archivist were
deputed to Vrindavan Research Institute,. Vrindavan to provide guidance in
conceptualizing, planning and presentation of exhibition on ‘Brij’ Cultare. In this
connection 35 digital prints on ‘Brij’ Culture from the holdings of National Archives of
India, alongwith their captions were also handed over to Vrindavan Research Institute to
facilitate their display.

20.3 Dr. S. Sarkar; the then Director General of Archives attended the
following meetings:-
1 Meeting of Expert Committee under the Scheme of financial assistance for

‘Promotion and Strengthening of Regional and Local Museums’ held on 25-1-
2001 and 22-10-2001 at National Museum, New Delhi;

il. Meeting of ICOMOS (Indian National Committee of International Council of
Monuments and Sites) held at Archaeological Survey of India, New Delhi on 29-
1-2001;

iii, Meeting of Finance Committee of the National Museum Institute for the Study of
History of Art, Conservation and Museology held under the Chairmanship of
Financial Advisor (Ministry of Tourism and Culture) on 19-3-2001, in New
Delhi;

iv. Annual meeting of the Indian Institute of Advanced Study, Shimla, held in New
Delhi on 26-3-2001;

V. Meeting of the Archives and Documentary Committee of the Sangeet Natak
Academy on 13-8-2001 at Rabindra Bhawan, New Delhi and
Vi. A preliminary meeting was held on 28-3-2001 in the room of Director General of

Archives, National Archives of India to discuss the modalities for framing a
policy regarding — acquisition of microfilms from abroad by institutions under
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Department of Culture. The meeting was attended by Director, Central
Secretariat Library, Director, Nehru Memorial Museum and Library; and
Librarian, Indira Gandhi National Centre for Arts, New Delhi. This was
followed by a meeting held on 12 July 2001 under the Chairmanship of Secretary
(C), wherein guidelines were laid down for acquisition of microfilms by the four
institutions.

20.4 Shri H.D. Singh, Deputy Director of Archives alongwith Dr. Pramod
Mehra, Assistant Director of Archives attended the meeting on 3-10-2001 held under the
Chairmanship of J.S (K) in the room of Director General, National Museum regarding
exhibition on I.N.A. to be mounted at Singapore History Museum, Singapore.

20.5 Shri. H.D. Singh, Deputy Director of Archives.and Shri S.K. Khatri,
Assistant Director of Archives conducted a workshop on Records Management at Aizawl
from 9-12 January, 2001 for the benefit of Officers of Government of Mizoram.

20.6 Dr. Shitla Prasad, Deputy Director of Archives attended the meeting of
Delhi Institute of Heritage Research and Management on 9-2-2001 in the room of
Hon’ble Minister of Education, Government of NCT, Delhi.

20.7 Sh. K.K. Sharma, Assistant Director of Archives attended the Governing
Council meeting of Vrindavan Research Institute at Vrindavan on 25-8-2001.

20.8 Sh. Sanjay Garg, Assistant Director of Archives attended workshop on
‘Archives in Digital Age’ organized by V.V. Giri National Labour Institute, Noida.

209 Dr. Yashodhra Joshi, Scientific Officer and Dr. Sutapa Chakraborty,
Assistant Chemist, conducted training cum workshop on ‘Conservation of documents’
organized by Vrindavan Research Institute, Vrindavan and delivered lectures on (i)
Permanence and Durability of Paper, Physical Property of Paper, Causes of Acidity in
Paper Determination of Ph. Value (i)  Special Restoration of Water Damaged
Documents, Seals and Paper Paintings.

20.10 Dr. C.L. Prajapati, Scientific Officer, National Archives of India attended a
workshop on ‘Conservation of Documentary Heritage’ organized by National Library,
Kolkata at Guwahati on 25-9-2001.

20.11  Sh. A.K. Dey, Microphotographist delivered lecture on ‘Photography of old and
faded documents’ at the National Institute of Criminology and Forensic Science, Rohini
in New Delhi on 4-7-2001 and lecture cum demonstration on Microfilming and
Preservation/Restoration of old documents on 20-7-2001 at National Archives of India to
the trainees of National Institute of Criminology and Forensic Science, New Delhi.
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Chapter 21

PRIORITIES

I have been expecting a good response from the Records Creating
Agencies for my present report, but it is disheartening and surprising to me that the total
response of the records creating agencies has gone down to 10 % which is 2.4 % less
than that of the last year which was 12.4 % It reflects the apathy and non-seriousness on
the part of Records Creating Agencies towards the Records Management aspect. I would
like to clarify here that the implementation of Public Records Act, 1993 is mandatory and
not obligatory. I may like to reiterate here once again as has been mentioned in my
previous reports as well that the records creating agencies must consider the records
management activities as an on-going activity instead of attending it in an isolated
manner i.e. attending it during special drives only. Leave aside the part of action to the
taken by them, even the replies have not been sent properly to the Circulars issued on
various provisions of the Act. It reveals that scant attentions is being paid to this vital
aspect.
I would again plead with all the Ministries/Departments/Offices Public
Sector Undertakings etc. that they should take Records Management activities seriously
and initiate action so that it should yield good results as is expected by a statutory
provision. ;

211 I still feel that the nomination of Departmental Records Officer,
particularly in the small and field offices, needs to be accelerated in the light of the
guidelines issued by this Department in this regard. You will agree with me that this is
the first step required to be taken by the various organisations for proper implementation
the Public Records Act, 1993 in their respective organisations.

217 Secondly, the closely related issue is the setting up of an organised
Departmental Records Room as stipulated under Section 5 of the said Act. The position
in respect of main Ministries/Departments of the Govt. of India is satisfactory but in case
of Attached/Subordinate/Small Offices, the situation needs improvement and they should
take prompt action in this regard. Needless to mention here, that an organised
Departmental Records Room is a key to a successful Records Management Programme
of any organisation.

213 Another important area for which I need immediate co-operation from the
records creating agencies is the transfer of non-current records which have been selected
by the National Archives of India for permanent retention after their appraisal. As you
are aware that this Department has been appraising 25 years old records since 1972 in o
terms of Archival Policy Resolution, 1972 and Public Records Act, 1993 and the records ¢ :

2319 NAI/2003—10A
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recommended for permanent preservation, after their appraisal, could not be accessioned
earlier due to paucity of space. We have now overcome the space problem by having
spacious Annexe building in our possession. I may also like to mention here that we
have addressed letters to the various organisations in this regard but their response is not
encouraging as is expected from them. Hardly need to emphasise here that expeditious
transfer of such records to National Archives of India, on the one hand, will ensure the
proper preservation and maintenance of permanent records in this Department and, on the
other, it will also make available more shelf space for accommodating fresh accrual of
records in the respective Organisation. An early action in this regard is requested for.

21.4 De-classification of classified records, timely submission of Half-yearly
returns, deputation of Departmental Records Officers for training in Orientation Courses
are some of the areas which still require the attention of the Records Creating Agencies
for the proper implementation of the various provisions of the Acte.

205 I hope that these suggestions, if implemented, by various Organisations
would definitely improve the Records Management Activities in the Records Creating
Agencies in the times to come.

>
(H.D. Singh)

Director General of Archives Incharge
Government of India

2319 NAI/2003—10B
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Annexure I

List of Ministries/Departments/Offices who have furnished information
on the implementation of Public Records Act, 1993

1) Ministry of Agriculture and Cooperation

1= Department of Agriculture and Cooperation, New Delhi.

2 Cattle Breeding Farm, Dhamrod, (Dist), Surat.

3 Central Cattle Breeding Farm Chiplima, (Dist) Sambalpur.

4 North Eastern Region Farm Machinery Training and Testing Institute, Biswanath
Chairali, (Dist) Sonitpur.

Southern Region Farm Machinery Training and Testing Institute, Garladinne,
(Distt),Anantapur.

Directorate of Millets Development , Jaipur.

Central Poultry Training Institute, Bangalore.

Random Sample Poultry Performance Testing Centre, Bangalore.

: Directorate of Marketing and Inspection, Nasik Road,

10.  Directorate of Marketing and Inspection, Hyderabad.

11.  Directorate of Marketing and Inspection, Lucknow.

12.  Directorate of Marketing and Inspection, Guntur.

3 Directorate of Arecanut and Spices Development, Calicut.

14.  Central Institute Fisheries Nautical and Engineering Training Unit, Chennai.
15. Central Institute of Coastal Engineering for Fishery, Bangalore.

16.  Fishery Survey of India, Mumbai.

17. Fishery Survey of India, Kochi.

18. Fishery Survey of India, Porbandar.

19.  Fishery Survey of India, Port Blair.

20.  Fishery Survey of India, Chennai.

21.  Fishery Survey of India, Visakhapatnam.

S

\© 00 N o

2) Ministry of Chemicals and Fertilizers
22.  Department of Chemicals and Petrochemicals, New Delhi.

3) Ministry of Civil Aviation

23. Ministry of Civil Aviation, New Delhi.

24. Office of the Director General of Civil Aviation, New Delhi.
25.  Commission of Railway Safety, Lucknow.

4) Ministry of Commerce and Industry
26.  Department of Commerce, New Delhi.




25
28.
29,
30.

5)

2.
32.

38

6)

34.

7)

35.
36.
37
38.
39
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
3.
52.
53
54.
55,
56.
57.
58.
39
60.
61.
62.
63.
64.
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Department of Supply, New Delhi.

Director General of Supplies and Disposals, New Delhi.

Director General of Commercial Intelligence and Statistics, Kolkata.
Office of the Custodian of Enemy Property for India, Mumbai.

Ministry of Information Technology and Communications
Office of the Post Master General (F.M.), Mumbai.
Office of the Post Master General, South Bengal Region,
Kolkata.
Office of the Chief Post Master General, Kerala Circle,
Thiruvananthapuram.

Ministryv of Consumer Affairs, Food and Public Distribution
Department of Food and Public Distribution.

Ministry of Defence
Ministry of Defence, New Delhi.
Armed Forces Film and Photo Division, New De1h1
Office of the Director General of Armed F orces Medical Services, New Delhi.
D. Plans, New Delhi. N 4
Directorate of Projects, New Delhi.
Directorate of ASR, New Delhi.
Directorate of Value Engineering; New Delhi.
JDSU — 30, New Delhi.
AWACS, New Delhi.
JDAO, New Delhi.
Directorate of System Evaluation, New Delhi.
Joint Directorate of States, New Delhi.
Directorate of Financial Planning, New Delhi
AOA Branch, New Delhi.
Directorate of Organisation, New Delhi.
Directorate of Accounts, New Delhi.
DPS, New Delhi.
D. Advertisement, New Delhi.
JAG Air, New Delhi.
AOP Branch, New Delhi.
Directorate of PA & C, New Delhi.
Directorate of Training, New Delhi.
Directorate of PP, New Delhi.
Directorate of Education, New Delhi.
SD Section, New Delhi.
AOM Branch, New Delhi.
Directorate of Signals, New Delhi.
Directorate of Intelligence, New Delhi.
Directorate of Met, New Delhi.
Directorate of of OPS (T&H), New Delhi.
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66.
67.
68.
69.
70.
L
72.
3.
74.
75:
76.
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Directorate of Cost, New Delhi.
Directorate of (OPS Official), New Delhi.
Directorate of UPS (ATS), New Delhi.
DIEW, New Delhi.

JD OPS Room, New Delhi.

DAI, New Delhi.

DFS, New Delhi.

‘JD AOS, New Delhi.

Directorate AS -I, New Delhi.

DM — I, New Delhi.

Terminal Ballistics Research Laboratory, Chandigarh.
Regional Centre for Military Airworthiness, HAL,
Korwa (Dist)Sultanpur.

8) Ministry of Environment and Forests

78,
79.
80.
81.

Ministry of Environment and Forests, New Delhi.
Northern Regional Office, Chandigarh.

Central Regional Office, Lucknow.

North Eastern Regional Office, Shillong.

Eastern Regional Office, Bhubaneswar.

9) Ministry of Finance

82.
83.

84.
85.
86.
87.
88.
89.
90.
9L
92

93
94.
95.
96.

97
98.

99.
100.
101.

Department of Expenditure, New Delhi.

Directorate of Statistics and Intelligence, Central Excise and
Customs, New Delhi

Central Pension Accounting Office, New Delhi.

Office of the Commissioner of Income Tax, Mumbai.

Office of the Commissioner of Income Tax ( C ), Chennai.
Commissioner of Income Tax (Central), Ludhiana.

Office of the Commissioner of Income Tax (Central), Kanpur.
Office of the Director General, Income Tax (Inv), Ahmedabad.
Office of the Commissioner of Central Excise, Chennai —I.
Office of the Commissioner of Customs (Preventive), Mumbai.
Office of the Commissioner of Central Excise and Customs,
Nagpur.

Customs and Central Excise Commissionerate, Rajkot.

Central Excise Commissionerate, Chandigarh.

Office of the Commissioner of Central Excise (HQ), Belgaum.
Office of the Deputy Commissioner of Central Excise (HQ),
Belgaum.

Office of the Asstt. Commissioner of Central Excise (HQ), Hubli.
Office of the Deputy Commissioner of Central Excise
(HQ),Gulbarga.

Office of the Deputy Commissioner of Central Excise (HQ), Bellary.
Office of the Asstt. Commissioner of Central Excise (HQ), Hubli.
Office of the Competent Authority, Smugglers and Foreign
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Exchange Manipulators (Forfeiture of Property) Act 1976 and
Narcotics Drugs, Psychotropic Substances Act 1985, Chennai.
102. Office of the Salt Commissioner, Jaipur.

10) Ministry of Health and Family Welfare

103. Ministry of Health and Family Welfare, New Delhi.

104. Office of the Joint Director, C.G.H.S., Jabalpur.

105. Office of the Addl. Director, C.G.H.S., Mumbai.

106. Office of the Addl. Director, C.G.H.S., Banga]ore.

107. Office of the Addl. Director, C.G.H.S., Patna.

108. Central Drugs Testing Laboratory, Chennai.

109. B.C.G. Vaccine Laboratory, Chennai

110. Port Health Organisation, Kolkata.

111.  Office of the Senior Regional Director (Ministry of Health and Family Welfare),
Pune.

112. Office of the Director, All India Institute of Hygiene and Public Health, Kolkata.

113. Central Drug Standard Control Organisation, Ghaziabad.

114. Port Health Organisation, Murmugoa, Goa.

115. Port Health Organisation, Mandapam Camp.

11) Ministry of Heavy Industry and Public Enterprises
116. Department of Heavy Industry, New Delhi.

12) Ministry of Home Affairs

117. Office of the Directorate General, Central Reserve Police Force
New Delhi.

118.  Tatrakshak Mukhyalaya, New Delhi.

119. Zonal Councils Secretariat, New Delhi.

120. Sardar Vallabhbhai Patel National Police Academy, Hyderabad.

121. National Fire Service College, Nagpur.

13) Ministry of Human Resource Development
122. Central Reference Library, Kolkata.

14) Ministry of Information and Broadcasting

123. Ministry of Information and Broadcasting, New Delhi.

15) Ministry of Labour

124. Ministry of Labour, New Delhi.

125. Advanced Training institute (DGE & T), Mumbai.

126. Vocational Rehabilitation Centre for Handicapped, Jabalpur.

127. Vocational Rehabilitation Centre for Handicapped, Agartala.

128. Advanced Training Institute for Electronics and Process Instrumentation,
Dehra Dun.

129. Office of the Welfare Commissioner, Labour Welfare Organisation, Bangalore.

130. Office of the Welfare Commissioner, Labour Welfare Organisation, Allahabad.




131,
132,

16)

133
134.

17)

135

18)

136.

19)

157
138.

20)

139
140.

21)

141.

22)

142.
143.
144.

23)

145.
146.

24)

147.

25)

148.
149.
150.

s
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Office of the Deputy Chief Labour Commissioner, Bangalore.
Directorate General of Mines Safety, Dhanbad. '

Ministry of Law, Justice and Company Affairs
Office of the Official Liquidator, High Court Allahabad, Allahabad.
Registrar of Companies, Coimbatore.

Ministry of Non-Conventional Energy Sources
Ministry of Non-Conventional Energy Sources, New Delhi.

Ministry of Parliamentary Affairs
Ministry of Parliamentary Affairs, New Delhi.

Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training, New Delhi.
Lal Bahadur Shastri National Academy of Administration, Musoorie.

Ministry of Railways
Ministry of Railways, (Railway Board), New Delhi.
Wheel and Axel Plant, Bangalore.

Ministry of Road Transport and Highways
Ministry of Road Transport and Highways, New Delhi.

Ministry of Science and Technology
National Atlas and Thematic Mapping Organisation, Kolkata.
Geological Survey of India, Kolkata.
* Survey of India (Northern Circle Office) Dehra Dun.

Ministry of Steel and Mines
Office of the Development Commissioner for Iron and Steel, Kolkata.
Indian Bureau of Mines, Nagpur.

Ministry of Water Resources
Ministry of Water Resources, New Delhi.

Department of Atomic Energy
Bhaba Atomic Research Centre, Mumbai.
Heavy Water Board, Mumbai.
Directorate of Construction Services and Estate Management,
Mumbai.
Directorate of Purchase and Stores, Mumbai.
Nuclear Fuel Complex, Hyderabad.




26) Planning Commission

153 Planning Commission, New Delhi.

27) Department of Space

154. Department of Space, Bangalore.

28) President’s Secretariat
155. President’s Secretariat, New Delhi.

58
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ANNEXURE II

List of Public Sector Undertakings/Statutory Bodies who have furnished
Information on Implementation of the Public Records Act, 1993

Ministry of Agriculture and Co-operation

1. The Cotton Corporation of India Ltd., Mumbai.
2. Spices Trading Corporation of India Ltd., Mumbai.

Ministry of Chemicals & Fertilizers

3. Central Institute of Plastics Engineering and Technology, Chennai
4. Bengal Chemicals & Pharmaceuticals Ltd, Kolkata.

5. The Fertilizers and Chemicals Travancore Ltd., Cochin.

6. National Fertilizers Ltd., Noida.

Ministry of Commerce and Industry

7. P.E.C.Ltd., New Delhi

8. Madras Export Processing Zone, Chennai.

9. Falta Export Processing Zone, Kolkata.

10. Bridge and Roof Company (India) Ltd., Kolkata.
11. Cochin Special Economic Zone, Cochin.

12. HM.T. Ltd., Bangalore. 2

Ministry of Defence

13. Bharat Dynamics Litd., Hyderabad.
14. Dredging Corporation of India Ltd., Visakhapatnam.

Ministry of Environment and Forests

15. Indian Institute of Forest Management, Bhopal

Ministry of Health and Family Welfare

16. National Institute of Unani Medicine, Bangalore.

Ministry of Human Resource Development

17. National Open School, New Delhi.
18. Karnataka Regional Engineering College, Srinivasnagar.
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Ministry of Information and Broadcasting

19. Prasar Bharati; (All India Radio), Churu.

Ministry of Information Technology and Communication

20. Society for Applied Microwave Electronics Engineering and
Research, Mumbai

21. Centre for Materials for Electronics Technology, Pune.

22: Centre for Materials for Electronics Technology, Thrissur.

23. Centre for Electronics Design and Technology of India, Srinagar

(J&K).
24. Electronics Test and Development Centre, Mohali.

- Ministry of Labour
25. Foreman Training Institute, Jamshedpur.

Ministry of Railways

26. Indian Railway Conference Association, New Delhi.

Ministry of Statistics and Programme Implementation

27. National Sample Survey Organisation, New Delhi.
28. National Sample Survey Organisation, Kolkata.
29. Central Statistical Organisation, Kolkata.

Ministry of Steel and Mines

30. Uranium Corporation of India Ltd., Singhbhum.
31: Mineral Exploration Corporation Ltd., Nagpur.
32. National Aluminium Company Ltd., Bhubaneswar.

Ministry of Science and Technology

33. Council of Scientific and Industrial Research, New Delhi.

34. Indian National Academy of Engineering, New Delhi.

35. The Indian Science Congress Association, Kolkata.

36. Jawaharlal Nehru Centre for Advanced Scientific Research,
Bangalore. :

37. Indian Academy of Sciences, Bangalore.

38. International Advanced Research Centre for Powder Metallurgy

and New Materials, Hyderabad.
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Ministry of Shipping

39. Tarrif Authority for Major Ports, New Delhi.

40. Cargo Handling Division, Chennai Port Trust, Chennai.
41. Jawaharlal Nehru Port Trust, Mumbai.

42. Murmugao Port Trust, Goa.

Ministry of Water Resources

43. National Water Development Agency, New Delhi.
44. Sardar Sarovar Construction Advisory Committee, Vadodra.
45. Ganga Flood Control Commission, Patna.

Department of Atomic Energy

46. Nuclear Power Corporation of India Ltd., Mumbai.
47. Electronics Corporation of India Ltd., Hyderabad.
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ANNEXURE III

LIST OF ORGANISATIONS WHO HAVE FURNISHED
HALF-YEARLY RETURNS ON THE PROGRESS MADE BY THEM
IN RECORDING, REVIEWING AND INDEXING
OF SEMI-CURRENT RECORDS.

(A) Government Organisations

S.No. Name of Organisation _No. of Half-
Yearly
Returns
Received.
1 2 3

Ministry of Agriculture.

i Fishery Survey of India, Chennai. 1
2 Fishery Survey of India, Mumbai. 1
3. Fishery Survey of India, Kochi. 1
4. Fishery Survey of India, Port Blair. : 1
5 Central Institute of Costal Engineering for Fishery, Bangalore. 1
6. Central Poultry Training Institute, Bangalore. 1
7. Directorate of Marketing & Inspection, Kochi. 2
8. Directorate of Marketing & Inspection, Raichur. 1
9% Directorate of Marketing & Inspection, Hyderabad. 1
10.  Directorate of Marketing & Inspection, Nasik 2
13- Directorate of Marketing & Inspection, Bodinayakanur. 2
12.  Directorate of Marketing & Inspection, Guwahati. 1
13.  North Eastern Region Farm Machinery Training & Testing Institute, 1
Biswanath Chairali, (Dist.) Sonitpur.

14.  Directorate of Arecanut & Spices Development, Calicut. 1
15.  Regional Station for Forage Production & Demonstration, Gandhinagar. 1
16. Central Cattle Breeding Farm, Chiplima, (Distt.) Sambalpur. 1
17.  Directorate of Pulses Development, Bhopal. 1
18.  Random Sample Poultry Performance Testing Centre, Bangalore. 1
19.  Directorate of Millets Development, Jaipur. 1
Ministry of Chemicals & Fertilizers.

20 Department of Chemicals & Petrochemicals, New Delhi. 2
21 Department of Fertilizers, New Delhi. 1
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Ministry of Commerce & Industry.

22
23
24.
25:
26.
27

Principal Accounts Office, New Delhi.

Department of Commerce, New Delhi.

Department of Industrial Policy & Promotion, New Delhi.
Directorate General of Supplies & Disposals, New Delhi.

Chief Controller of Accounts, New Delhi.

Office of the Joint Director General of Foreign Trade, Guwahati.

Ministry of Communications.

28.
29
30.

The Postmaster General, (FM), Mumbai.
Postmaster General Western Region, Coimbatore.
Director, Postal Training Centre, Vadodara.

Ministry of Consumer Affairs, Food and Public Distribution.

3L
32

Forward Market Commission, Mumbai.
Save Grain Compaign, (Regional Office), Hyderabad.

Ministry of Defence.

33.
34.
35,
36.
3.
38.
39,
40.

41.

Ministry of Defence, New Delhi.

Naval Headquarters, New Delhi.

D.M.A., New Delhi.

A.C.A.S.,Eng. A, New Delhi

A.C.A.S. M.P.).,, New Delhi.

D Stores, New Delhi.

JDMIS, New Delhi..

D.G.L., New Delhi.

Terminal Ballistics Research Lab., Chandigarh.

Ministry of Environment and Forests.

42.

43.
44,

Regional office (Northern Region), Chandigarh.
North Eastern'Regional Office, Shillong.
Forest Survey of India, Dehradun.

Ministry of External Affairs.

45.

Regional Passport Office, New Dethi.

Ministry of Finance.

46.
47.

48.
49.
50.
51
52

Department of Economic Affairs, New Delhi.

Office of the Competent Authority, Smugglers and Foreign Exchange
Manipulators,( Forfeiture of Property) Act 1976 and Narcotics Drugs
Psychotropic Substances Act 1985, New Delhi.

Central Pension Accounting Office, New Delhi.

Directorate of Income — Tax (RSP & PR), New Delhi.

Office of the Superintendent of Salt, Chennai Circle, Chennai.
Office of the Superintendent of Salt, Tuticorin Circle-I, Tamil Nadu.
Office of the Commissioner of Central Excise, Belgaum.
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54.
3
56.
37
58.
59
60.

64

Office of the Commissioner of Central Excise, Madurai.

Office of the Commissioner of Central Excise & Customs, Nagpur.
Office of the Salt Commissioner, Jaipur.

Office of the Commissioner of Income Tax., Shillong.

Office of the Commissioner of Income Tax., Jodhpur.

Office of the Chief Commissioner of Income Tax., Cochin.

Office of the Income — Tax Officer, Ward-I, Madikeri.

Office of the Income — Tax Officer, Ward-I, Chikmangalur.

Ministry of Health & Family Welfare.

61.
62.
63.
64.
65.
66.

67.
68.
69.
70.
1L

72

13
74.

Airport Health Organisation, New Delhi.
B.C.G. Vaccine Laboratory, Chennai.
Port Health Organisation, Kolkata.

Port Health Organisation, Visakhapatnam.
Port Health Organisation, Mandapam.

Office of the Director, All India Institute of Hygiene & Public Health,

Kolkata.

Office of the Additional Director, C.G.H.S., Mumbai.

Office of the Additional Director, C.G.H.S., Patna.

Office of the Joint Director, C.G.H.S:, Jabalpur.

Regional Office (Health & FW), Pune.

Regional Office ( Health & F.W.), Bhopal.

Regional Office ( Health & F.W.), Shimla.

Airport Health Organisation, Tiruchirapalli Airport, Tiruchirapalli.
Central Drugs Standard Control Organisation, (Sub-Zone Office),
Lucknow.

Ministry of Home Affairs.

735,
76.
.
78.
79,
80.
81.
82.

Ministry of Home Affairs, New Delhi.

Directorate General, Central Reserve Police Force, New Delhi.
HQ. National Security Guard, New Delhi.

Zonal Councils Secretariat, New Delhi.

National Institute of Criminology and Forensic Science, New Delhi.

Directorate General Border Security Force, New Delhi.
Directorate of Coordination, (Police Wireless), New Delhi.
National Fire Service College, Nagpur.

Ministry of Human Resource Development.

83.
84.
85.
86.
87.
88.

Department of Education, New Delhi.

Department of Women and Child Development, New Delhi.
Department of Elementary Education & Literacy, New Delhi.
Department of Secondary & Higher Education., New Delhi.
Central Reference Library, Kolkata.

Central Institute of Indian Languages, Mysore.
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Ministry of Information and Broadcasting.

89.
90.
o1
92
95

Prasar Bharati (AIR), New Delhi.

Prasar Bharati (AIR), Chennai.

Prasar Bharati (AIR), Bhopal.

Central Board of Film Certification, Mumbai.
National Film Archive of India,Pune.

Ministry of Labour.

94,
95.
96.
91,
98.
99

100.
101.
102.
103.
104.
105.
106.
107.
108.
109.
110.
111.

112
113
114
115

Ministry of Labour, New Delhi.

Vocational Rehabilitation Centre for Handicapped, Chennai.
Vocational Rehabilitation Centre for Handicapped, Mumbai.
Vocational Rehabilitation Centre for Handicapped, Ludhiana.
Vocational Rehabilitation Centre for Handicapped, Agartala.
Vocational Rehabilitation Centre for Handicapped, Jaipur.
Vocational Rehabilitation Centre for Handicapped, Jabalpur.

Office of the Regional Labour Commissioner (Central), Chennai.
Office of the Regional Labour Commissioner (Central), Kolkata.
Office of the Regional Labour Commissioner (Central), Ahmedabad.
Office of the Regional Labour Commissioner (Central), Chandigarh.
Coaching-cum-Guidance Centre for SC/ST, J aipur.
Coaching-cum-Guidance Centre for SC/ST, Hissar.

Regional Vocational Training Institute for Women, Bangalore.
Regional Vocational Training Institute for Women, Hissar.

Regional Vocational Training Institute for Women, Araimili Tura.
Office of the Deputy Chief Labour Commissioner (Centrel), Bangalore.
Advanced Training Institute for Electronics & Process Instrumentation,
Dehra Dun.

Office of the Labour Enforcement Officer (Central), Trichy.

Office of the Labour Enforcement Officer (Central), Coimbatore.
Directorate = General of Mines Safety, Dhanbad.

Office of the Welfare Commissioner, Bangalore.

Ministry of Law, Justice and Company Affairs.

116.
117
118.
119.

Office of the Regional Director, Western Region, Mumbai.
Office of the Registrar of Companies, Kanpur.

Office of the Registrar of Companies, Kochi.

Office of the Registrar of Companies, Shillong.

Ministry of Non-Conventional Energy Sources.

120.

Ministry of Non-Conventional Energy Sources, New Delhi.

Ministry of Parliamentary Affairs.

121

Ministry of Parliamentary Affairs, New Delhi.
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Ministry of Personnel, Public Grievances and Pensions.

122.  Department of Administrative Reforms & Public Grievances, New Delhi. 1
123.  Lal Bahadur Shastri National Academy of Administration, Mussoorie. 1
Ministry of Road Transport & Highways.

124.  Ministry of Road Transport & Highways, New Delhi. 2
Ministry of Railways.
125. Ministary of Railways New Delhi. 2
126. Wheel & Axel Plant , Bangalore. 1
Ministry of Science and Technology.
127.  Geological Survey of India, Kolkata. 1
Ministry of Shipping.
128. Ministry of Shipping, New Delhi. v 1
129.  Andaman Lakshadweep Harbour works, Port Blair. 2
130. Department of Lighthouses and Lightships, NOIDA (Dist.) Gautam Budh

Nagar, ; : 1
Ministry of Statistics and Programme Implementation.
131.  National Sample Survey Organisation, New Delhi. 2
132.  Central Statistical Organisation, Kolkata. 1
133.  National Sample Survey Organisation, (Data Processing Division)

Kolkata. 2
Ministry of Steel and Mines.
134. Ministry of Mines, New Delhi. 1
135.  Office of the Regional Development Commissioner for Iron & Steel,

New Delhi. 1
136.  Office of the Development Commissioner for Iron & Steel, Kolkata. 2
Ministry of Urban Development & Poverty Alleviation.
137.  Ministry of Urban Development & Poverty alleviation, New Delhl 2
138.  Directorate of Printing, New Delhi. 1
139. Land and Development Office, New Delhi. 2
140. N.C.R. Planing Board, New Delhi. 1
141. Town & Country Planing Organisation, New Delhi. 1
Ministry of Water Resources.
142.  Ministry of Water Resources, New Delhi. 2
143.  Internal Work Study Unit, New Delhi. 1
Department of Atomic Energy.
144. " Department of Atomic Energy, Mumbai. 2
Planning Commission.

145.  Planning Commission, New Delhi. 2
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ANNEXURE III

LIST OF ORGANISATIONS WHO HAVE FURNISHED
HALF-YEARLY RETURNS ON THE PROGRESS MADE BY THEM
IN RECORDING, REVIEWING AND INDEXING
OF SEMI-CURRENT RECORDS.

(B) Public Sector Undertakings

S.No. Name of Organisation No. of half yearly
=& Returns
1 ' 2 3
Ministry of Agriculture
1 The Cotton Corporation of India Ltd., Mumbai. 1
‘Ministry of Chemicals and Fertilizers
2 Central Institute of Plastics Engineering and 1
Technology, Chennai.
3 Indian Pefro-Chemicals Corperation Ltd, 1
Vadodra.
Ministry of Commerce
4 Falta Export Processing Zone, Kolkata - 1

Ministry of Communications and Information

Technology

5 Society for Applied Microwave Electronics 1
Engineering and Research, Mumbai.

6 Central Power Research Institute, Bangalore. 1

7 Centre for Materials for Electronics Technology, 1
Pune.

8 Centre for Electronics Design and Technology of 1
India, Srinagar (J&K) :

9 Electronics Test & Development Centre, Mohali. 1
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Ministry of Heavy Industries & Public Enterprises

10 Bharat Heavy Electricals Ltd., New Delhi.
Ministry of Information and Broadcasting

11 Prasar Bharati, New Delhi.

Ministry of Labour

12 Foreman Training Institute, Jamshedpur.
Ministry of Power

13 Central Power Research Institute, Bangalore.

Ministry of Science and Technology

14 Council of Scientific and Industrial Research,
New Delhi. :

15 Indian National Academy of Engineering, New ' -
Delhi.

16 Indian Academy of Science, Bangalore

17 Indian Institute of Tropical Meteorology, Pune.

18 International Advanced Research for Powder
Metallurgy and New Materials, Hyderabad.

Ministry of Shipping

19 Office of the Chief Engineer and Administrator,
Andaman, Lakshadweep Harbour Works, Port
Blair.

Ministry of Steel and Mines

20 Mineral Exploration Corporation Ltd., Nagpur.

21 Uranium Corporation of India Ltd., Singhbhum.

Ministry of Water Resources
22 National Water Development Agency, New
Delhi.
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ANNEXURE IV

List of Organisations who have furnished Half-yearly Returns on
De-classification of Classified Records.

(A) Government Organisation

Sr. Name of Organisation No.of &

No. Half-yearly
Returns
Received

Ministry of Agriculture

1. Directorate of Extension, New Delhi

2. Directorate of Marketing & Inspection, Guwahati

3. Directorate of Marketing & Inspection, Kochi

4. Directorate of Marketing & Inspection, Nasik

5. Fishery Survey of India, Mumbai

6. Fishery Survey of India, Porbander

7. Fishery Survey of India, Madurai

8. Integrated Fisheries Project, Visakhapatnam

9. Directorate of Arecanut & Spices Development, Calicut

10. Central Poultry Training Institute, Bangalore

11. Random Sample Poultry Performance Testing Centre,
Bangalore

12. Central Cattle Breeding Farm Dhamrod (Dist.) Surat

13. Central Cattle Breeding Farm Chiplima (Dist.) Sambalpur 1

£ i o B 7 | i i
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14. Central Institute of Fisheries, Nautical & Engineering 1
Training, Cochin
15. North Eastern Region Farm Machinary Training & 1

Testing Institute, Bishwanath Chairali (Dist) Sonitpur.

16. Southern Region Farm Machinary Training and Testing 1
Institute , Garladinne (Dist.) Anantapur

17. Regional Station for Forage Production & Demonstration, 1
Gandhinagar.

Ministry of Chemicals and Fertilizers

18. Department of Chemicals & Petrochemicals, New Delhi 1
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Ministry of Civil Aviation

19. Ministry of Civil Aviation, New Delhi
20. Commission of Railway Safety, Lucknow

Ministry of Commerce and Industry

21. Department of Industrial Policy & Promotion, New Delhi
22. Department of Supply, New Delhi

23. Directorate General of Supplies and Disposals, New Delhi
24. Chief Controller of Accounts, New Delhi

25. Custodian of Enemy Property for India, Mumbai

26. Joint Director Géneral, Foreign Trade, Guwahati

Ministry of Communications

27. Chief Postmaster General, Kolkata

28. Post Master General (F.M), Mumbai
29. Electronics Test and Development Centre, Mohgli %

Ministry of Consumer Affairs, Food and Public '
Distribution R

30. Department of Food and Public Distribution, New Delhi
31. Central Food Laboratory, Kolkata

32. Forward Markets Commission, Mumbai

33. Directorate of Pulses Development, Bhopal

34. Central Agmark Laboratory, Nagpur

35. Save Grain Campaign Office, Hyderabad

Ministry of Defence

36. Ministry of Defence, New Delhi
37. Director General DE (Coord), New Delhi
38. Services Sports Control Board, New Delhi

Ministry of Environment and Forests

39. North Eastern Regional Office, Shillong
40. Northern Regional Office, Chandigarh
41. Central Regional Office, Lucknow

42. Forest Survey of India, Dehra Dun
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Ministry of External Affairs

43. Regional Passport Office, New Delhi

Ministry of _Finance

44, Department of Expenditure, New Delhi

45. Department of Economic Affairs, New Delhi

46. Central Pension Accounting Office, New Delhi

47. Commissioner of Customs and Central Excise, Guntur

48. Commissioner of Customs and Central Excise, Belgaum

49. Commissioner of Customs and Central Excise,Chandigarh

50. Commissioner of Customs and Central Excise, Goa

51. Commissioner of Customs and Central Excise,
Ahmedabad

52. Commissioner of Customs and Central Excise, Nagpur

53. Commissioner of Customs and Central Excise, Cochin’

54. Directorate of Income Tax (RSP&PR), New Delhi

55. Directorate of Income Tax (Vig.), New Delhi

56. Commissioner of Income Tax, Chennai

57. Commissioner of Income Tax, (Hq) Mumbai

58. Commissioner of Income Tax X, Mumbai

59. Commissioner of Income Tax XII, Mumbai

60. Commissioner of Income Tax, ( C ), Ludhiana

61. Commissioner of Income Tax, Nasik

62. Commissioner of Income Tax, Jodhpur

63. Commissioner of Income Tax, Cochin

64. Income Tax Appellate Tribunal, Bangalore

65. Office of the Competent Authority, Smugglers and
Foreign Exchange Manipulators (Forfeiture of Property)
Act 1976, Narcotic Drugs Psychotropic Substances Act
1985, Chennai

66. National Institute of Financial Management, Faridabad

Ministry of Health and Family Welfare

67. Airport Health Organisation, Delhi

68. Port Health Organisation, Kolkata

69. Port Health Organisation, Mandapam

70. Port Health Organisation, Visakhapatnam

71. Port Health Organisation, Tiruchirapalli

72. Central Govt. Health Scheme, Mumbai

73. Central Govt. Health Scheme, Bangalore

74. Central Govt. Health Scheme, Jabalpur

75. Model Vital and Health Statistics Unit, Nagpur
76. Central Drugs Testing Laboratory, Chennai

[NST SO O 2 SO Rl oS Bl o)

— e e e i e e e N R e N

— NN~ NN~ N



72

77. Asstt. Drugs Controller India, Mumbai

78 All India Institute of Hygiene and Public Health, Kolkata

79. B.C.G. Vaccine Laboratory, Chennai

80. Medical Store Depot, Chennai

81. Medical Store Depot, Karnal

82. Regional Office, Pune

83. Regional Office, Bhopal

84. Regional Office, Hyderabad

85. Central Drugs Standard Control Organisation, Lucknow

86. Central Drugs Standard Control Organisation,
Ghaziabad

87. Lady Reading Health School, New Delhi

88. Raj Kumari Amrit Kaur College of Nursing, New Delhi

89. Central Indian Pharmacopoeia Laboratory, Ghaziabad

90. Airport and Border Quarantine Organisation, Amritsar

91. Family Welfare Training & Research Centre, Mumbai

Ministry of Home Affairs

92. National Security Guard (Headquarter), New Delhi

93. Zonal Councils Secretariat, New Delhi

94. Border Security Force, New Delhi

95. Central Reserve Police Force, New Delhi

96. Directorate of Coordination (Police Wireless), New Delhi

97. Sardar Vallabhbhai Patel National Police Academy,
Hyderabad

Ministry of Human Resource Development

98. Department of Secondary and Higher Education,
New Delhi
99. Department of Women & Child Development, New Delhi
100. Shramik Vidyapeeth, New Delhi
101. Central Reference Library, Kolkata

Ministry of Information & Broadcasting

102. Broadcasting Corporation of India (AIR), New Delhi
103. Broadcasting Corporation of India, (AIR), Bhopal
104. Central Board for Film Certification, Mumbai

105. National Film Archive of India, Pune

106 Film and Television Institute of India, Pune

Ministry of Labour

107. Ministry of Labour, New Delhi.
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108. Coaching-Cum-Guidance Centre for SC/ST, Hissar

109. Coaching-Cum-Guidance Centre for SC/ST, Jabalpur

110. Vocational Rehabilitation Centre for Handicapped,
Mumbai

111. Vocational Rehabilitation Centre for Handicapped,
Jabalpur

112. Vocational Rehabilitation Centre for Handicapped,
Hissar

113. Vocational Rehabilitation Centre for Handicapped,
Bhubaneswar

114. Regional Vocational Training Institute for Women,
Araimile Tura

115. Regional Vocational Training Institute for Women,
Jaipur

116. Welfare and Cess Commissioner, Jabalpur

117. Regional Labour Commissioner (C ), Chennai

118. Regional Labour Commissioner, Bangalore

119. Regional Labour Commissioner, Ahmedabad

120. Regional Labour Commissioner, Allahabad

121. Central Board for Workers Education, Nagpur

Ministry of Law, Justicée & Company Affairs

122. Branch Secretariat (Deptt. Of Legal Affairs), Bangalore

Ministry of Non-Conventional Energy Sources

123. Ministry of Non-Conventional Energy Source,
New Delhi

Ministry of Parliamentary Affairs

124. Ministry of Parliamentary Affairs, New Delhi

Ministry of Personnel, Public Grievances and Pensions

125. Department of Administrative Reforms and Public
Grievances, New Delhi

126. Lal Bahadur Shastri National Academy of
Administration, Mussoorie

127. Staff Selection Commission (Regional Office), Guwahati

Ministry of Programme Implementation & Statistics

128. Computer Centre, New Delhi
129. National Sample Survey Organisation, (Field Operation
Division) New Delhi
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130. National Sample Survey Organisation, (Data Processing
Division)Headquarter Kolkata

131. Industrial Statistical Wing (Central Statistical
Organisation), Kolkata

Ministry of Railway

132. Ministry of Railways, New Delhi.
133. Wheel and Axel Plant, Bangalore

Ministry of Roéd Transport & Highways

134. Ministry of Road Transport & Highways, New Delhi

Ministry of Science & Technology

135. Department of Scientific & Industrial Research,
New Delhi.
136. Surveyor General’s Office, Dehra Dun

Ministry of Shipping
137. Ministry of Shipping, New Delhi
138. Andaman and Lakshadweep Harbour Works, Port Blair.

Ministry of Steel and Mines

139. Department of Steel, New Delhi

140. Office of the Development Commissioner for Iron and
Steel, Kolkata

141. Indian Bureau of Mines, Nagpur

Ministry of Urban Development and Poverty Alleviation

142. Ministry of Urban Development and Poverty Alleviation,
New Delhi

143. Department of Publications, New Delhi

144. Government of India Stationary Office, Kolkata

Ministry of Water Resources

145. Central Ground Water Board, Faridabad

Planning Commission

146. Planning Commission, New Delhi

Department of Atomic Energy

147. Nuclear Fuel Complex, Hyderabad
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ANNEXURE IV

LIST OF ORGANISATIONS WHO HAVE FURNISHED
HALF YEARLY RETURNS ON DE-CLASSIFICATION
OF CLASSIFIED RECORDS

(B) Public Sector Undertakings

Sr. Name of Organisation No. of
No. Half-yearly
Returns

Ministry of Chemicals and Fertilizers

1 Central Institute of Plastics Engineering and I
Technology, Chennai.

D Madras Fertilizers Ltd., Chennai 1

3 Bengal Chemicals & Pharmaceuticals Ltd., Kolkata 1

Ministry of Commerce

4 Falta Export Processing Zone, Kolkata 2

Ministry of Communication & Information

Technology

5 Society for Applied Microwave Electronics 1
Engineering and Research, Mumbai.

6 Central Power Research Institute, Bangalore. 1

7 Centre for Electronics Technology, Pune 1

8 Electronics Test & Development Centre, Mohali. 1

Ministry of Labour

9 Foreman Training Institute, Jamshedpur. 1

Ministry of Science and Technology

10 Indian National Academy of Engineering, 1
New Delhi. '

11 The Indian Science Congress Association, Kolkata. 1

12 Indian Academy of Science, Bangalore 1
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13 International Advanced Research Centre for Powder
Metallurgy and New Materials, Hyderabad

14 Indian Institute of Tropical Meteorology, Pune

15 Agharkar Research Institute, Pune

16 Wadia Institute of Himalayan Geology, Dehra Dun.

Ministry of Shipping

157 Office of the Chief Engineer & Administrator,
Andaman Lakshadweep Harbour Work, Port Blair.

Ministry of Steel and Mines
18 Mineral Exploration Corporation Ltd., Nagpur.

19 Uranium Corporation of India Ltd., Singhbhum.

Ministry of Urban Development & Poverty

Alleviation

20 Natiorial Capital Region Planning Board, New Delhi.

21 'National Building Organisation, New Delhi.

Ministry of Water Resources ,

22 Bhakra Beas Management Board, Chandigarh.

23 Sardar Sarovar Construction Advisory Committee,
Vadodra.

24 Office of the Superintending Engineer,
Bhakra Beas Dam Board, Talwandi Township.
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ANNEXURE V

NAMES OF THE DEPARTMENTAL RECORDS OFFICERS WHO
HAVE ATTENDED FIVE/THREE DAY ORIENTATION

COURSE ON RECORDS MANAGEMENT - 2001

Sr. No.  Name of the Name of the Sponsoring
Departmental Records Authority
Officers
1 Shri. P.K. Mehta Messers KRIBHCO
NOIDA (U.P.)
o) Sh. S.D. Muthal Office of the Assistant Commissioner,
Central Excise, Nagpur.
3 Sh. P.G. Bhandarkar, Office of the Deputy Commissioner,
- Central Excise (Headquarters),
Nagpur.
4 Sh. Promod Kumar Sharma Directorate of Apprenticeship Training,
Faridabad (Haryana)
5 Sh. B. Ratna Sekhar Rao Visakhapatnam Port Trust,
Visakhapatnam.
6 Sh. Sitansu Mohan Rautray Office of the Director General of Civil
Aviation, New Delhi.
7 Sh. Bishan Chand Gupta Ministry of Non-Conventional Energy
Sources, New Delhi.
8 Sh. H.N. Dhungana Institute of Rain & Moist Deciduous
Forest Research, Jorhat, Assam.
9 Ms. Sushma Rana Advanced Training Institute for
Electronics and Process Instrumentation,
Dehra Dun.
10 Sh. N.P. Dwivedi Ministry of Commerce,
Department of Commerce, New Delhi.
11 Sh. K.D. Prasad Ministry of Urban Development and
Poverty Alleviation, New Delhi.
12 Sh. D.K. Gupta Vocational Rehabilitation Centre for
Handicapped, New Delhi.
13 Sh. S.S. Shukla, Noida Export Processing Zone,
Noida Distt. Gautam Budh Nagar (U.P.) *
14 Sh. R.K. Matah Wadia Institute of Himalayan Geology,
Dehra Dun
15 Mrs. Pushpa Singh Regional Vocational Training Institute

for Women, Mumbai.
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18

19

20

21

22

23

24

25

26

27

28
29

30

31

32

33

34

35

36

37

38

39

Sh. S.M. Mishra

Sh. Baldev Singh
Sh. B.V.R. Murthy

Sh. Ramphool

Sh. A.M. Singh

Sh. H.D. Kandpal

Sh. Rajib Bhaumik

Sh. Man Singh

Sh. Khitij Mohan

Sh. C.B. Jarodia

Sh. Subhash Chand

Sh. D.C. Chattopadhyay,

Sh. Om Ratan Goel
Dr. (Mrs.) V.V. Laxmi

Sh. B.L. Meena
Sh. Arvin(i Mudgal
Sh. Bachchu Singh
Sh. Gaurav Vishnu
Sh. Uttam S. Patole
Sh. P.A. Saple

Sh. Bhullan Singh
Dr. D. Roy

Sh. N.P. Sharma

Dr. (Smt.) Rajula Jain

Indian Council of Historical Research,
New Delhi.

Advance Training Institute, Ludhiana.
National Pharmaceutical Pricing
Authority, New Delhi.

National Institute of Communicable
Diseases, Delhi

Department of Company Affairs,
Kanpur (U.P.)

Vocational Rehabilitation Centre for
Handicapped, Mumbeai.

Institute of Pesticide Formulation
Technology, Gurgaon.

Ministry of Agriculture,

New Delhi. -

Department of Supply,

New Delhi.

Directorate of Education,

Air Headquarters, New Delhi.

Chief Controller of Accounts,
(Department of Supply), New Delhi.
Directorate General of Health Services,
New Delhi.

Hindustan Prefab Ltd., New Delhi.
Office of the Salt Commissioner,
Jaipur.

Khadi and Village Industry
Commission, Jaipur.

Chief Engineer (NZ-1II), CPWD,
Jaipur.

Vocational Rehabilitation Centre
Jaipur.

Directorate of Marketing & Inspection,
Jaipur.

Office of the Registrar of Companies,
Ahmedabad.

Office of the Registrar of Companies,
Hyderabad.

Office of the Registrar of Companies,
Jaipur.

Central Drugs Standard Control
Organisation, Ghaziabad.

Directorate of Census Operation
(Rajasthan) Jaipur.

* National Archive of India, Record

Centre, Jaipur.



40 Sh. N. Prakash Rao

41 Sh. D. Ramakrishnan
42 Sh. P.C. Shah

43 Sh. S.V. Krishna Rao
44 Sh. Bikash Chander Bosh
45 Sh. Uday R. Tade

46 Sh. Ram Mohan y

47 Sh. Thimmappa

48 Sh. Martni Minj

49 Sh. K.K. Bhattacharya
50 Sh. P. Sarkar

51 Smt. Mahamaya Chakraborty
52 Smt. Jyotsna Biswas
53 Sh. Sampat ‘Singh

54 Sh. Tapan Sarkar

55 Sh. Somnath Banerjee
56 Sh. Soumer Banerjee
57 Sh. Sultan Singh

58 Sh. S.K. Mallick,

59 Sh.Kulamin Nayak

60 Sh. K.K. Sarma

61 Sh. B. Kujar

62 Sh. Satyakam Sev

63 Dr. Barnali Mitra

MGIPRRND 2319 NAI/03—2,000 Copies

79

Department of Space, I.S.R.O Telemetry
Tracking & Command Network
(ISTRAC), Bangalore.

Department of Company Affairs,
Coimbatore.

Department of Space,

Space Applications Centre, Ahmedabad.
Department of Space,

Civil Engineering Division,
Sriharikota Range, Andhra Pradesh.
Director General of N.C.C., New Delhi.
Group Co-ordinator,

Corporate Office, Centre for
Development of Advanced Computing,
Pune.

Karnataka Regional Engineering
College, Surathkal (Karnataka)
Karnataka Regional Engineering
College, Surathkal (Karnataka)
Advance Training Institute, Kolkata
Howrah.

Anthropological Survey of India,
Indian Museum, Kolkata.

Calcutta Port Trust, Kolkata.
Geological Survey of India, Kolkata.
Office of the Jute Commissioner,
Kolkata.

Office of the Jute Commissioner,
Kolkata.

National Library, Kolkata.

National Library, Kolkata.

Biecco Lawrie Ltd., Kolkata.

Biecco Lawrie Ltd., Kolkata.
Directorate of Supplies and Disposals,
Kolkata.

National Aluminium Company Ltd.,
(NALCO) Bhubaneswar.

Central Reference Library, Kolkata.
Development Commissioner for Iron
and Steel, Kolkata.

Indian Museum, Kolkata.

Gurusaday Museum of Folk Art,
Kolkata.






